Cerritos College Catalog

Cerritos
College

CATALOG AND ANNOUNCEMENT OF COURSES
ACADEMIC YEAR 2018-2019

CERRITOS COLLEGE

11110 ALONDRA BOULEVARD
NORWALK, CALIFORNIA 90650
(562) 860-2451
WWW.CERRITOS.EDU

CERRITOS COLLEGE
A PUBLIC COMMUNITY COLLEGE

ESTABLISHED 1955

ACCREDITED BY:

Accrediting Commission for Community and Junior Colleges of the
Western Association of Schools and Colleges

A MEMBER OF:

Academic Senate for California Community Colleges
American Association of Community Colleges
California Community College Trustees

Community College League of California

This information is available on the Internet at
www.cerritos.edu

In accordance with the Americans with Disabilities Act, this information is available in alternate formats (Braille,
enlarged type, e-text, etc.) and may be requested by calling (562) 860-2451, Ext. 2335.

Disclaimer: Cerritos College has made reasonable efforts to ensure the accuracy of the information contained in the College Catalog at the time of annual publication.
The College reserves the right to add to, amend, or repeal any of the rules, regulations, policies and procedures, or any other content, consistent with applicable
regulations and laws. Content is subject to change without notice by the administration for reasons of student enrollment, level of financial support, or for any other
reason at the discretion of the College. The College Catalog does not constitute a contract or the terms of a contract. The College Catalog is not intended to promulgate
all policies, procedures, rules, and regulations of partner organizations, transfer institutions, the College, or the Cerritos Community College District. Students are
advised to consult the online version of this catalog and to contact Counseling Services or the applicable administrative office for additional information.

Cerritos College ¢ 2018-2019 Catalog 1



Cerritos College Catalog

OPEN COURSES

All courses, course sections, and classes of the College shall be
open for enrollment to any person who has been admitted to the
College. Enrollment shall be limited to students meeting properly
validated prerequisites and co-requisites. Exemptions for state or
federal statutes or regulations shall be established and the President/
Superintendent shall establish procedures to establish exemptions for
other practical considerations (Board Policy 5052).

ACADEMIC FREEDOM

Cerritos College serves the common good by expanding the boundaries
of knowledge and transmitting it imaginatively, preparing students
for occupations and preparing them to live successfully in a free
society. The fulfillment of this function necessarily rests on the
preservation of academic freedom which protects the rights of
teachers to teach and students to learn.

The exercise of academic freedom is necessary if society is to receive
the benefits of honest intellectual search and unbiased transmittal of
knowledge. Cerritos College scholars must be free from pressures or
demands which restrict their intellectual searches. The transmittal
of knowledge at Cerritos College shall not be impeded by special
interests, conflicting public opinion, or unpopularity. Cerritos
College shall avoid a climate of education in which either students
or faculty dare not assert their ideas for fear of reprisal. At the same
time, Cerritos College faculty and students have a responsibility,
under the guidelines of academic freedom, to engage in teaching
and learning that honors and respects divergent viewpoints that
are grounded in cultures of reason, logic, evidence, responsible
scholarship, and creativity (Board Policy 4030).
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2018-2019 ACADEMIC CALENDAR*

FALL SEMESTER 2018

Instruction Begins ... August 13,2018
Final Examinations. .......................... December 8-14,2018
Fall Semester Ends........covvveininenininenn.. December 14,2018
SPRING SEMESTER 2019

Instruction Begins ... January 14,2019
Final Examinations. . .. .....eoveenenenenenenennn... May 18-24,2019
Spring Semester Ends ... May 24,2019

HOLIDAYS (The College will be closed)

IndependenceDay ...............oooiiiiiiiiiiL. July 4,2018
LaborDay........cccoviiiiiiiiiiiiiiii, September 3,2018
Veterans Day Observance ....................... November 12,2018
Thanksgiving Holiday ....................... November 22-25,2018
Winter Holiday .................. December 22, 2018-January 1,2019
Dr. Martin Luther King, Jr. Birthday Observance ..... January 21,2019
Abraham Lincoln Birthday Observance............ February 15,2019
George Washington Birthday Observance .......... February 18,2019
Spring Recess Friday ......................ooooL. March 22,2019
Memorial Day ...t May 27,2019
RECESS

Semester Break ................ December 17,2018-January 13,2019
Spring Recess. .......ovvveeeeeeie i March 18-24,2019

*This calendar is subject to change. The college offers many short-
term classes starting at various times throughout the year. The
Schedule of Classes contains specific dates, times, procedures, and
appointment information.
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ANNUAL SECURITY REPORT

Cerritos College publishes an Annual Security Report in
accordance with the Clery Act. This report includes statistics for
the previous three years concerning reported crimes that occurred
on-campus; in certain off-campus buildings or property owned
or controlled by Cerritos College; and on public property within,
or immediately adjacent to and accessible from, the campus. This
report also includes institutional policies concerning campus
security, such as policies concerning sexual assault, and other
matters. You can obtain a copy of this report by contacting the
Campus Police Department in person or at (562) 860-2451, Ext.
3202. This report is also available on the college website at www.

cerritos.edu/police/annual-security-report.htm.
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WHOM TO CONTACT
Telephone: (562) 860-2451 or (562) 467-5000

ADMINISTRATIVE OFFICES EXT
President/Superintendent ............... ... 2204
Academic Affairs........ ... ... 2218
BuSiness SErvices ............coiiiiiiiiiiiii e 2241
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Athletic Training Center ...............ccoovviiiiniiiinn. 2882/2884
FitnessLab ... 2883
Weight Training ROOM .......oovvvniiiiiin i 2885
BOOKSIOTE .« . v ettt e et e et e e 2450
Box Office (Burnight Center) ..................ccooun.t. (562) 467-5058
CalWORKS .. ettt 2593
Career Center.........ooovuiiuniiii i 2356
Career SEIVICeS ........oovvuuiiiiiiiie it 2356
Center for Teaching Excellence ................ccooiiiiiiiiiiiin, 7889
Child Development Center .............ceeuuneeeunineeennuneenns 2583
Communication Center .............oviuiiiiiniiiiiiiiiien... 2200
Community Education ..., (562) 467-5050
Community Relations ... 2798
Cosmetology Department ............ooeiuuuviiiinnieiunnnnanns 2950
Counseling SErvices ...........veeuuneiiiiineeiiinieiiinaens 2231
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Disabled Student Programs & Services ..............ooveeuuunnenn 2335
Distance Education .............coiiiiiiiiiiiiiiii i 7891
Economic Development ..............oooiiiiiiiiiiiiiiiiii 2511
EMERGENCY ...t 911
Extended Opportunity Programs & Services (EOPS)................. 2398
Facilities .. .. vvee et 2307/2309
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BOARD OF TRUSTEES
President...........ooovveiiiiii Zurich Lewis
Vice President ...t Dr. Shin Liu
Clerk ... Martha Camacho-Rodriguez
Trustee ...oovvviiiii Carmen Avalos
TEUSEEE e James Cody Birkey
TrUStEE ..ottt Marisa Perez
TEUSEEE e Dr. Sandra Salazar
Student Trustee . .........oovveeeeeiiiieieiiieieea... Phil Herrera
ADMINISTRATION

President/Superintendent ...................... Dr. Jose Fierro
President of Academic Affairs/

Assistant Superintendent . ................ooiiinn. Rick Miranda
Vice President of Business Services/

Assistant Superintendent .................cooiien. . Felipe Lopez
Vice President of Human Resources/

Assistant Superintendent . ............... Dr. Adriana Flores-Church
Acting Vice President of Student Services/

Assistant Superintendent ..., Kim Westby
ACADEMIC AFFAIRS
Dean of Academic Affairs ...l Vacant
Dean of Academic Success .................ooo.... Shawna Baskette
Dean of Institutional Effectiveness,

Research & Planning......................... Dr. Kristi Blackburn
Instructional Dean of Business, Humanities &

Social Sciences. ......vvvvii et Rachel Mason
Instructional Dean of Fine Arts &

Communications ..........oovvveeeeeeeeeeen... Dr. Gary Pritchard
Instructional Dean of Health Occupations. ............. Sandra Marks
Acting Instructional Dean of HPED/Athletics. .............. Russ May
Acting Instructional Dean of Liberal Arts .......... Dr. Frank Mixson
Interim Instructional Dean of Science, Engineering &

Mathematics. ..., Stephanie Rodriguez
Instructional Dean of Technology................... Dr. Yannick Real
Associate Dean of Adult Education/Diversity

Programs................ooooo Graciela Vasquez
Director of Child Development Center .................... Debra Ward
Director of Community Education ......... Dr. Patricia Robbins Smith
Director of Educational Partnerships

&PIOGIams. . ....uuuuiiiiiieee e Colleen McKinley
Senior Manager, Dual Enrollment ....................... Carla Yorke
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BUSINESS SERVICES

Director of Fiscal Services......................... Noorali Delawalla
Director of Information Technology................ Patrick O’Donnell
Director of Physical Plant & Construction Services......... David Moore
Director of Purchasing & Contract Administration . ... .... Mark Logan
Accounting Manager ..., Kathryn Burgos
Budget Manager ...........c.ooooiiiiiiiiiiiniiiin Conrad Selorio
Facilities Manager. .........c.oveneeeieennnnn... Shannon Kaveney
Manager, Information Technology.................... Javier Banuelos
Operations Manager. ............ooveeuieiineennnneennn.. Vacant
Payroll Manager ..........covunieeiiiiiinneeeennnnn. Deanna Hart
PeopleSoft Database Administrator................... Maria Mendez
PeopleSoft Database Administrator.................. Michael Salazar
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION

CSEA President . ......oovveviiiiinnieiiiiiiinneeen Lynn Laughon
CERRITOS COLLEGE FACULTY FEDERATION — AFT

CCFF-AFT President ..........ccovvevveinnnn... Stephanie Rosenblatt
FACULTY SENATE

Faculty Senate President ....................... R. Michelle Lewellen
FOUNDATION

Interim Executive Director of Foundation &

Community Advancement...................... Clara Potes-Fellow
Director of Advanced Transportation

Technologies Project. ...........c..cvvvvvvviiiinnnnnns Jannet Malig
Director of Community Advancement .............. Bellegran Gomez
HUMAN RESOURCES
Director of Human Resources &

Risk Management ...............oooeeeeeeeei... Nancy Buvinger
Director of Diversity, Compliance &

Title IX Coordinator ......................... Dr. Valyncia Raphael
PUBLIC AFFAIRS
Director of College Relations, Public Affairs

& Governmental Relations .......................... Miya Walker
Web Administrator. . .........oovvviiiiiiiiiii Vacant
STUDENT SERVICES
Dean of Admissions, Records & Services........... Stephanie Murguia
Interim Dean of Counseling Services ................... Yvette Tafoya
Dean of Disabled Student Programs & Services. ... .. Dr. Lucinda Aborn
Dean of Student Services......................o.... Elizabeth Miller
Dean of Student Support Services...............ceeunnn. Kim Westby
Chief of Campus Police Services ................... Thomas Gallivan
Captain of Campus Police Services ................... Roland Chacon
Director of Career & Assessment Services............. Theresa Lopez
Associate Dean of Student Health &

Wellness Services................oooouvnnet. Dr. Hillary Mennella
Director of Student Program Services ............. Norma Rodriguez
EOPS Assistant Director ..............ccovvivieiinnnnn. Yvette Tafoya
Financial Aid Assistant Director. ....................... Jamie Quiroz
College Psychologist....................... Dr. Humberto Hernandez
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VALUES

We are guided by our core values of:

« supporting and promoting Student Success;

« achieving Excellence/Quality in teaching, learning, service
and in college processes;

« supporting Innovation and Creativity to enhance and
enrich learning and services;

« celebrating Diversity in people, philosophies, cultures,
beliefs, programs and learning environments;

« promoting respect and trust in all People be they students,
community members and employees;

« fostering Integrity as the foundation for all that we do;

« developing, nurturing and supporting Partnerships with
our educational, business and industry colleagues;

« planning and supporting Comprehensiveness in our
curricular  offerings; and  supporting  Inclusiveness
of individual, campus and community viewpoints in
collaborative decision-making processes.

