
CERRITOS COMMUNITY COLLEGE DISTRICT  
MINUTES OF THE REGULAR MEETING OF THE  
BOARD OF TRUSTEES 
 
Wednesday, September 16, 2015 at 6:30 p.m. 
Note: Videos and transcripts of each board meeting are available online at: 

    http://cms.cerritos.edu/board/agendas-and-minutes.htm  
 
CALL TO ORDER: 6:30 p.m. by Dr. Shin Liu 
PLEDGE OF ALLEGIANCE:  Ms. Perez 
ROLL CALL:  Those present were Carmen Avalos, Board President (Trustee Area 2 – arrived 

at 7:06 p.m.), Dr. Shin Liu, Vice President (Trustee Area 5), Marisa Perez, 
Board Secretary (Trustee Area 4), John Paul Drayer (Trustee Area 3), Zurich 
Lewis (Trustee Area 7), Dr. Sandra Salazar (Trustee Area 6), Victor Villalobos 
(Student Trustee), Dr. Jose Fierro, President/Superintendent, Dr. JoAnna 
Schilling, Vice President of Academic Affairs, Dr. David El Fattal, Vice 
President of Business Services, Dr. Mary Anne Gularte, Vice President of 
Human Resources, Dr. Stephen Johnson, Vice President of Student Services, 
Michelle Lewellen, Faculty Senate President, Dennis Falcon, CCFF 
Representative, and Lynn Laughon, CSEA President. 
 
Bob Arthur (Trustee Area 1) was not present. 

 
AGENDA ORGANIZATION 

 
Dr. Liu stated that it was requested that Items 27, 28, and 29 be moved before Item 25, and Item 26 be moved 
after Item 29. 
 
The motion was approved through a roll call vote [5 ayes, 0 noes, 0 abstentions, 2 absent (Arthur, Avalos)] 
(student advisory vote: aye). 
 

COMMENTS FROM THE AUDIENCE 
 
There were no public comments. 
 

REPORTS AND COMMENTS FROM CONSTITUENT GROUPS 
 
There were no reports or comments from constituent groups. 
 

OPEN SESSION AGENDA 
 
1. Jennifer Perez, Relay for Life of Norwalk Event Chair, and Sarah Ambrose, ACS Relay for Life 

Community Manager, gave a presentation to the Board of Trustees thanking Cerritos College for its 
support of the 2015 Relay for Life of Norwalk. 
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2. The Board of Trustees recognized Robert Aguayo, Extended Opportunity Program Services Specialist, as 
Classified Employee of the Month for September 2015. 
  

3. The Board of Trustees received a summary of Board advisory committee activities from the following: 
 
a. There was no report from the Project Labor Agreement Advisory Committee. 
b. Ms. Perez provided a Bond Construction Advisory Committee report, as attached. 

 
CONSENT CALENDAR ITEMS 

 
It was moved by Mr. Lewis and seconded by Ms. Perez to approve Consent Agenda Items 4 through 22. Mr. 
Lewis requested that Items 5 and 6 be considered separately. Dr. Salazar requested that Item 9 be considered 
separately. 
 
The motion was approved through a roll call vote [5 ayes, 0 noes, 0 abstentions, 2 absent (Arthur, Avalos] (student 
advisory vote: aye): 
 
4. Minutes of the special meeting of August 26, 2015. 

 
It was moved by Mr. Lewis and seconded by Ms. Perez to approve Consent Agenda Item 5: 
 
5. Minutes of the regular meeting of August 19, 2015. 
 
The motion was approved through a roll call vote [3 ayes, 0 noes, 2 abstentions (Lewis), 2 absent (Arthur, Avalos)] 
(student advisory vote: aye). 
 
It was moved by Mr. Lewis and seconded by Ms. Perez to approve Consent Agenda Item 6: 
 
6. Compensation to Board Members for Absences from Board Meeting, as attached.   
 
The motion was approved through a roll call vote [3 ayes, 0 noes, 2 abstentions (Lewis, Liu), 2 absent (Arthur, 
Avalos)] (student advisory vote: aye). 
 
