
How to Complete a 
Dual Enrollment Form 

Presented By: Dual Enrollment Team



Dual Enrollment 
Form 

*Instructions on how to fill out the 
Dual Enrollment form and each 

section will be provided in the next 
few slides. 

Access Dual Enrollment form here 

A Dual Enrollment form needs to 
be filled out every term you plan 

on enrolling in a college course and 
earning college credits while still 

enrolled in another K-12 
institution.

https://www.cerritos.edu/admissions-and-records/_includes/docs/forms/Cerritos_College_Dual_Enrollment_Application_ua.pdf


Section I: Student Information 
Step 1: Please make sure to check off the 
correct term and year for enrollment.

Step 2: Make sure you provide your Full 
legal Name, Date of Birth, current phone 
number and email.
(Personal Email Preferred)

Step 3: Please make sure to enter your 
Cerritos College ID. The Cerritos College 
ID is 7 digits only no Letters.
* The Cerritos College ID is different from 
the CCCID.

Step 4: Please make sure to list the name 
of your school, current grade level and 
Graduation date.
* If you are enrolling for a Summer term, 
please make sure to select the grade level 
you will start in August (Fall). 

Step 5: Please make sure to sign and date. You will fill out all highlighted sections.



Section II: Principal or Designee RecommendationStep 1: Make sure to enter the 
class information for the dual 
enrollment class your student is 
interested in taking. 
See example 

Step 2: Please make sure to 
have your counselor or 
designated authorized staff 
member at your school sign and 
date your dual enrollment 
form. 

*Class Information can be 
accessed on Schedule Plus 
This is the link: 
https://secure.cerritos.edu/sch
edule/

Example from Schedule Plus

Class 
Number

https://secure.cerritos.edu/schedule/


Section III: Parent/Guardian Consent

Please have your 
Parent/Guardian read, sign, 
and date your dual 
enrollment form.



Example of a Completed 
Dual Enrollment Form 

Please make sure all 3 sections 
are complete. If any portion is 

not completed, we can not 
process your form.

All Highlighted sections need to be filled out to consider this form completed



Next Steps
1) Submit completed dual enrollment 
form to the dual enrollment email.

2) Please wait 3 to 5 business days for 
processing.

3) Once your form has been processed 
your will receive an email conformation.

4) Please follow the instructions on the 
email for enrollment.



Questions 
Contact Dual Enrollment Office.
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