MISSION

Cerritos College values its diverse student population and is committed to
providing these students with high quality, comprehensive instructional
programs and support services that improve student success and offer
clear pathways to achieve personal, educational, and career goals. In
doing so, the college develops in students the knowledge, skills, and
values that prepare them to be productive participants in the global
community.

VISION

Driven by the pursuit of unparalleled student success, Cerritos College
will provide access to innovative learning opportunities that promote

the power of learning. EDUCATIONAL PHILOSOPHY

Cerritos College embraces community, diversity, innovation, and active
learning. We strive for high academic and ethical standards, as well
as academic freedom; we believe in the worth and dignity of all of our
learners. In educating, we consider the learner’s cognitive growth and
emotional and physical well-being. The college prepares individuals
for full participation in a complex democratic society as citizens and
leaders, for the fulfillment of personal needs, and for the future. We
believe that the purpose of education is to cultivate critical thinking
skills and enhance the quality of life.

COMMITMENT

The District provides a technologically advanced educational community
in which students pursue a variety of educational goals: attainment of
an associate degree, transfer to a four-year university, career/technical
degree or certificate, or job skills. Achievement of these goals is strongly
supported with instruction in basic skills as well as with student and
instructional support services. Beyond these college credit programs and
services, Cerritos College actively enriches the surrounding community
through its varied community education programs.
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ACADEMIC INFORMATION
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Admission to the College

Information is also available in Spanish. See “Informacidn en Espafiol”
in the Table of Contents.

Informacidn en espafiol también estd disponible. Busque donde diga
“Informacion en Espariol” en el indice de contenido.

ADMISSION

Admission to Cerritos College is open to any high school graduate
or equivalent. Students who are 18 years and older and do not possess a
high school diploma or equivalent, may still attend provided evidence of
being able to benefit from instruction can be provided. These students
may satisty the ability to benefit requirement by receiving a passing
score on the numerical, reading, and/or writing exam.

Cerritos College does not discriminate in educational and
employment opportunities on the basis of national origin, religion,
age, gender, gender identity, gender expression, race or ethnicity, color,
medical condition, genetic information, ancestry, sexual orientation,
marital status, physical or mental disability, pregnancy, or because he or
she is perceived to have one or more of the foregoing characteristics, or
based on association with a person or group with one or more of these
actual or perceived characteristics, or any other status protected by law
in person or in an online environment and, when the victim or victims
are associated with the District, whether or not the location is associated
with the District.

RESIDENCY

Students entering any of the public community colleges of California
are subject to the residence requirements as determined by the State of
California. A student whose legal residence is within California is eligible
to attend Cerritos College. Residents of any other state or foreign country
may be subject to non-resident tuition.

The legal residence of any unmarried student under 18 years of age
is considered to be that of the parent or guardian. The student should be
prepared to present proof of residence.

Further inquiries may be directed to the Admissions and Records
Office at (562) 860-2451, Ext. 2211, or the Cerritos College website at
www.cerritos.edu/admissions-and-records.

APPLICATION

All students requesting admission to Cerritos College must file
an application for admission in the Admissions and Records Office.
Early submission of admission applications is recommended. It is the
responsibility of applicants to submit, under penalty of perjury, honest
and true information; any deliberate falsification of information on the
application or residence verification may be grounds for dismissal from
the College.

Upon receipt of the admission application, the Admissions and
Records Office will issue a student identification number and enrollment
appointment. A student identification number is necessary to complete
the matriculation process: assessment testing, counseling appointment,
and enrollment. Additionally, the student identification number is
necessary when utilizing MyCerritos as well as other student services.

TRANSCRIPTS

It may be necessary to submit official transcripts from previous
schools, colleges and universities for the establishment of prerequisite
eligibility. Transcripts verifying units from other institutions may
be used to complete CSU General Education requirements, IGETC
requirements, Certificates of Achievement and Associate of Arts Degrees.

ADMISSION AND ENROLLMENT OF SPECIAL ADMIT MINORS

Special Admit Minors are students enrolled in grades K-12 without
high school diplomas, who can benefit from advanced scholastic or
career/technical work.

High School Juniors and Seniors (College Bridge Program)

1. The high school principal or designee must recommend and
give consent with signature on the Special Admit Minor Form
that the student would benefit from college instruction.

2. A parent/guardian must approve the student’s participation
and give consent by signing the Special Admit Minor Form.
Signature of the parent/guardian also acknowledges that the
student will conform to all College policies and procedures.

Academic Eligibility

+ Students planning to enroll in degree appropriate courses must
have a cumulative high school grade point average of 2.0 or
higher shown on their most recent school transcript.

+ For all courses attempted, students must complete the
appropriate College assessment process and meet the stated
prerequisite and/or co-requisite for the desired course.

+ Students who require accommodations due to a disability
should make arrangements through their K-12 school district,
in consultation with the Disabled Student Programs and
Services (DSPS) office at Cerritos College. Please call (562)
860-2451, Ext. 2335, for assistance.

Limitations on Enrollment

A high school junior or senior student may be permitted
to enroll in up to 8 units. Exceptions may be made, subject
to consideration and approval by the Dean of Admissions,
Records, and Services.

+ Students may not enroll in pre-collegiate courses (1-99) or
physical education courses.

+  Students may not enroll in a College course to alleviate a high
school deficiency.

+ Students who have previously enrolled and who have
dropped their courses and/or have not made satisfactory
progress will not be allowed to continue in the College
Bridge Program.

+  Students will not receive priority enrollment status and will be
charged all applicable fees, with the exception of the California
Community College in-state per unit enrollment fee.

Elementary and Secondary Students Through the 10th Grade
(Special Admit Program)

1. The school principal or designee must recommend and give
consent with signature on the Special Admit Minor Form that
the student would benefit from college instruction.

2. A parent/guardian must approve the students participation
and give consent by signing the Special Admit Minor Form.
Signature of the parent/guardian also acknowledges that the
student will conform to all College policies and procedures.

Cerritos College will admit highly gifted elementary students and
secondary students through the 10th grade level for enrollment to the
College if they are eligible to participate based on the following criteria:
Academic Eligibility

+ Students must have a cumulative school grade point average of
2.5 or higher, as reflected on the most recent school transcript.

« For all courses attempted, the students must complete the
appropriate College assessment process and meet the stated
prerequisite and/or co-requisite for the desired course.
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+ Students who require accommodations due to a disability
should make arrangements through their K-12 school district,
in consultation with the Disabled Student Programs and
Services (DSPS) office at Cerritos College. Please call (562)
860-2451, Ext. 2335, for assistance.

Limitations on Enrollment

+ Students in grades K-10 may be permitted to enroll in up to 4
units. Exceptions may be made, subject to consideration and
approval by the Dean of Admissions, Records, and Services.
Enrollment in courses is based on space availability; and College
instructor signature is required prior to enrollment.

+ Students may not enroll in pre-collegiate courses (1-99) or
physical education courses.

+ Students may not enroll in a College course to alleviate a high
school deficiency.

+ Students who have previously enrolled and who have
dropped their courses and/or have not made satisfactory
progress will not be allowed to continue in the Special
Admit Program.

+ Students will not receive priority enrollment status and will be
charged all applicable fees, with the exception of the California
Community College in-state per unit enrollment fee.

Summer Enrollment of K-12 Students
In addition to the above, minor students wishing to attend summer
session must meet the additional criteria:
+ The student demonstrates adequate preparation in the discipline
to be studied.
+ Pre-collegiate courses in English and mathematics may be taken
if the student has exhausted all opportunities to enroll in an
equivalent course at their school of attendance.

To Attend Cerritos College as a College Bridge or Special Admit
Student, Please Follow the Steps Below:

1. Complete the Special Admit Minor Form (check box for College
Bridge or Special Admit) and the Cerritos College online
Admission.

2. Review class(es) of choice, complete Assessment Test(s) and
pre-requisites.

3. Special Admit Students (K-10) must obtain Dean of Admissions,
Records, and Services signature prior to enrollment.

It is recommended that College Bridge students (11-12 graders)
meet with a Cerritos College academic counselor and participate in New
Student Orientation.

For more information, please call (562) 860-2451, Ext. 2211.

ADMISSION OF INTERNATIONAL STUDENTS

The Office of International Student Services (OISS) welcomes “F-1”
non-immigrant students to enroll in the college academic program. Cerritos
College is a Student Exchange Visitor Program (SEVP) approved institution
to admit F-1 students. The OISS provides assistance to international
students with admissions, counseling, educational support, and cultural
adjustment while pursuing their academic goals. Assistance is also available
for international students to submit a Change of Status Petition through the
United States Citizenship and Immigration Services (USCIS). Interested
students with other visa types (e.g., B-2, H-2, F-2, H-4, E-2, etc.) are
encouraged to apply and receive assistance to change to F-1 status through
the Office of International Student Services. F-2 students attending
high school should apply for change to F-1 visa status at least 3 - 4
months before graduating. Change of status from B-2 or F-2* must be
approved to F-1 before a student can enroll at Cerritos College. Medical
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insurance is mandatory and required for all F-1 students attending Cerritos
College through the college-approved carrier. For information regarding
International Students at Cerritos College, please visit the website at www.
cerritos.edu/oiss or call us at (562) 860-2451, Ext. 2133.

* Beginning May 29, 2015, F-2 children and/or the spouse of an F-1
student in the United States may study part-time in any certified
program at an SEVP-certified school, so long as the study does not
amount to what regulations define as full-time for F-1 students.

Application Deadlines:
Out-of-Country Applicants:
Fall Semester:

Spring Semester:

Summer Semester:

March 1 through June 1
August 1 through October 1
January 1 through March 1

Transfers within United States Schools:

Fall Semester: March 1 through July 1
Spring Semester: August 1 through November 1
Summer Semester: January 1 through April 1

International Student documentation required for Academic
Program:

+ International Student Application

+ Fee of $50 for new students

+ Statement of Support (notarized)

+ Bank Certification (verification on bank letterhead signed by
a bank official showing at least $22,000 USD available to the
student or equivalent)

+ Tuberculin (TB) skin test results (signed by medical
professional and dated within two years)

+ Transcripts (proof of high school completion or secondary
education)

+ TOEFL 450 written/paper based or 45 internet based (IBT);
IELTS overall band score of 4.5 to 5.0; iTEP 3.0 or higher; Eiken
Test score of 2A or higher; Cambridge C1 Advanced Score of
180-199.