7. Ratification of Conference Requests for Travel Outside the United States – Belfast, Ireland and Santo 

Domingo, Dominican Republic, as attached. 
  
8. ACT-On Funds for Faculty Training Stipends for the Retail Management Grant Training Program, as 

attached. 
 
It was moved by Mr. Lewis and seconded by Ms. Perez to approve Consent Agenda Item 9: 
 
9. Student Equity Project Stipends to Faculty - Faculty Inquiry Group (FIG) on Literature, as attached.   
 
Dr. Salazar requested a description of this item. Dr. Schilling stated that it is recommended that Student Equity 
funds in the amount of $5,000 be utilized for stipends to English, reading, and counseling faculty upon completion 
of the Student Equity FIG – Literature, which is designed to expand culturally sensitive teaching and counseling. 
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Faculty will produce action plans that include specific recommendations for curriculum development or 
modification to increase sources of works that reflect concerns of under-represented groups at the college. 
 
The motion was approved through a roll call vote [5 ayes, 0 noes, 0 abstentions, 2 absent (Arthur, Avalos)] 
(student advisory vote: aye). 
 
10. Ratification of Acceptance of Gifts, as attached. 
 
11. Bid No. 14P020, Landscape: Alondra & Studebaker – Category 01, Earthwork, as attached. 
 
12. Bid No. 14P020, Landscape: Alondra & Studebaker – Category 02, Landscape, as attached. 
 
13. Bid No. 14P020, Landscape: Alondra & Studebaker – Category 03, Concrete, as attached. 
 
14. Bid No. 14P020, Landscape: Alondra & Studebaker – Category 04, Fencing, as attached. 
 
15. Project Assignment Agreement No. 10 to the Master Independent Consultant Agreement with The 

Converse Professional Group, DBA Converse Consultants for Geotechnical and Material Testing, and 
Inspection Services for the Campus Electrical and Chilled Water Upgrade Project, as attached. 

 
16. Contract with Venea Meyer-Everhart for Grant Implementation and Program Development for the ACT-

On Retail Management Careers Consortium Grant, as attached. 
 
17. Contract with Randal Morales for Grant Implementation and Program Development for the ACT-On 

Retail Management Careers Consortium Grant, as attached. 
 
18. Contract with the Foundation for California Community Colleges (FCCC) for the Annual License 

Renewal for the Microsoft Campus Agreement, as attached. 
 
19. Contract with the Los Angeles County Office of Education for the Annual Agreement for PeopleSoft 

Financial Systems, as attached. 
 
20. Quarterly Fiscal Status Report for the Quarter Ending June 30, 2015, as attached. 
 
21. Employment of Classified, Short-Term, Substitute, Professional Expert, and/or Student Hourly Personnel 

as Needed for the 2015-2016 Academic Years, as attached. 
 
22. Consideration of Approval of Employment of Temporary and/or Substitute Hourly Faculty Personnel, as 

Needed for 2015-2016 Academic Year, as attached. 
 

RECEIVE AND FILE ITEMS 
 
23. The Board of Trustees reviewed August 24, 2015 College Coordinating Committee Minutes. 

 
24. The Board of Trustees reviewed the college’s 2015-2016 Strategic Plan. 
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ADMINISTRATIVE MATTERS 
 
25. It was moved by Mr. Drayer and seconded by Dr. Salazar to appoint the following trustees to the Board 

Ad Hoc Committee for the Board of Trustees and President/Superintendent Evaluation Tool in 
Accordance with Administrative Procedure 2220. 
 
• Trustee Avalos 
• Trustee Lewis 
• Trustee Perez 
  
The motion was approved through a roll call vote [6 ayes, 0 noes, 0 abstentions, 1 absent (Arthur] (student 
advisory vote: aye). 
 

26. It was moved by Ms. Perez and seconded by Mr. Drayer to approve the 2015-16 Adopted Budget, as 
attached. 
 
Dr. El Fattal stated that it is a great budget year and provided an overview of student-centered resource 
allocation, expanded hours for support services, new student-centered initiatives, long-term liability 
reserves, and key assumptions. 
 
