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Student Number:
Course#:
Semester/Year:
Month /Year:

This agreement outlines the obligations of all work experience students regarding the submission of
timesheets. Every work experience student is obliged to submit a completed and verified Work Experience
Timesheet Summary Statement for each month of the semester. Verification must be done by the respective
supervisor. Timesheets must be submitted within five (5) days after the conclusion of each month.

Students are required to indicate the actual number of hours worked for each relevant date. Additionally, they
must specify any days off taken due to sickness, vacation, or temporary layoffs. An accurate and comprehensive
report is essential to ensure the attainment of full course credit at the conclusion of the semester.

By signing this agreement, each work experience student acknowledges their understanding of and commitment
to these obligations. Additionally, I hereby certify that the number of hours listed below is correct and that the
work assigned has been performed in a satisfactory manner.

Supervisor’s Name: Supervisor’s Signature:
Daily Hours Worked
1. 2 3. 4. 5.
6 7 8. 9 10
11. 12. 13. 14. 15.
16. 17. 18. 19. 20.
21 22 23. 24 25
26. 27. 28. 29. 30.
31 Total Hours:
Student
Signature:
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