+ Cerritos College Assessment Test

+ Copy of Passport, Visa, and I-94

+ Copy of ALL I-20s (if applicable)

+ Transfer Authorization (if applicable)

+ Proof of Medical Insurance Coverage (available through Relation
Insurance Services, www.4studenthealth.com/cerritos)

Intensive English Program

Cerritos College is proud to present an Intensive English Program
(IEP). The IEP offers students the opportunity to acquire and improve
their English skills, for beginners, intermediate, and advanced levels; while
providing opportunities for immersion in the diverse cultures found in
the United States. Admission, enrollment, and information regarding the
Intensive English Program should be directed to the Cerritos College Office
of International Student Services. The IEP provides two 16-week sessions

(Fall/Spring). Please visit our website at http://www.cerritos.edu/oiss/
intensive-english-program.htm or call (562) 860-2451, Ext.2133.

Cost:  Contact the Office of International Students Services

for complete cost information.
Intensive English Program documentation required:
+ International Student Application
+ Fee of $50 for new students
+ Statement of Support (notarized)
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+ Bank Certification (verification on bank letterhead signed by
a bank official showing $12,000 USD or more available to the
student or equivalent)

+ Tuberculin (TB) skin test results (signed by medical
professional and dated within two years)

+ Transcripts (proof of secondary school or high school diploma)

+ Cerritos College Assessment result (administered upon arrival)

+ Copy of Passport, Visa, and [-94

+ Copy of ALL I-20s (if applicable)

+ Transfer Authorization (if applicable)

+ Proof of Medical Insurance Coverage (available through Relation
Insurance Services, www.4studenthealth.com/cerritos)

SEVIS Fee (Form I-901): Once a new initial I-20 is issued, a Form
1-901 along with a payment of $200 SEVIS fee must be completed before
applying for an F-1 student visa at the U.S. Embassy in your country. For
information on paying the SEVIS fee, go to www.FM]fee.com.

For further information contact:
Cerritos College

Office of International Student Services
Santa Barbara Building

11110 Alondra Blvd.

Norwalk, CA 90650-6298 U.S.A.
E-mail: oiss@cerritos.edu

Website: www.cerritos.edu/oiss

Phone: (562) 860-2451, Ext. 2133

Expenses

Information is also available in Spanish. See “Informacién en Espafiol”

in the Table of Contents.
Informacidn en espafiol también estd disponible. Busque donde diga
“Informacicén en Espariol” en el indice de contenido.

Students are expected to furnish all textbooks, supplies, materials,
equipment, and uniforms as needed for instruction. The cost of these
items will depend upon the number or types of classes taken. Textbooks,
supplies, and materials are sold in the college bookstore. Additional fees
noted below must be paid at time of enrollment.

STUDENT FEES
*Fees are subject to legislative or other authorized changes
without prior notice.

1. Enrollment fees for the community college student are $46
per unit. FEES ARE SUBJECT TO CHANGE WITHOUT
NOTICE DUE TO STATE LEGISLATION.

2. Students who are non-residents of California or International
Students, with or without F-1 visas, will be assessed $275 per
unit ($258 per unit non-resident tuition and a $17 per unit
capital outlay fee) in addition to the $46 per unit enrollment
fee above. Active military personnel and their dependents
are exempt for one year from this out-of-state tuition charge.
Non-resident students who have been admitted to a class or
classes without payment of the fee because of falsification
of information submitted by or for them, shall be subject to
dismissal from college.

3. Student Health Fee is $19 per semester, $16 for summer session.
Students who rely on prayer for healing and can supply the
college with documentation from their spiritual leader are
exempt.

4. Student Activity Fee is $10 per semester, $4 for summer session.
This fee is automatically charged and is due and payable
at enrollment, but may be waived subsequently by the
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student. Fee purpose and waiver information is available
online at the Admissions and Records and Office of Student
Affairs websites.

5. Parking fees provide security and maintenance of parking
lots. On-campus student parking for automobiles is $40 per
semester ($30 for CCPG recipients) and $25 for summer
session. Mopeds and motorcycles may use designated areas
at no charge. A daily permit may be purchased for $2 from the
dispensers located in the student parking lots.

6. Lab/materials fees are listed with courses in the class
schedule. Please note that failure to pay these fees may result
in withdrawal from courses for lack of payment.

Students are required to pay all fees at the time of enrollment.
Students adding their names to wait lists will be charged the applicable
enrollment fees, tuition, and applicable lab/materials fees. Students who
do not pay fees and drop classes after the refund date are still responsible
for all fees. The California College Promise Grant (CCPG) Fee
Waiver waives students’ course enrollment fees; however, all other
fees, including but not limited to the Student Health fee, Student
Activity fee, and applicable lab/materials fees, are due and payable
at the time of enrollment. Payments for the parking, student activity,
and student health fees may be subject to additional considerations.

The parking fee is required to park a vehicle on campus. The student
activities fee is subject to student waiver. Information is available from
the Office of Student Affairs located in the Student Center. The waiver
request form is available online at the Admissions and Records forms
website. Revenue from the collection of this fee may be used by ASCC
to support or oppose political measures. The student health fee may be
waived with documentation from the student’s spiritual leader that the
student relies on prayer for healing.

REQUIRED INSTRUCTIONAL AND OTHER MATERIALS FEES

Students may be required to purchase instructional and other
materials required for a credit or noncredit course. Such materials shall
be of continuing value to a student outside of the classroom setting and
shall not be solely or exclusively available from the District. These fees
are not covered by the California College Promise Grant (CCPG)
Fee Waiver (Title 5 Cal. Admin. Code Sec. 59400).

Any questions with respect to the interpretation of this regulation
shall be in writing and addressed to the College’s Vice President of
Academic Affairs.

REFUND POLICIES AND PROCEDURES

It is the student’s responsibility to apply for a refund. A student is
eligible for a refund after classes have been officially dropped. Classes
must be dropped by the appropriate deadline for the session in order
to be eligible for a refund. Stated deadlines are not adjusted due to late
enrollment.

A student is eligible for a refund if: a) classes are dropped by the
required deadline; b) the program change is the result of action taken
by the college to cancel or reschedule a class; ) the student is dropped
for failure to meet a prerequisite(s) or corequisite(s); and/or, d) the
student is active or reserve U.S. Military personnel who withdraws due
to military orders.

Eligible students may file a petition with the district requesting
refund of their enrollment fee(s). A refund will not be processed
if academic credit has been awarded for the class. Refunds are not
automatically processed.

To request a refund, a student must come to the Admissions and
Records Office and submit a Refund Request Form. The Refund Request
Form is also available online and can be mailed to the Admissions and
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Records Office. Approved refunds will be mailed in approximately four
to six weeks. Be sure your current mailing address is on file with the
college.

A check is the only form of payment that Cerritos College uses to
issue refunds. If a payment is made by credit card for any registration
transaction, and you drop any or all of your classes within the required
refund period, we will NOT credit your credit card account. All refund
checks are made payable to the student.

Refunds are made pursuant to Title 5, Section 58501 or 58501.1.

CREDITS /REFUNDS

Credits

Enrollment Fee, Non-Resident Tuition, and Capital Outlay Fees
will be credited if the official drop has occurred within the appropriate
deadline* for session or semester. This is in accordance with the Refund
of Enrollment Fee regulation, Title 5,58508. There are no exceptions.

Student Health, Student Activity' and Parking® Fees will be
credited only if all classes within the semester have been officially
dropped within the appropriate deadline* for the semester. There are
no exceptions.

* Deadlines for fee credit are defined as the first two weeks of full semester
length classes or 10% of the number of class meetings for short term classes.

! Student Activity sticker for the semester must be surrendered at the time
of refund request. No refund will be given if sticker is marked or used.

? Parking Permit for the semester must be surrendered at the time of refund
request.

Refunds

A refund request form must be completed to receive credit funds on
account. The Refund Request Form is available online at the Admissions
webpage under FORMS or in the Admissions and Records Office.

One Year Limit on Refunds - Classes must be dropped before filing
for a refund. Students seeking refunds must meet the requirements
listed above to be eligible. Students must have dropped the class(es)
and met the appropriate deadlines before filing for a refund. If these
conditions have been met, students have one year from the beginning of
the semester in which fees were paid to apply for their refund. Beyond
the one year limit, students will no longer be eligible.

RETURNED CHECK POLICY

Personal checks are not accepted for payment of tuition, fees, and
other costs. If a check is accepted for another purpose, a $25 fee will be
charged on all returned and stop payment checks. All fees are subject to
change without notice in accordance with action taken by the Board of
Trustees. Under state law, including California Civil Code 1719, any person
who writes a check which is dishonored for lack of funds is civilly liable,
and under the law is liable for at least $100 or three times the amount of
the check plus additional costs.

FAILURE TO PAY COLLEGE FINANCIAL OBLIGATIONS

Failure to pay a financial obligation will result in an administrative
withholding of grades, transcripts, diplomas, or enrollment privileges or
any combination thereof. The item or items being withheld shall be released
when the financial obligation has been met (California Code of Regulations,
Title 5, Section 59410).
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Student Success and Support
Programs (SSSP)

Information is also available in Spanish. See “Informacidn en Espafiol”

in the Table of Contents.
Informacidn en espafiol también estd disponible. Busque donde diga
“Informacidn en Espariol” en el indice de contenido.

STUDENT RIGHTS AND RESPONSIBILITIES
(a) All students shall be required to:

(1) identify an education and career goal;

(2) diligently engage in course activities and complete
assigned coursework; and

(3) complete courses and maintain progress toward an
education goal and completing a course of study.

(b) Nonexempt first time students shall, within a reasonable

(c

~

period of time, be required to:

(1) identify a course of study;

(2) be assessed to determine appropriate course placement;

(3) complete an orientation provided by the college;

(4) participate in counseling, advising, or another education
planning service to develop, at a minimum,an abbreviated
student education plan (A-SEP).

For the purposes of this section, a first time student is a

student who enrolls at the college for the first time, excluding

students who transferred from another institution of higher
education. For purposes of this section, first time enrollment
does not include concurrent enrollment during high school.

To the extent that a college has the capacity to require and

provide the services identified in (b)(1) through (4) to other

students, nothing in this section would preclude a college
from doing so.

(d) Nonexempt students who have completed the services

(e

~

identified in (b)(1) through (4) shall be required to complete
a comprehensive education plan after completing 15 semester
units of degree applicable credit course work or prior to the
end of the 3rd semester, or a shorter period if required by
district or program policy.

Failure to fulfill the required services listed in (b) may result
in a hold on a student’s registration or loss of registration
priority until the services have been completed.

INSTITUTIONAL RESPONSIBILITIES

(a) The college shall take steps to ensure that information
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regarding matriculation policies is accessible and available
to all students during or prior to enrollment (e.g., during
orientation) and is included in class schedules, catalogs, or
other appropriate communications describing student rights
and responsibilities.

(b) Once the student has identified a course of study and

(c

~

completed 15 semester units of degree applicable course work,
the college shall provide the student with an opportunity to
develop a comprehensive student education plan within a
reasonable time period. Student responsibilities shall also be
identified in the student’s education plan.

College policy provides that a nonexempt student will have
a hold placed on enrollment if a student fails to fulfill the
responsibilities set forth in the section, “Student Rights and
Responsibilities”.

(d) The college shall make reasonable efforts to avoid duplication

(e)

of the orientation, assessment, counseling, advising, or other
education planning services, and development of student
education plans funded through this subchapter or funded
through other programs.

It is intended that the instructional and student services areas
of the college shall use multiple sources of data from student
education planning efforts and identified courses of study to
coordinate course scheduling.

ENROLLMENT APPOINTMENT PRIORITY
including Orientation, Assessment, Counseling, Student Education
Plans, Tier Groups, and Probation

The
students

purpose of establishing enrollment priorities is to support
endeavoring to reach their educational goals at Cerritos College

by providing priority enrollment to groups of students (as listed herein)
with special needs and/or who are in continuing student status, as long

as satisfa

ctory progress is made.