Dr. Salazar requested an update regarding moving ASCC budget allocations for specific staff positions to 
the district’s general fund. Dr. El Fattal stated that meetings have been scheduled to discuss this topic prior 
to developing the 2016-17 budget. 
 
Mr. Drayer stated that this year’s budget is much better but he is concerned about the new student-centered 
initiatives because the board was not surveyed about how to spend extra monies such as $1 million for the 
Public Art Endowment Fund, which could be paid for with donations or fundraising efforts instead of the 
general fund. He also questioned how and why $1 million is earmarked for the President’s Innovation 
Fund and whether it is one-time monies. Dr. Salazar stated that it is important for the board to know where 
the monies are coming from, who created the new initiatives, and how they will be used and tracked. Dr. 
El Fattal stated that the initiatives are a result of discussion between him and Dr. Fierro and that it is 
important to start new baselines for improving student achievement and student life when budget times 
are good. Dr. Fierro stated that the Public Art Endowment Fund was created to support campus and 
community engagement and global awareness and citizenship by providing a beautiful campus with open 
spaces to be used as gathering places. Interest earned from the $1 million will fund continuation of the 
process and there will be discussions with ASCC and the Foundation for additional funding. Dr. Fierro 
stated that the President’s Innovation Fund will be utilized to support student development, achievement, 
and engagement; advance academic innovation and creativity; and advance the college’s goals. He stated 
that the college needs to increase student completion rates and that retention rates are too high. Initiatives 
to map paths to graduation need to be identified. He also stated that if the college determines that classes 
need to be rescheduled to increase completion, this fund will be utilized for curriculum realignment. Dr. 
Salazar stated that she supports the new funds but that the board should be consulted when creating new 
initiatives and also be asked to participate in preliminary discussions to avoid confusion at this stage in 
the process. She also asked how board members can discuss their thoughts for new initiatives and Dr. 
Fierro requested that ideas be forwarded to him. 
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Dr. Salazar requested additional information regarding $40,000 allocated for diversity recruitment and 
asked if the college can utilize those funds to hire an independent firm to evaluate the hiring process. Dr. 
Fierro stated that there will be efforts to expand recruitment for underrepresented groups and that data will 
be shared with the board soon. 
 
Ms. Perez stated that she supports the budget and thanked staff for doing a great job. 
 
Ms. Avalos stated that she appreciates Dr. Fierro’s initiative to implement new projects and thanked Dr. 
El Fattal for making the budget presentation more user friendly. 
 
The motion was approved through a roll call vote [6 ayes, 0 noes, 0 abstentions, 1 absent (Arthur] (student 
advisory vote: aye).  
 

27. It was moved by Mr. Drayer and seconded by Ms. Perez to approve the Cerritos College Integrated Energy 
Master Plan (IEMP), as attached. 
 
Dr. El Fattal and Bharat Patel, Senior Vice President of Engineering at Harley Ellis Devereaux presented 
an overview of the IEMP. 
 
The board discussed emissions targets, reducing energy use consumption, tracking progress from 
baselines, and the college’s Sustainability Plan. 
 
The motion was approved through a roll call vote [6 ayes, 0 noes, 0 abstentions, 1 absent (Arthur] (student 
advisory vote: aye).  
 

28. It was moved by Ms. Avalos and seconded by Mr. Drayer to table approval of Resolution No. 15-0916A, 
Adopting Revised Formal Bid Prequalification Package and Uniform System of Rating Pursuant to Public 
Contract Code Section 20651.5. 
 
The board discussed concerns regarding difficulty for local contractors to meet the proposed evaluation 
criteria, differences between public education and public works construction projects, what projects 
require prequalifying prospective bidders, differences between the informal and formal bid processes, 
possibly raising the threshold for formal prequalification, and protecting the college from lawsuits. 
 
Ms. Avalos requested Mark Logan to provide the board with comprehensive bullet points for the informal 
and formal bidding processes. 
 
The motion was approved through a roll call vote [6 ayes, 0 noes, 0 abstentions, 1 absent (Arthur] (student 
advisory vote: aye).  
 

