CIS 50
Hohly

Assignment #11
Bonus Lab 

1. Go through the Step-by-Step exercises of Unit 5, Lesson 1, on pages 345 through 361 in the Microsoft Office 2003 Basics book as a class.


2. Print out the files as requested during this tutorial.

a. Change the Page setup to Landscape orientation.

b. Print the Breed table in landscape orientation after at step 9 on page 361.

c. Write your name on the printout and label it 11-1.


3. Do Project 1-1 on page 364 at the end of the chapter.

a. Change the page setup to Landscape orientation.

b. After step 6 on page 364, you will need to do a screen print of the design changes.  To do this open up a blank word document, put your name and lab 11, Project 1-1 at the top of the page.  Switch back to Access and have the breed information table in design view.   Press CTRL-Print Screen to copy the screen image into the clip board.  Switch back to the word document and paste the screen into the document.  Save the document as lab 11.  Print the document and attach it to the lab.
c. Print the revised Breed Information Table at step 8. Put your name on the printout and label it 11-2.

4. Do Project 1-2 on page 364 at the end of the chapter.

a. Change the page setup to landscape orientation before printing the table.

b. Print the revised Breed Information Table at step 4 on page 365.  Put your name on the printout and label it 
11-3.
5.
Hand in the printouts to your instructor.

CIS 50 Assignment Number Eleven.doc