PRIORITY ENROLLMENT CRITERIA AND CONDITIONS

A. Prio
1.

rity

New students not otherwise exempt, including those in any
state-provided priority enrollment groups, must complete
assessment, orientation, and counseling with at least an
abbreviated student education plan (A-SEP), in order to receive
priority enrollment.

First time, beginning with Fall 2014 enrollment, students who
have identified a course of study, been assessed to determine
appropriate course placement, completed an orientation
program provided by the college,and participated in counseling,
advising, or another education planning service including
at least an abbreviated student education plan (A-SEP), are
required to complete a comprehensive student education plan
(C-SEP) after completing 15 units of degree-applicable credit
course work, or prior to the end of the third (3rd) semester of
enrollment, resources permitting.

Continuing students, including those in any state-provided
priority enrollment groups, except eligible current and former
foster youth, are subject to loss of the enrollment priority
for which they would ordinarily be eligible if they are on
any combination of progress or academic probation for two
consecutive semesters.

Continuing students, including those in any state-provided
priority enrollment groups, except eligible current and former
foster youth, are subject to loss of the enrollment priority for
which they would ordinarily be eligible if they have earned
100 degree-applicable, non-basic skills, and non-ESL units.
Units for high unit majors and programs may be disregarded
to the extent they exceed the number of units required for
non-high unit majors and programs. Units from credit by
exam, advanced placement, International Baccalaureate, or
other similar programs may also be exempted.

B.  Subject to the above, continuing student enrollment appointments
shall be set on the basis of units earned and cumulative grade point
average at Cerritos College.

C.  Students subject to enrollment priority exclusion shall have a “PRB”
negative service indicator, appearing as a Hold in the Student
Center in MyCerritos, placed on their enrollment account. The
effect shall be to place the student’s access to enroll at the end of the
enrollment cycle in the period known as Open Enrollment.
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D. Students excluded from enrollment priority shall be notified of
options they may have, and/or are advised to exercise. See also the
section of this procedure titled “Appeals and Exemptions”.

Additional Criteria for Enrollment Priority of Certain

Students

A.  Students who are otherwise specified by statute.

B.  Students whose instructional program requires time off-campus or
blocks of time associated with scheduled classes for such activities
as practice, meetings, counseling, and off-campus time, which limit
the choice of class periods.

STUDENT GROUPS WITH PRIORITIES
Tier1: Enrollment appointments for students in Tier 1 groups shall be
set tier-wide based on units earned and cumulative grade point average,
consistent with applicable regulations.
Armed Forces Personnel and Recent Veterans: students who are
any member or former member of the Armed Forces of the United
States, who is a resident of California, for any academic term, within
four years of leaving active duty (Education Code Section 66025.8).

Foster Youth: students formally deemed eligible current or former
foster youth who are up to,and including, 24 years of age (Education
Code Section 66025.9).

EOPS: students formally enrolled in Extended Opportunity
Programs and Services (Education Code Section 66025.91).

DSPS: students who, by their specific disabilities, are enrolled in
Disabled Student Programs and Services (Education Code Section
66025.91).

CalWORKSs: students formally enrolled in the CAWORKSs Program
(Education Code Section 66025.92).

Tier2: Enrollment appointments for students in Tier 2 groups shall
be set tier-wide based on units earned and cumulative grade point
average, consistent with applicable regulations.
Scholars’ Honors Students: students who have been officially
admitted to the College’s Scholars’ Honors Program each term and
are currently enrolling in Scholars’ Honors Program courses and/or
Scholars’ Honors contracts.

Student Athletes: students who have been identified as eligible to
participate in intercollegiate athletics.

Mandatory Enrollment Requirement Students: students in
compliance with program requirements who must maintain full-
time status, with completion time requirements, in order to remain in
Cerritos College programs and/or who are in grant-funded programs
with enrollment priority requirements.

Matriculated Students: students who, prior to their first semester
of enrollment, completed the Admission, Orientation, Assessment,
and Counseling components of Matriculation.

Cerritos Complete: students who graduated from ABC, Bellflower,
Downey, Norwalk-LaMirada, and Paramount School Districts
who submitted an intent form during their senior year and have
completed the mandatory steps for Cerritos Complete by the
established deadlines. Students must enroll in math and English/ESL.

Trial, Grant-funded, or Other Special Groups for Student Success:
students in groups identified for enhanced and/or expedited student
success measures where trial, grant-funded, and/or other special,
short-term measures are employed.
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Tier3:  Enrollment appointments for students in Tier 3 groups shall
be set in the order of the groups as listed and based on units earned and
cumulative grade point average within those groups, consistent with
applicable regulations.
Continuing Students: students who were enrolled in the previous
academic year or summer session. Students who do not attend
summer session will not lose continuing student status. The
definition includes non-credit students who are matriculating to
credit student status.

Returning Students: students who have completed at least one
unit of credit at Cerritos College and are returning after a break of
no more than one semester excluding summer session.

Tier4: Enrollment appointments for students in Tier 4 groups shall
be set in the order of the groups as listed and based on units earned and
cumulative grade point average within those groups, consistent with
applicable regulations.
College Bridge Students: high school juniors and seniors, as
provided for and limited in, Board Policy 5010 titled “Admissions
and Concurrent Enrollment” and Administrative Procedure 5011
titled “Admission and Concurrent Enrollment of High School and
Other Young Students”

Special Admit (Grades K-10) Students: talented elementary and
secondary students through the 10th Grade, as provided for and
limited in, Board Policy 5010 titled “Admissions and Concurrent
Enrollment” and Administrative Procedure 5011 titled “Admission
and Concurrent Enrollment of High School and Other Young
Students””

ENROLLMENT LIMITATIONS

Enrollment in courses and programs may be limited to students
meeting properly established prerequisites and co-requisites (See Board
Policy and Administrative Procedure 4260 titled “Prerequisites and
Co-requisites”).

Additional Enrollment Limitations (including, but not be
limited to):

health and safety considerations;

faculty workload;

availability of qualified instructors;

funding limitations;

regional planning;

legal requirements;

facility limitations; and

accreditation, regulatory, and policy requirements.

TOmmOOws

Priorities When Enrollment Must be Limited

A. first come, first served, or other non-evaluative selection
techniques, provided all prerequisite and/or course requisites
have been met;

B. in the case of intercollegiate competition, honors courses, or
public performance courses, allocating available seats to those
students judged most qualified;

C. limiting enrollment to any selection procedure expressly
authorized by statute; and

D. limiting enrollment in one or more sections to students
enrolled in one or more other courses, provided that a
reasonable percentage of all sections of the course do not have
such restrictions.
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Additional Conditions May Be Applicable to Order of
Enrollment

Course sections funded other than by state apportionment, such
as contract education, grant-funded programs, and certain fee-based
sections (as permitted by law).

LOSS OF ELIGIBILITY FOR CCPG FEE WAIVER

A student shall become ineligible for a California College Promise
Grant (CCPG) Fee Waiver if the student is placed on academic or
progress probation, or any combination thereof, for two consecutive
primary terms. Loss of eligibility shall become effective at the first
registration opportunity after such determination is made.

The District shall notify students of their placement on academic or
progress probation no later than 30 days following the end of the term
that resulted in the student’s placement on probation. The notification
must clearly state that two consecutive primary terms of probation will
lead to a loss of the CCPG Fee Waiver until the student is no longer on
probation. The notification must also advise students about the available
student support services to assist them in maintaining eligibility.

The District shall adopt, prominently display, and disseminate
policies ensuring that students are advised about the student support
services available to assist them in maintaining and reestablishing CCPG
Fee Waiver eligibility. Dissemination includes, but is not limited to,
information provided in college catalogs and class schedules.

The District has established written procedures by which a
student may appeal the loss of a CCPG Fee Waiver due to extenuating
circumstances, or when a student with a disability applied for, but
did not receive, a reasonable accommodation in a timely manner.
Extenuating circumstances are verified cases of accidents, illnesses, or
other circumstances that might include documented changes in the
student’s economic situation or evidence that the student was unable to
obtain essential student support services. Extenuating circumstances
also includes special consideration of the specific factors associated with
Veterans, CaAlWORKSs, EOPS, and DSPS student status.

Foster Youth shall not be subject to loss of CCPG Fee Waiver due
to placement on academic or progress probation. This exemption for
Foster Youth is effective until the date specified in Education Code
section 66025.9(c).

APPEALS AND EXEMPTIONS

It is the intent of these procedures to support and promote student
success, including program completion, through access to needed
courses. Petitions for appeals of, or exemption from, the implementation
of these procedures are subject to consideration by the Committee on
Academic Records and Standards or its designee.

A. Students may appeal the loss of enrollment priority
and/or loss of the CCPG Fee Waiver due to extenuating
circumstances, certain conditions specified on the Enrollment
Priorities and/or CCPG Fee Waiver Appeals Form, or where
a student with a disability applied for, but did not receive
reasonable accommodation in a timely manner. Extenuating
circumstances are verified cases of accidents, illnesses or
other circumstances beyond the control of the student.

B. Students who have demonstrated significant academic
improvement will regain the CCPG Fee Waiver and/or priority
enrollment status. It is the student’s responsibility to timely
verify changes in enrollment priority status. Significant
academic improvement is defined as achieving no less than
the minimum grade point average and progress standard
within a term. The minimum academic standard is a 2.0
grade point average, once the student has attempted 12
semester units; the minimum progress standard is greater
than 50% of all units enrolled in being other than “W”, “T”,
“NP”, or “NC”, once the student has enrolled in a total of at
least 12 semester units.
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C. Students may request reinstatement of enrollment priority
and/or the CCPG Fee Waiver if an institutional mistake was
made.

ADMISSIONS

Complete the Cerritos College admissions application and submit
to the Admissions and Records Office, located in the Administration
Building. Online applications may be submitted at www.cerritos.edu by
selecting, “Future Students/Apply”, “Apply Online”. Transcripts from
other institutions will be required to prove prerequisite eligibility which
is strictly enforced at enrollment.

ASSESSMENT

The Assessment Testing Center is located on the second floor of the
Multipurpose Building.

“ASSESSMENT” means the process of gathering information about
an individual student to facilitate his or her success. At Cerritos
College, assessment includes, but is not limited to, the collection
of information regarding a student’s study skills, English language
proficiency, computational skills, high school and/or college transcript
review, evidence of A.A. degree or higher from an accredited institution,
learning skills, academic performance, and need for special services.
In addition, career assessment is the opportunity to explore career
aspirations, goals, skills, interests, and values.

DO | NEED TO TAKE AN ASSESSMENT TEST?

First-time, new-to-college students are required to complete
assessment. Students planning to enroll in a math, English, or reading
class, or planning to earn an A.A. degree, must complete assessment
tests prior to enrollment. A student number and photo ID are required
to take a test. All tests are computerized.

ASSESSMENT TEST EXCEPTIONS

Students who already possess an A.A. degree or higher from a
regionally accredited college are not required to take assessment/
placement tests, but will be required to verify the degree by presenting
official documents to the Admissions and Records Office at least 10
working days prior to their enrollment appointment time.

Assessment Test Exceptions for:

English - Students who have completed English courses at another
college may not need to take the English assessment. Please submit proof
(official or unofficial transcripts) and a Requisite Clearance Request
form to a counselor or Admissions & Records prior to enrollment.