29. It was moved by Mr. Lewis and seconded by Ms. Perez to Appoint Two Members to the Community Task 
Force, as attached. 
 
The motion was approved through a roll call vote [6 ayes, 0 noes, 0 abstentions, 1 absent (Arthur)] (student 
advisory vote: aye).  
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REPORTS AND COMMENTS FROM DISTRICT OFFICIALS 
 
Dr. Fierro: 

• stated that expanded student services hours are up and running, and that he attended a Library/Student 
Success Center meeting on September 15 where librarians expressed their excitement at offering more 
hours for students; 

• stated that area managers have been asked to track traffic and student requests for additional hours in their 
areas to determine most needed services; 

• was impressed by the strong work ethic demonstrated by facilities staff to keep the campus clean; 
• reminded everyone that #cerritos60 celebration activities for the college’s 60th anniversary are scheduled 

for tomorrow and praised Miya Walker, Dr. Gil Contreras, ASCC leadership, and student clubs for their 
hard work; 

• attended the September 10 Community College League of California CEOCCC Board Meeting where 
there was discussion regarding strategies to address basic skills and the draft 2016-17 state budget; 

• has met and will continue to meet with different groups on campus; 
• will be scheduling campuswide forums to discuss academic excellence and student-centered initiatives; 

and 
• will work with Dr. Schilling and Dr. Kristi Blackburn to gather data for 2-, 3-, and/or 4-year student 

cohorts. 
 
Mr. Lewis: 

• thanked the state legislature for passing AB 288 (Holden) to expand dual enrollment partnerships between 
K-12 and community college districts; 

• stated that Biola University utilizes Tapingo so that busy students can submit orders to food vendors on 
campus with their smart phones and receive a 10% discount, and asked Dr. Fierro to look into offering 
mobile ordering at the college; and 

• is looking forward to the 60th anniversary celebration activities. 
 
Ms. Perez: 

• stated that it was great to have five consecutive weeks of board meetings and that she feels energetic, 
excited, and inspired to be at the college after seeing all of its achievements; 

• thanked Dr. El Fattal for hosting campus and community budget forums; 
• stated that the math presentation for the September 9 board study session was fantastic and very well put 

together, and that the discussion is still on her mind; 
• is excited to attend the 60th anniversary celebration activities; and  
• invited all to attend the September 29 Bellflower USD Board of Education candidates forum. 

 
Ms. Avalos: 

• is also looking forward to the 60th anniversary celebration activities; 
• thanked the Career Services department and Re-Entry Resource program for offering workshops to 

support returning students; and 
• will be attending a session hosted by California Secretary of State Alex Padilla and California Chief Justice 

Tani Cantil-Sakauye to discuss the importance of increasing voter turnout and civic engagement. 
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Dr. Liu: 
• stated that a reporter for a Chinese journal interviewed Chef Michael Pierini last week and wrote two 

articles that were well received by the public. 
 

Mr. Drayer: 
• wished happy birthdays to Mexico and Cerritos College; 
• is looking forward to the 60th anniversary celebration activities and has invited his students and their 

parents; 
• loved the magazine format for the Fall InSight publication and thanked Ms. Walker for doing a great job; 
• was attacked because of his alliance with the Mexican-American community by people who don’t believe 

in diversity or inclusiveness and stereotype his friends and family; and 
• requested that the meeting be adjourned in memory of long-time Norwalk resident Laura Cross Robles 

who died after nine months of complications due to a rare lung disease, and stated that her grandparents 
owned dairy farms that became Cerritos College. 
 

Dr. Salazar: 
• stated that she will see everybody at the 60th anniversary celebration activities; and 
• invited all to the first annual Community Fiesta sponsored by the Norwalk Bellflower Community 

Coalition and herself, which is scheduled for Saturday, September 19 in the college’s parking lots along 
Studebaker where there will be a health, college, and career fair and a car show. 
 