Math - If you completed one year of Algebra 1 or higher with “B” grades
or higher in high school, you may not need to take the math assessment.
Students who have completed math courses at another college also may
not need to take the math assessment. Please submit proof (official
or unofficial transcripts) and a Requisite Clearance Request form to a
counselor or Admissions & Records prior to enrollment. It is strongly
recommended that these math courses have been completed within the
past three years.

Advanced Placement Exams - Students who participate in
advanced placement courses at their high schools and earn passing
scores on AP exams may earn college credit for those courses when they
come to Cerritos College. For further details, ask a counselor.

Chemistry - Please read the prerequisites and recommendations sec-
tion with each Chemistry class listing. Be sure that the prerequisites are
satistied before enrolling in a course.
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Please note: The exceptions listed are assessment options for course
clearance or placement. To meet the required reading, math, and
English proficiencies necessary to qualify for the Associate in Arts
degree, check your catalog or ask a counselor.

ACCOMMODATION FOR ENGLISH AS A SECOND LANGUAGE

Students planning to take ESL (English as a Second Language)
courses need to take the ACCUPLACER ESL test. Students may take the
test during regularly scheduled testing times.

RETAKE POLICY
ESL, English, and Reading

Students are able to retest only one time after a waiting period of 18
weeks from their initial test date.

Math

Students are able to retest up to four times within a 12-month
period (per Math Department, students should wait a minimum of three
business days before attempting the test again. It is strongly advised to
review and prepare prior to a second attempt).

After the fourth attempt, the student must wait one full calendar year
from their initial test date to retest.

This Math retest policy does not apply to students who are enrolled
in AED 49.01. Students enrolled in this course will be advised of the
retest policy at the completion of this course.

Students wishing to retest are advised to do one or more of
the recommended preparatory/review activities. Please refer to the
Assessment Center study guide link at http://www.cerritos.edu/
assessment-center/assessment-study-guides.htm.

ASSESSMENT TESTING SCHEDULE

Copies are available at the Admissions and Records Office,
Counseling Office, Career Services Center, and the college website
at www.cerritos.edu/assessment-center; or call (562) 860-2451,
Ext. 2599, for dates and times. Appointments are available during the
peak testing period of July-August.

ACCOMMODATION FOR INDIVIDUALS WITH DISABILITIES

Any student with averified disability may arrange an accommodation
for alternative test administration of English, reading, mathematics, and
ESL placement tests. Prior to requesting an accommodation, a current
Cerritos College application must be on file. Advance reservations
may be made by contacting Disabled Student Programs and Services,
(562) 860-2451, Ext. 2335. Alternative test administration may include
extended time, large print, readers, and scribes.

ORIENTATION

Orientation-Counseling is required for all first-time, new-to-
college students. Transfer students are also highly encouraged but
not required to complete orientation. An Orientation-Counseling
(ORI) hold will appear in the MyCerritos account of all new-to-college
students. Enrollment in classes will not be allowed until the orientation
requirement is met. Exemptions: Re-admit and transfer students, and
some additional categories of students. Contact the Counseling Office for
more information on exemptions and exceptions.

Options for New Student Orientations:
Online: Start, stop,and restart anytime! Go to www.cerritos.edu, log into
MyCerritos, and select Orientation Plus.

On-campus: Day and evening orientations are offered prior to the start
of each term. Call the Counseling Office at (562) 860-2451, Ext. 2231, or
go online to www.cerritos.edu/counseling for more information.
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COUNSELING

During the semester, students are highly encouraged to discuss
educational goals and to develop an educational plan with a counselor.
Counselors are available on an appointment and/or standby basis
prior to enrollment. Small group workshops are also offered. During
enrollment, counselors are available on a limited standby basis.

Students who are on academic and/or progress probation will be
limited in the number of units they may take each semester based
upon their GPA and course completion rate. They also risk losing their
enrollment priority appointment and as of Fall 2016, may be ineligible
for the California College Promise Grant (CCPG) Fee Waiver if they
remain on probation for two consecutive semesters. Students who
have not declared an educational goal and students who are enrolled
in pre-collegiate basic skills courses, as well as re-admit and transfer
students, are highly encouraged to develop an educational plan with
a counselor. Counselors are available online at www.cerritos.edu/
counseling. Students can schedule a counseling appointment by calling
the Counseling Office at (562) 860-2451, Ext. 2231.

FOLLOW-UP

Counseling and teaching faculty provide a number of follow-
up services to matriculated students. These services are designed
to provide information regarding the students’ academic progress.
Special services are provided to students on academic and/or progress
probation, students in basic skills courses, and students who are
undecided about their educational goal. Referrals are made to on and
off campus services when appropriate.

WHAT ARE PREREQUISITES, COREQUISITES AND RECOMMENDATIONS?

It is the intent of Cerritos College to guide students into courses
in which they will have the greatest academic success. Therefore,
students will find courses which have prerequisites, corequisites and/
or recommendations in the course descriptions. This is the case
when a specific body of knowledge and/or skill(s) must be learned
or demonstrated before the student can be expected to successfully
progress to the next level course. For example, ENGL 52 must be
taken before ENGL 100. This is an example of courses that must be
taken in sequence. Students are encouraged to consult the course
descriptions found in the current college catalog for the identification of
the prerequisites for a course.

Students currently enrolled in a prerequisite course at Cerritos
College will be allowed to enroll in the next sequenced course. For
example, students enrolled in ENGL 52 for fall may enroll in ENGL 100

for spring. However, it is the student’s responsibility to verify they have
passed the prerequisite course. IF a passing grade is not received, the
student will be dropped some time during the semester.

Automated prerequisite checking will stop students from
enrolling in a class that has a required prerequisite that has not
been met. Prerequisites are checked at the time of enrollment
(Auto-enroll and Instructor adds). Prerequisites are not checked
when classes are added to the shopping cart, but are enforced
before completion of enrollment.

To avoid being denied enrollment, students should complete the
Cerritos College placement tests or submit transcripts if prerequisite
coursework was completed at another institution. Transcripts are
accepted in the Admissions and Records Office. Complete the Requisite
Clearance Request form available from Counseling, Admissions and
Records, or download the form at www.cerritos.edu/admissions-and-

records/online-forms.
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Definitions for prerequisites, corequisites and recommendations
for course preparation:

Prerequisite - any requirement which must be satisfied before a student
may enroll in a course. In other words, “prerequisite” means a course
that a student is required to complete, a test score, or other requirement
that demonstrates current readiness for enrollment in a course or
educational program. The prerequisites offered at Cerritos College are
listed with course titles in the “Announcement of Courses” section of the
catalog and in the current Schedule of Classes.

Corequisite - a course that a student is required to take at the same time
with another course. For example, if a student enrolls in PHAR 60, he/
she must take PHAR 60L at the same time.

Recommendation for course preparation - a condition of enrollment
that a student is strongly suggested to meet before or along with
enrollment in a course or educational program but is not required to
do so.

“Passing grade” is at least a grade of “C” (Satisfactory) or “P” (Pass).
Requisite clearance credit will not be granted for substandard course
Work (“D”) ((F))) ((FW))’ Or ((NP))).

“Satisfactory grade” means that, for the course in question, the student’s
academic record has been annotated with the symbol “A”,“B”,“C”, or “P”.

PREREQUISITE CHALLENGE

A prerequisite may be challenged by students who have presented
the appropriate reasons. It is the student’s responsibility to provide
information to support the challenge. The prerequisite challenge must
be filed and resolved prior to the student’s enrollment into the course.
A Requisite Challenge form can be obtained from the Admissions and
Records Office, Counseling Center, or downloaded from www.cerritos.
edu/admissions-and-records/online-forms.

Prerequisite Challenge Procedure

1. Complete the Requisite Challenge form.

2. Select one of the four choices listed on the form:

A. Iwillbe subject to undue delay in attaining my educational
goal because the requisite has not been made reasonably
available (must declare educational goal and major).

B. The requisite or enrollment limitation is either unlawfully
discriminatory or is being applied in an unlawfully
discriminatory manner.

C. Challenging the pre or corequisite on the grounds that it
was established in violation of regulation or in violation
of the District-approved process (student documentation
required).

D. After careful consideration and against the
recommendation of the college, I am requesting
placement into the stated course.

3. Submit the completed form to the Academic Records and
Standards Committee for approval or denial of request. Please
allow at least ten business days for a response.

4. Approval of the prerequisite challenge requires the student
to enroll in the course in the Admissions and Records Office
in person. MyCerritos will not recognize the approved form.
Please NOTE: A challenged requisite will not be deemed as a
cleared requisite, therefore it will not appear on the transcript
nor will it clear a like requisite in the future.

5. Denial of the prerequisite challenge requires the student to
complete the clearance process or course listed as the official
requisite. There is no appeal process.
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Enrollment Information

Information is also available in Spanish. See “Informacién en Espafiol”
in the Table of Contents.

Informacidn en espaiol también estd disponible. Busque donde diga
“Informacidn en Espariol” en el indice de contenido.

COUNSELING

Of major importance to every student enrolled at Cerritos College is
the comprehensive counseling service that is provided to assist students
in achieving their educational goals as fully, smoothly, and as efficiently
as possible. The constant change of requirements and prerequisites for
institutions and occupations make continuing contact with the Counseling
staff a vital part of the student’s successful academic experience.

The counseling service consists of four major functions:

(1) assistance in planning academic programs;

(2) assistance in exploring career possibilities;

(3) consultation and referral regarding personal problems;

(4) provision of additional auxiliary services, such as personal
development classes, articulation with transfer institutions,
referrals to outside agencies, orientation classes, and
placement interpretation.

These various services are offered by a professional staff of counselors
trained to help students in the appropriate areas of their concerns. The
counseling staff works closely with all divisions of the College and keeps
abreast of the educational programs both here and at four-year institutions.

Although the use of counseling services is on a voluntary basis, all
entering first-time, new-to-college students, F-1 VISA students, and some
students on financial aid are required to receive counseling services for
program planning before enrollment. Generally, students should schedule
an appointment or attend a workshop. Refer to the Counseling website
at www.cerritos.edu/counseling for the appropriate services, hours, and
general information. Counseling appointments may be made in person in
the Counseling Office located in the Administration Building or by calling
(562) 860-2451, Ext. 2231. Limited standby counseling is also available.

Due to the high volume of students seeking counseling before the
start of each semester, appointments are limited during the four weeks
prior to each semester. Only standby counseling is available during this
time. Contact the Counseling Department for hours scheduled for standby
counseling.

PROGRAM PLANNING

Students are expected to take courses on a consecutive basis.
Students are not to receive credit for courses which are considered lower
in degree of advancement than those already taken. Courses are to be
taken in accordance with the student’s ultimate objective and major.

ADMISSION TO CLASS

Students must be officially enrolled before attending any class. If
students are unable to attend the first class meeting, every effort should be
made to contact the instructor(s) or the instructor(s) may drop the student
as a“no show”.

Students seeking admission into a “closed” class must attend the first
day of class. Instructors may add students depending on seat availability
and students’ completion of prerequisites, if applicable.
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ADD PROCEDURES
If you wish to add to your class schedule, please follow the steps
below:

1. Classes may be added via MyCerritos, Student Center (http://
my.cerritos.edu).

2. To add a closed class, go to class on the first day and time that
it meets; be on time. Respectfully request of the instructor to
be added to the class. If the instructor approves, an electronic
enrollment will be submitted on your behalf to Admissions and
Records. Please note that prerequisites, holds/service indicators
(SI), conflicts, and illegal course repetition will be checked.
Fee payment deadlines are published in the current schedule
of classes. Please refer to MyCerritos (http:/my.cerritos.edu)
or the current schedule of classes for information regarding
being dropped from all classes and holds (SI) for lack of
payment. Please check your student account via MyCerritos or
in the Admissions and Records Office. All enrollments must be
completed by the published add deadlines.

3. Addinga class may be prevented due to holds or unauthorized
course repetition (see “Repetition of Courses”).

Level /Section Changes

Level/section changes must be processed in person. Program
changes which involve level changes in skill and performance classes
may be made by the add deadline. Students may also make level changes
in Work Experience classes by the add deadline, but only a reduction of
hours may be made after the add deadline.

Section changes may not be made between terms or semesters. A
student may not drop a first six/eight week course and then enroll in a
second six/eight week course by executing a section change. The student
is required to officially drop the first six/eight week class and then pay
the appropriate fees to be enrolled in the second six/eight week class.
The money will not transfer from one term to another if the drop is
processed outside of the refund date.

DROP PROCEDURES

Pursuant to Title 5, section 58004 and Cerritos College Board Policy,
it is the student’s responsibility to participate fully in class(es), once
enrollment is complete. However, should it become necessary to drop a
class, it is the student’s responsibility to withdraw themselves.

It is strongly advised that students take the initiative to officially
drop themselves. Failure to officially drop from class(es) may result in
an “F” grade for each class and a delinquent debt and restrictive hold
to the student’s account.

Classes may be dropped via MyCerritos, Student Center (http:/
my.cerritos.edu). Be mindful of deadline dates for refunds and posting
of “W’s” to transcripts. See the “Calendar of Important Dates” in the
schedule of classes for specific deadlines. Be sure to verify the drop with
a printed receipt.

Deadlines: Dropping a class or classes shall be authorized through
the last day of the 14th week of an 18-week term or 75% of a shorter
than 18-week term, whichever is less. The academic records of a student
who remains in a class beyond the date allowed for drop must reflect an
authorized symbol, other than a “W”

“W’s”are considered “honorable withdrawals” and shall not be used
in calculating grade point averages. However, excessive “W’s” shall be
used as factors for probation and dismissal procedures. Additionally,
a student who has a “W” in the same class two or more times, loses the
privilege of priority enrollment for that class. Students may submit a
Petition for Course Repetition, which is subject to approval or denial, to
the Academic Records and Standards Committee for exceptions to the
excessive “W” policy for course repetition.
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Dropping a Class After the Drop Deadline

A student must have documented circumstances beyond his/
her control to initiate a drop after the listed deadline. Examples of
circumstances beyond the control of the student include, but are not
limited to, the following: accident, illness, change in work schedule, or
other documented circumstances. A “W” will be posted to the official
transcript. Contact the Dean of Admissions, Records, and Services for
further information.

MILITARY WITHDRAWAL

Pursuant to Education Code 66023, the Board of Trustees of Cerritos
College makes provisions for non-punitive withdrawals from class of
students who are members of an active or reserve United States military
service unit who receive orders compelling withdrawal from courses.
Upon verification of such orders, a military withdrawal (MW) symbol
may be assigned at any time after the period during which no notation is
made for withdrawals. There will be no penalty for military withdrawals.
Military withdrawal shall not be counted in progress probation and
dismissal calculations.

AUDITING COURSES

Auditing courses is permitted at Cerritos College. An audit student is
a student who attends a course or courses for no credit or notation on an
official transcript. Auditing may be available, pending signed permission,
for any student who wishes to attend a course for information, review
purposes, or skill building. Students wishing to audit should be aware
that audited courses will NOT appear on the official transcript.

1. Students may not audit a course unless he/she has exhausted
all possibilities to take the course for credit.

2. If criteria is met, permission to audit a course is granted at the
discretion of the instructor. Signature of both the instructor
and division dean are required.

3. With the instructor’s and division dean’s signed permission,
a student may submit the audit form to the Admissions and
Records Office anytime during the semester after the first
class meeting.

4. Anauditor may be allowed to elect credit in lieu of audit prior
to the end of the 5th week of school for a semester length
course or prior to 30 percent of a course for a short-term
course, with the instructor’s written permission. No refund of
audit fees will be available and all credit fees must be paid in
full at the time of credit election.

5. A credit student may be allowed to elect audit status in lieu of
credit prior to the end of the 5th week of school for a semester
length course or prior to 30 percent of a course for a short-term
course, with the instructor’s written permission. No refund of
credit fees will be available after the refund deadline and all
audit fees must be paid in full at the time of audit election.

6. Credit students have priority over auditing students. If a
course closes after an auditor has been admitted, the auditor
may be asked to withdraw to make room for a credit student.
Instructor discretion is strongly recommended.

7. Thefee to audit a class is $15 per unit (in addition to the student
fees). Students enrolled in 10 or more units can audit 3 units
free (may be 3 one-unit classes). The $15 per unit audit fee will
automatically be charged if the student drops below 10 units.

For additional information regarding auditing, students may make
inquiries at the Counseling Office, Office of Academic Affairs, Division
Office, or the Admissions and Records Office. Audit forms may be
obtained in the Admissions and Records Office.
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WAIT LIST
Cerritos College utilizes a “paid” wait list. What this means is
that once you have added your name to the wait list, you must pay
all applicable fees for that class. Additionally, “auto-enroll” will be in
operation. Auto-enroll will automatically enroll students in order from
the wait list to the official roster when space becomes available. Each
student is limited to a maximum of 10 wait-listed units. Auto-enroll
from a wait list will not occur if:
Student has a hold (service indicator) on their account.
The class requisite has not been met.
Unauthorized course repetition would occur.
There is a class time conflict. Students may not be enrolled in
two classes that meet at the same time.
5. If student is enrolled in a class AND on a wait list for the same
course (i.e.,enrolled in SOC 101 and #1 on the wait list for SOC
101 at another time) he/she will lose a seat when “auto-enroll”
tries to move from the wait list to the official roster due to
“Multiple Enrollment”.

LD =

Auto-enrollment will continue through the Friday before classes
begin. Attendance at the first class meeting is required in order to enroll
or remain on the wait list. Failure to attend class DOES NOT create an
automatic drop or refund. If you do not want your wait-listed classes,
please drop them to avoid a substandard grade and forfeiture of fees.

REPETITION OF COURSES

At Cerritos College, previous course enrollment is reviewed
electronically for prior enrollment attempts. All courses have
repeatability limitations.

Students may repeat a course in which a substandard grade (D, E NP,
FW) or “W” in any combination has been received one time. Students
receiving any combination of substandard grades may petition the
Academic Records and Standards Committee for an exception to the
two attempts rule. All petitions are subject to approval or denial. Upon
completion of a repeated course, the most recent grade earned will be
computed in the cumulative grade point average and annotated in the
student’s academic record.

When a student repeats a class to alleviate substandard academic
work, the previous grade and credit shall be disregarded in the
computation of grade point averages, but shall not be deleted from the
student’s permanent record. Courses that are repeated shall be recorded
on the students permanent academic record using an appropriate
annotation. Annotating the permanent academic record shall be done in
a manner so that all work remains legible, insuring a true and complete
academic history.

Students may use an equivalent course from an accredited college
or university to replace a Cerritos College course in which a substandard
grade was recorded, if earned subsequent to the substandard grade at
Cerritos College. The student must petition the Academic Records and
Standards Committee to record the change. The College may honor
the prior course repetition actions of other accredited colleges and
universities in determining acceptance of credits, subject to student
petition to, and approval by, the Academic Records and Standards
Committee.
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Examples of Exceptions for Consideration of Course Repetition
Limitations

An Academic Records and Standards Petition must be filed for
official consideration of course repetition. All petitions are subject
to approval or denial. Contact the Admissions and Records Office for
specific directions.

1. Student received an “MW” (Military Withdrawal).

2. Student’s previous grades are a result of documented
circumstances beyond his/her control.

3. Cooperative work experience courses, subject to stated
maximums, as provided in the College Administrative
Procedures.

4. Certain activity or skill building courses, subject to
stated maximums, as provided in College Administrative
Procedures.

5. Certain classes for students with disabilities, subject to
stated qualifications, as provided in College Administrative
Procedures.

6. Repetition necessary for legally mandated training. Such
courses may be repeated any number of times, regardless of
whether or not substandard work was previously recorded,
and the grade received each time shall be included for
purposes of calculating the student’s grade point average.

7. After a significant lapse of time, a student may repeat a
course in which a grade of “C” or better was received.

COURSE REPEATABILITY

Intercollegiate athletics and some music and theater courses that
are required for transfer programs are the only courses that allow for
repeatability. There are limitations on repeatability for dance, drama,
physical education, visual arts, and most music courses; these courses
are offered as single enrollment courses. There will be a notation after
the course description if the course allows for repeatability.

The college has developed Families of Courses that include
courses related in content (see next page for Families of Courses listed
by department). A family of courses may consist of more than four
courses, but students are limited to a maximum of four courses in any
family. Further, all grades, including “W”s, will count toward the four-
course enrollment limitation. Students can repeat art, dance, drama,
music, and physical education courses that are included in Families of
Courses in which a grade of “NP”,“D”, or “F” was earned or a “W” was
assigned; however, all enrollments count toward the four-enrollment
maximum for each family of courses.
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FAMILIES OF COURSES

Art and Design
3D Animation
Art191A,191B,195
Calligraphy
Art 180, 181, 183A, 183B, 287A, 287B
Ceramics
Art 150,151,152, 153, 154,252,253
Computer Graphics
Art 184,186, 189L, 284
Digital Painting
Art 196
Drawing
Art 111,114,183, 185,285
Foundation Design Principles
Art 110, 120,121
Graphic Design
Art 184,284
Lettering and Typography
Art 1824, 182B
Life Drawing
Art 112,213,214,232
Life Painting
Art 237,238,239
Motion Graphics
Art 198
Motion Picture Editing
Art 192,192B
Multimedia Design
Art 194
Painting
Art 1304, 130B, 136, 231
Print Making
Art 116, 117,218,219
Water Coloring
Art 133A,133B, 134,135

Counseling
Educational Planning
Counseling 1014, 101B, 101C

Dance
Ballet
Dance 1064, 106B, 107
Commercial Dance
Dance 110,124
Dance Composition
Dance 1304, 130B, 135, 136
Formal Dance Performance
Dance 133, 134,136,150, 151
Informal Dance Performance
Dance 50, 135, 151
Introductory Dance
Dance 105
Jazz Dance
Dance 140, 141
Theatre 140, 141
Modern Dance
Dance 108A, 108B, 108C, 112
Partnering
Dance 120,125
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Tap Dance
Dance 142,143
Theatre 142, 143
Theater Dance
Dance 140, 141, 142,143, 144
Theatre 140, 141, 142, 143, 144
World Dance
Dance 109, 121,122,123