Mr. Villalobos: 
• stated that more than 40 ASCC clubs will be participating in 60th anniversary celebration activities and  

thanked Dr. Gil Contreras and Ms. Walker for their assistance; 
• attended the September 15 Campus Safety Awareness event and stated that there was good attendance; 
• thanked the college for offering additional hours for student support services, which he especially 

appreciated during ASCC Senate campaigning, and stated that students are still waiting to hear about 
extended hours for the ID Center; 

• shared that ASCC Senate elections were held last week; and 
• thanked students who banded together to earn votes to represent students on a holistic level. 

 
CLOSED SESSION 

 
The board adjourned to closed session at 9:22 p.m. to discuss the following items: 
 
30. Public Employee Discipline/Dismissal/Release (One Employee) (GC# 54957) 

 
31. Conference with Labor Negotiators (GC #54957.6) 

A. Agency Representatives: Dr. Mary Anne Gularte and Mr. Steven Andelson 
B. Employee Organizations: 
 Cerritos College Faculty Federation (CCFF) 
 California School Employees Association (CSEA) 
C. Unrepresented Employees:   
 Management Employees 
 Contract Management Employees   

Confidential Employees 
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 Child Development Center Teachers and Instructional Associate 
 Short-term, Temporary, and Substitute Staff 

 
32. Evaluation of President/Superintendent 

 
33. The board reconvened at 11:15 p.m. 
 
34. The meeting was adjourned at 11:15 p.m. 
 

Signed: 
 
 
        
Carmen Avalos, Board President 
 
 
       
Marisa Perez, Board Secretary 
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Cerritos Community College 
Bond Construction Advisory Committee Meeting 

September 3rd, 2015 
Summary 

The Bond Construction Advisory Committee met on September 3rd, 2015 at 1:00 p.m. at the program office of 
Tilden Coil Constructors.  The attendees present were Marisa Perez, Trustee, Bob Arthur, Trustee (via 
telephone), David Moore, Director of Physical Plant & Construction Services, Cerritos College.  Hector Melara, 
David Buted and Jimmy Riordan were present from Tilden-Coil Constructors.   
 
The purpose of the meeting was to discuss upcoming construction board agenda items for the September 16th, 
2015 Board of Trustees meeting.  The following agenda items were discussed: 
 

 Consideration of Approval of Bid No. 14P020, Landscape: Alondra & Studebaker-Category 01-
Earthwork 
The approval of award to Lee & Stires, Inc. of Ontario in the amount of $308,519.00 was discussed.  
The bid was reviewed and recommended by the Committee for Board approval.   
 

 Consideration of Approval of Bid No. 14P020, Landscape: Alondra & Studebaker-Category 02-
Landscape 
The approval of award to Preferred Landscape, Inc. of Artesia in the amount of $499,365.00 was 
discussed.  The bid was reviewed and recommended by the Committee for Board approval.   
This portion of the project is being funded by State money available to the District for water 
conservation efforts. 
 

 Consideration of Approval of Bid No. 14P020, Landscape: Alondra & Studebaker-Category 03-  
Concrete 
The approval of award to K.A.R. Construction, Inc. of Ontario in the amount of $127,000.00 was 
discussed.  The bid was reviewed and recommended by the Committee for Board approval.   
 

 Consideration of Approval of Bid No. 14P020, Landscape: Alondra & Studebaker-Category 04-  
Fencing 
The approval of award to Ferreira Construction Co., Inc. dba Ferreira Coastal Construction Co. of Chino 
in the amount of $78,168.00 was discussed.  The bid was reviewed and recommended by the Committee 
for Board approval.   
 

 Consideration of Approval of Project Assignment Agreement No. 10 to the Master Independent 
Consultant Agreement with The Converse Professional Group, DBA Converse Consultants for the 
Campus Electrical & Chilled Water Upgrade   
The Project Assignment in the amount of $137,570.00 for the Campus Electrical & Chilled Water Upgrade 
Project was discussed and recommended by the Committee for Board approval. 
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 General Project Update 

A general project update on the current construction of campus projects was presented by Tilden-Coil 
Constructors.  

o The renovated Culinary Arts is in use and the remaining punchlist items are being completed 
around the Department’s use of the space. 

o The Fine Arts & CIS/Math project is advancing forward with continued momentum in the 
structural concrete walls and steel.  Installation of the metal deck for the second floor of the Fine 
Arts buildings has started.   

o For the Campus Electrical & Chilled Water project, the Notices to Proceed have been issued to 
the contractors.  Preparations are being made to start procurement later this month with 
construction starting in the field in October/November. 

o The Learning Resource Center Phase 3 Renovation continues to advance the Secondary Data 
Center as well as the Second Floor Renovation. 

o The projects are progressing in a positive manner with no issues at this time.  
 