Film
Motion Picture

Film 101, 104, 107,293
Television

Film 102,103

Journalism
College Newspaper
Journalism 107, 107A, 107B, 107C, 107D

Library

Library Research
Library 100, 101

Music
Guitar Studies

Music 120, 121,122,123
Piano

Music 112,113,115, 144
Vocal Studies

Music 116,117,118,119, 143

Physical Education
Adapted Activities
PEX 100, 100A
Adapted Aquatics
PEX 105, 106
Adapted Fitness
PEX 101,102, 104
Adapted Muscular Conditioning
PEX 103, 103A
Adapted Sports
PEX 107,108
Aerobics
PE 132A,132B,133,134,PEX 110,111,112,
116
Badminton
PE 154, PEX 156, 261
Baseball
PE 175,175A, PEX 163,261
Basketball
PE 176A,176C, 176D, PEX 165, 166, 255, 265
Bowling
PE 155A, 155B, PEX 167, 267
Cardiovascular Fitness
PE 145,147,PEX 118,119
Cheer
PE 137, 245,PEX 169,170
Football
PE 177,178,211,212,272,PEX 172,273,274
General Fitness
PE 140A, 143, 146, PEX 124,126,136
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Golf
PE 155,245, PEX 170,176
Indoor Fitness
PE 130, 132, 136, 148, PEX 134, 136
Muscular Conditioning
PE 131, 149A, 149B, 162, 240, PEX 138, 140,
141
Pilates
PEX 155, 156, 157
Self Defense
PE 160, 161A, 161B, PEX 147, 149, 249
Soccer
PE 173,179A,179B, PEX 178,179,278
Softball
PE 171A,171C, 179B, 281, PEX 181, 282
Swimming
PE 150A, 150B, 150C, 150D, 170, PEX 184,
185,186,284, 285
Tennis
PE 1594, 159B, 159C, 159D, PEX 184, 189,
288,289
Volleyball
PE 172A,172B,172C, 172D, PEX 191, 192,
291,292
Walking, Jogging and Running
PE 131, 1494, 149B, 162, PEX 138, 140, 141,
240
Wrestling
PE 151, PEX 194
Yoga
PE 128,138, PEX 128, 151

Speech
Forensic Activity
Speech 236A,236B,236C, 236D

Theater
Acting

Theatre 107,110,111,212,213,216
Costuming

Theatre 144,221,221A
Crew

Theatre 109, 133,134
Improvisation

Theatre 108,117,208
Make-Up

Theatre 123, 123A
Musical Theater

Theatre 105, 146, 147
Portable Entertainment

Theatre 223,224,225
Rehearsal and Performance

Theatre 130, 131,132
Theater Dance

Theatre 140, 141, 142, 143, 144

Dance 140, 141, 142, 143, 144
Touring Theater

Theatre 136, 137
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CHANGE OF ADDRESS

Changes in address must be reported immediately to the Admissions
and Records Office. Failure to do so may result in a delay of enrollment
appointment or other important notifications. Address changes may

be made online at www.cerritos.edu, “My Cerritos”, “Student Center”,
“Personal Information”

COLLEGE UNITS

Each college course is worth a certain number of “units”. This number
is determined by the type of class it is and the number of hours per week it
meets. For example, a three (3) unit lecture class (English or health) meets
three hours per week during a regular 18-week semester, but a one (1) unit
laboratory course meets three hours per week.

STUDY LOAD

In order to meet graduation requirements in four semesters,
students should carry an average of 16 units of degree applicable credit
each semester. Students desiring to enroll in more than 18 units must
have the approval of a counselor. Other unit limitations are:

+ TForeign Visa Students: not less than 12 units.

+ Intercollegiate Athletes: not less than 12 approved units,
throughout season of sport; not less than 24 approved units
between seasons of sport.

« Special Admit K-10th Grade Students: may enroll in a maximum
of 4 units.

+ College Bridge 11th-12th Grade Students: may enroll in a maximum
of 8 units.

« Students on probation are limited to the amount of units based on
GPA and/or completion rate.

DEFINITION OF A CLASS HOUR

A “class hour” is the basic unit of scheduled attendance and/or
examination and is defined as a period not less than 50 minutes. A “clock
hour” is a 60-minute time frame which is composed of one 50-minute
class hour and a 10-minute segment referred to as a “passing period” or
“break”. Classes scheduled for more than an hour follow formulas to stay
within this definition. For example, a class scheduled from 8:00 to 8:50
has already incorporated the passing period and students must be in
attendance for the full 50 minutes. Cerritos College has scheduled classes
to account for the passing period and there is no need to leave 10 minutes
early. Classes that meet for multiple hours may assign a 10-minute break
between hours but not in the last hour of attendance. Cerritos College
follows these time patterns.

UNIT CREDIT FOR MILITARY SERVICE

Veterans who have served on active duty a period of one year or
longer and who have received other than a dishonorable discharge
may be granted four (4) units of credit. The units will be designated as
“Military Credit” on the transcript. To apply for these units the veteran
must present the D.D. Form 214 to the Admissions and Records Office.
Credits are elective credits for the A.A. degree only and do not apply to
certificate programs.
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CLASSIFICATION OF STUDENTS

Freshman One who has earned fewer than 30 units.
Sophomore One who has earned 30 or more units but
fewer than 60 units, or has completed 60
units but does not hold a degree.
Graduate One who has been awarded the Associate
in Arts degree or a higher degree.
Full-time One who is enrolled in 12 or more units.
Part-time One who is enrolled in less than 12 units.
College Bridge One currently enrolled in the 11th or 12th
grade in high school who desires to
enroll for college credit.
Special Admit One currently enrolled in K-10th grade
who desires to enroll for college credit.
PARKING REGULATIONS

All parking at Cerritos College is by permit only. Parking regulations are
enforced 24 hours a day/ 7 days a week. A semester parking permit may
be ordered online by logging into MyCerritos at http://my.cerritos.edu and
clicking the link “Buy Parking Permit”. Permits may also be purchased
on campus in the Admissions and Records Office during regular business
hours and at Campus Police when Admissions and Records is closed,
including weekends. A daily permit may be purchased from the ticket
dispensers located in our student parking lots for $2. All dispensers accept
credit cards and cash; a 25 cent convenience charge will be added for pur-
chases made with a credit card (Ticket dispensers do not provide change
or refunds). Dispensers are located near the marquee in front of the gym-
nasium, on Falcon Way, and in student parking lots 1, 6,8, and 10. Timed
parking stalls are also available and are located in lots 2,6,and 8; these stalls
require a pay and display permit which is valid for up to 2 hours. Parking
in staff parking lots requires a current staff parking permit. Vehicles with
a valid disabled “DP” placard or plate and a current and valid student or
one-day permit are permitted to park in staff parking lots. “Blue Curb”and
marked disabled parking stalls do not require a parking permit if a valid
“DP” placard or plate is displayed in the vehicle (The registered owner of
“DP” placard must be present at all times when placard is being used on
campus). Persons displaying a “DP” plate or placard may not park in park-
ing stalls reserved for “Carpool” or “Board Members” at any time. Parking is
free in white stalls (student parking) only for the first week of each semester.

VEHICLES WITHOUT A PERMIT OR THAT ARE INCORRECTLY
PARKED CAN BE ISSUED A PARKING CITATION. CERRITOS
COLLEGE ASSUMES NO LIABILITY AND IS NOT RESPONSIBLE FOR
DAMAGE TO OR THEFT OF ANY VEHICLE OR ITS CONTENTS. LOST
OR STOLEN PARKING PERMITS ARE NOT REPLACED. PLEASE
REFER TO THE COLLEGE CATALOG FOR ADDITIONAL PARKING
INFORMATION.
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PARKING AREAS

Vehicles authorized to park on the Cerritos College campus shall be
parked head in only in areas that have been painted with lines indicating
parking stalls. Park only in the area designated by your permit except for
students with a valid “DP” plate or placard and a current parking permit.

Designated Parking Areas are Color Coded:

WHITE .................. Student parking, current term or daily
student parking permit required.

YELLOW ... Faculty and staff, permit required; or
DP with valid Ceritos College permit.

GREEN .................. Timed stalls; 2 hour max parking

time limit (pay and display permit
required for these stalls).

BLUE.......cooiiiiiein Valid “DP” plate or placard.
WHITE GRID MARKED ... Motorcycle parking only.
PINK......coviiiiinnnt. Cosmetology patron parking located

in Lot 8. Pink cosmetology
patron parking permit required.

Bicycles must park in designated areas only. All designated student and
staff parking areas will be enforced Monday, 7 a.m., through Friday, 11 p.m.

PARKING ON THE INTERIOR CAMPUS

Bicycles are to park in District-provided racks. Violators will be cited.
Only those vehicles with approval from the Campus Police Department or
Facilities are permitted to drive and park on the interior and sidewalks of
the campus. Violators will be cited and/or the vehicle taken and put into
storage.

OFF-CAMPUS PARKING

Off-campus parking is extremely restricted. Parking in surrounding
residential areas is by city-issued permit only. Student vehicles parking
in the surrounding neighborhoods will be cited, towed away and
impounded by the city at the student’s expense.

The property owners also prohibit student parking in the shopping
centers adjacent to campus. Student vehicles in these shopping centers
are also towed away by property managers, at the student’s expense.

RESPONSIBILITIES FOR PENALTIES

The registered owner of any vehicle on campus may be held
responsible for liability or damage claims including parking or other
traffic violation penalties arising in connection with the possession and/
or operation of the vehicles on the Cerritos College campus.

LOST, STOLEN, OR DAMAGED PERMITS
Replacements for lost, stolen, or damaged permits can be purchased
at the Campus Police Department in accordance with the fees indicated.

REFUNDS

Parking permit refunds are requested through the Admissions and
Records Office. Fees will be credited if the official drop has occurred
within the appropriate deadline for session or semester.

LIABILITY
Cerritos College assumes no liability and is not responsible for
damage or theft of any vehicle or its contents.
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Scholars” Honors Program

The Scholars’ Honors Program (SHP) at Cerritos College provides
transfer-bound students with the opportunity to enrich themselves
through participation in unique, challenging, and interactive educational
experiences. The SHP promotes this goal by providing an office that
supports and assists students by offering special Honors course sections
taught by outstanding professors, and by offering opportunities for
students to work one-on-one and in class with these faculty members
through honors research contracts.

Honors courses build skills in speaking, writing, analytical thinking,
problem solving and task management. They fulfill basic general
education requirements for graduation and transfer to a four-year
college or university.

ADVANTAGES OF HONORS

Honors programs in the community college are the least expensive
and one of the most efficient ways to get a good education and prepare
for admission to the 4-year university or college of choice.

Major universities that reject most of those who apply as freshmen
will often accept most of the community college honors program
students who apply for junior year transfer.

The Scholars’ Honors Program at Cerritos is an effective way to
develop your reading, writing, critical thinking and research skills and
to learn to work directly with faculty members. This helps you to get
good letters of recommendation that can be used for transferring to a
four-year college or university, or applying for a job, internship, or special
program.

BENEFITS FOR SHP STUDENTS

+ Working one-on-one with professors
Small SHP course sizes

+ Private honors graduation ceremony

+ Travel to national and regional conferences
Free library privileges at UCLA and UC Irvine
Priority admission into several CSU honors programs
Guaranteed admission or priority consideration for
admission at:

UCIrvine
Pitzer College
Loyola Marymount University

REQUIREMENTS OF THE PROGRAM

SHP students must maintain a cumulative GPA of at least 3.0 in all
their transferable courses and complete a total of five honors courses
from the two options below:

UCLA
Pomona College
Chapman University

1. SHP Courses—Many typical general education courses
have honors sections. These have smaller enrollments than
other courses. They offer different teaching approaches,
more opportunity for hands-on experience, and direct
communication with the professors.

2. SHP Contracts — Students undertakinga contract work closely
with the instructor to design and complete a special honors
project connected with the regular course. On completion of the
project, the student earns honors credit for the course.
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CRITERIA FOR ADMISSION TO THE SHP

+ All students must demonstrate (through placement tests or other
means) readiness to start English 100: Freshman Composition.

+ All students must demonstrate (through placement tests or
other means) readiness to start MATH 80: Intermediate Algebra.

+ High School students must have a cumulative GPA of 3.0 or
above.

+ Current college students must have a cumulative GPA of 3.0 on
at least 12 transferable units.

+ Complete the Honors Writing Requirement.

For applications or further information, contact:
Timothy Juntilla

Director, Scholars’ Honors Program

(562) 860-2451, Ext.2828; tjuntilla@cerritos.edu
OR

Cerritos College

The Scholars’ Honors Program

(562) 860-2451, Ext. 2728; shp-info@cerritos.edu
On the Web: www.cerritos.edu/shp

Educational Partnerships and
Programs (EPP)

The Office of Educational Partnerships and Programs (EPP) is
dedicated to planning and coordinating the District’s K-16 activities to
support collaborative partnerships and create a positive and constructive
connection with college, school districts, and higher education relations
in order to best serve our students.

Programs and Services include:
« Articulation and Dual Enrollment
+ Credit by Exam
+ Teacher TRAC Program
+ Learning Communities/First Year Experience (FYE) Program
+ Cerritos Complete (formerly known as K-16 Bridge)
+ President’s Scholar’s Academy
+ Welcome Center

For more information, visit us on the web at www.cerritos.edu/epp or
call (562) 860-2451, Ext. 2212.

Cerritos Complete

Cerritos Complete, a California College Promise program, is our
student success initiative that focuses on our students’ pledge to earn
and complete their degrees or certificates on time. Cerritos Complete is a
partnership between Cerritos College and our five local school districts:
ABC, Bellflower, Downey, Norwalk-LaMirada, and Paramount Unified
School Districts.

The Cerritos Complete program is a great opportunity for high
school seniors to smoothly transition to college. This program provides
opportunities for high school seniors to obtain the skills and knowledge
needed for college, explore a variety of careers, save money on their
college education, and graduate from college on-time.

BENEFITS:
+ One-year free tuition (in-state rates only)
+ One-year early enrollment
+ Step-by-step assistance
+ One-on-one counseling and advisement
+ College preparedness
+ Career exploration
+ Personalized schedule for Fall and Spring semester
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HIGH SCHOOL SENIOR YEAR REQUIREMENTS:

+ You must be a graduating high school senior enrolled in: ABC
USD, Bellflower USD, Downey USD, Norwalk-La Mirada USD, or
Paramount USD

* You must complete the High School Steps by the deadlines

HOW DO I SIGN-UP FOR THE CERRITOS COMPLETE PROGRAM?
Recruitment starts in January and applications are due by March 2. Visit
our website at http://www.cerritos.edu/cerritoscomplete/ to learn more
about the program and view the program steps and deadlines or call
(562) 860-2451, ext. 2212.

Teacher TRAC

The Teacher TRAC program offers many services and pathways
for students interested in teaching TK-12. Teacher TRAC focuses on
preparing future elementary school teachers, special education teachers,
secondary teachers, and future Career Technical Education Industrial
Technology teachers at the secondary and community college level in
woodworking, welding, and automotive.

For students interested in becoming an elementary school teacher,
Teacher TRAC flagship program is a partnership with California State
University, Long Beach. As a student in the integrated, standards-based
Teacher TRAC / CSULB program, you can earn your bachelor’s degree and
multiple-subject teaching credential, and complete your student teaching.
Official Teacher TRAC students have a seat waiting for them in the CSULB
Liberal Studies Department upon completion of lower division major
preparation, all CSU admission course and unit requirements, and have the
required GPA on transferrable coursework.

Excellent opportunities are offered through the Teacher TRAC
Program. These opportunities include work experience in schools, access to
Teacher TRAC counselors, training on how to integrate technology into the
classroom, participation in conferences for teachers, and access to Teacher
TRAC Scholarships.

Change a life, shape a future, and give back to your community.
Become a teacher! California schools need new teachers each year. One
of them can be you!

HOW DO I REGISTER?

Applications for the program are accepted each semester. Visit
our website at www.cerritos.edu/teachertrac for an application and
more information, or call (562) 860-2451, Ext. 2212.

Learning Communities Program

Learning communities involve the intentional creation of class pairs or
clusters around a common theme, public issue or question. Typically, the
same group of students is co-enrolled in two or more courses, usually from
different disciplines—for instance, history and art, English and career
guidance, political science and philosophy. Students enroll in all courses in
the learning community but receive a separate grade for each one.

Course instructors integrate their syllabi, encouraging students
to gain a deeper understanding of each course, even as they discover
connections between them. Classroom activities, tests, assignments, field
trips, research projects, and educational technology are used to engage
students in their own learning, as well as provide them with valuable
“real-world” skills.

Perhaps more importantly, the learning community model promotes
student-centered learning, with an emphasis on an enriched classroom
environment. It promotes greater intellectual growth and genuine mastery
of course content through collaborative activities, frequent feedback, and
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increased student-teacher and student-student interactions. Traditional
lecturing is minimized; active learning and thoughtful integration of
content are maximized.

Research indicates learning communities promote student
achievement, retention, and progress toward degree completion. Faculty
benefit from professional development and training, fresh approaches to
teaching, and collaboration with colleagues.

FIRST-YEAR EXPERIENCE PROGRAM (FYE)

As part of Learning Communities, the First Year Experience (FYE)
is a student success program designed to help students make a smooth
and successful transition into college. Students who are interested in this
program should call (562) 860-2451, Ext. 2782, for more information or

visit the website at www.cerritos.edu/lcp.
BENEFITS OF JOINING A LEARNING COMMUNITY

+ Smooth your transition into college

+ Meet other students and form lasting friendships

+ Reinforce learning in one class while working on projects in the
other

+ Learn how to choose your major and reach your academic goals
sooner

+ Graduate or transfer to a four-year college or university sooner

+ Increase your learning and earn better grades

Are Learning Community courses transferable?

Courses are transferable to the CSU’s and UC’s. See the Schedule of
Classes or the Cerritos College Catalog to check specific courses.

Are Learning Community courses more difficult?

No, you will not be required to do more work than if you took the
classes separately. In fact, by taking the courses in a learning community,
you may find that material is easier to understand and some assignments
are integrative and will count in all the Learning Community courses.

What are the requirements to enroll?

The only requirement is that you must enroll in all the courses listed
for that learning community. The prerequisites are listed in the Cerritos
College Catalog and must be met prior to enrollment.

How will Learning Community courses be listed on my transcript?
Your transcript will reflect the classes as separate courses.

How Do I Register?

Log on to www.cerritos.edu, select MyCerritos, and follow the
directions. To enroll in a learning community, you must enroll in all
courses in the learning community before exiting MyCerritos. For more
information or assistance about enrolling in the Learning Communities
Program, check the Internet at www.cerritos.edu/lcp or call (562) 860-
2451, Ext. 2782.

LEARNING COMMUNITIES PROGRAM WITHDRAWAL POLICY

When a student enrolls in a group of two or more courses as
part of a learning community or FYE House, he or she MUST MEET
THE PREREQUISITE(S), if there are any, for EACH course in the
combination. Students enrolled in one section of a course that is part
of a learning community must be enrolled in all other courses in that
group. If one course is dropped, the student MUST and WILL BE
DISENROLLED from all other courses in that learning community.
THERE ARE NO EXCEPTIONS TO THIS POLICY.
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Distance Education Program

Distance education takes place whenever teacher and student
interactions are separated by physical distance and facilitated by the
use of technology. Voice, video, data, and print may be used in place
of traditional classroom delivery to bridge the instructional gap. Many
courses listed in this catalog are delivered via distance education either
fully online or in a hybrid mode. In online courses, students and
teachers do not meet regularly on campus as a class, although some
instructors may require on-campus attendance for orientation, test
taking, or to satisfy other course requirements. Hybrid courses include
the combination of traditional in-class meetings with computer-based
learning and other instructional technologies.

Distance education classes are identified in the published class
schedule with the designation “online” or “hybrid.” All online and hybrid
courses carry full academic credit, and the content is equivalent to what
you would receive via a more traditional mode of delivery. Students
enroll in distance education classes in the same manner as regular
classes. Consult the general enrollment procedures in this catalog or in
the class schedule for more information.

What do Distance Education students need to be successful?

+ Internet access and basic computer skills (send and receive
e-mail messages and attachments, download and manage files,
search and navigate the Internet using a browser);

+ Awareness of available online library resources and learning
support services;

+ Time management and organizational skills;

+ Motivation and focus; and

+ Completion of an online orientation program or equivalent
preparation, such as previous online coursework.

Before registering for an online course, you should make sure that
your skills are proficient in basic computing, web browsing, e-mail, and
word processing. Your instructor will not teach these skills as part of the

content of the course.
’ " (
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Scholarship Regulations
FINAL EXAMINATIONS

Instructors at Cerritos College have established their course
requirements within the framework of the College’s philosophy and
requirements.

Final examinations are required in all courses. A schedule for final
examinations is available in the class schedule and online at www.
cerritos.edu/finalexam. Students are expected to take examinations
when scheduled; but in the event of an emergency or severe illness, the
instructor should be notified.

GRADING
Accomplishment in course work is indicated by the following
symbols:
Symbol Definition Grade Points
A Excellent 4
B Good 3
C Satisfactory 2
D Less than satisfactory 1
F Failing (earned) 0
FW Failing, due to lack of participation and
failure to withdraw 0
p Pass (at least satisfactory, the equivalent

of a“C”; units awarded not counted in GPA) -

NP No Pass (less than satisfactory or failing;
units not counted in GPA) -
I Incomplete -
MW Military Withdrawal (without penalty) -
w Withdrawal -
*RD Report Delayed -

*RD - The RD symbol is used when there is a delay in reporting
the grade of a student due to circumstances beyond the control of the
student. It is a temporary notation to be replaced by a permanent
symbol as soon as possible. RD shall not be used in calculating grade
point averages.

GRADE CHANGES

The determination of the student’s grade by the instructor shall be
final in the absence of mistake, fraud, bad faith, or incompetence. The
correction of a grade given shall only be allowed for a request initiated
within one year following the end of the term in which it was assigned.

Exceptions to the one-year limit on grade changes may be requested
by petition of the student in extenuating circumstances. A formal petition
must be submitted to the Academic Records and Standards Committee.
Extenuating circumstances are verified cases of accident, illnesses, or other
circumstances beyond the control of the student (Title 5, Section 55760).

INCOMPLETE

Students are not to re-enroll for a course in which a grade of “I” has
been recorded. Incomplete academic work for unforeseeable, emergency
and justifiable reasons at the end of the term may result in an “I” symbol
being entered in the student’s record. The condition for removal of the “I”
shall be stated by instructor in a written record. This record shall contain
the conditions for removal of the “I” and the grade assigned in lieu of its
removal. This record must be given to the student with a copy on file with
the Admissions and Records Office until the “I” is made up or the time limit
has passed. A final grade shall be assigned when the work stipulated has
been completed and evaluated, or when the time limit for completing the
work has passed. The “T” must be made up no later than one year following
the end of the term in which it was assigned. The “I” symbol shall not be
used in calculating units attempted nor for grade points.
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TRANSCRIPTS OF RECORD

A transcript of all college work completed at Cerritos College may be
obtained by submitting a written request in the Admissions and Records
Office. Students requiring an official transcript that bears the college
seal must file a written request. Students may obtain an unofficial copy
of their transcript for their own personal reference via MyCerritos at
www.cerritos.edu. Students who attended prior to 2000 and have not
attended since, are not able to use MyCerritos. Official transcrip