Next Scheduled Meeting: September 24th, 2015  
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 6 
 
 
 

FROM: 
 

 
Dr. Jose Fierro 

President/Superintendent 
  
 

SUBJECT: Consideration of Approval to Provide Compensation to Board Members for 
Absences from Board Meeting 

 
ACTION 
It is recommended that the Board of Trustees approve Mr. Lewis’s and Ms. Avalos’s absences and that they 
be compensated for the board meetings of August 19 and September 2, respectively. 
 
FISCAL IMPACT 
No fiscal impact. 
 
REPORT SUMMARY 
In accordance with Board Policy 2725 and Education Code 72024, trustees may be compensated for 
absences from scheduled Board meetings if the reason for absence is jury duty, school business, hardship 
acceptable to the Board, or illness. 
 
Mr. Lewis and Ms. Avalos were absent to due to illness from the regular meetings of August 19 and 
September 2, respectively. 

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
None. 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 7 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
 

REVIEWED BY: 
  

 

Dr. JoAnna Schilling  
Vice President of Academic Affairs/ 

Assistant Superintendent 

 

PREPARED BY: 
  

 Rachel Mason 
Instructional Dean  

Business, Humanities, and Social 
Sciences Division 

 

 

SUBJECT: Consideration of Approval of Conference Requests for Travel Outside the 
United States – Belfast, Ireland and Santo Domingo, Dominican Republic 

 
ACTION 
It is recommended that the Board of Trustees ratify/approve the following conference requests: 
 

• Dr. John Haas, full-time faculty member in the Business, Humanities, and Social Sciences division, 
to travel to Belfast, Ireland from September 5 to September 12, 2015.  Dr. John Haas has been 
asked to attend a peace conference as part of his global awareness consortium. 
 

• Christopher Richardson, Instructor/Coach, to travel to Santo Domingo, Dominican Republic from 
October 6 to October 13, 2015. Mr. Richardson was selected to attend to the 2015 North American 
Central American and Caribbean Athletics Association Congress from the Coaches Advisory 
Committee of USA Track and Field. 

 
FISCAL IMPACT 
The fiscal impact to the General Fund will not exceed $2,300.  
 

• For Dr. Haas, a not-to-exceed amount of $600 for lodging expenses will be funded from the Travel 
and Conference budget in the Business, Humanities, and Social Sciences Division, and a not-to-
exceed amount of $1,700 for airfare and related travel expenses will be funded from the Professional 
Development Training budget. 
 

• For Mr. Richardson, all expenses will be paid for by USA Track and Field, which is the Olympic 
governing body. There is no cost to the district. 

 
REPORT SUMMARY 
Dr. John Haas will interview Monica McWilliams on Diversity, Gender Equality, and the Good Friday Peace.  
Mr. Richards will represent US college coaches in the NACAC Track and Field Coaches Congress. 
 

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 8 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 
Dr. JoAnna Schilling 

Vice President of Academic Affairs  
  

PREPARED BY: 
   

 Rick Miranda 
Dean of Academic Affairs and TAACCT 

Grant Administrator 

  

 

SUBJECT: Consideration of Approval of ACT-On Funds for Faculty Training Stipends 
for the Retail Management Grant Training Program 

 
ACTION 
It is recommended that the Board of Trustees approve payment of the ACT-On (Alaska, California, Texas, 
Oregon, Nevada) Grant Instructor Training stipends in the amount of $1350.00. 
 
The grant was Board approved on October 1, 2012. 
 
FISCAL IMPACT 
Cerritos College has received funding from the Department of Labor in the amount of $2.3 million over four 
years from 2012-2016 to improve Educational Career Pathways in Business Retail Management.  
 
The ACT-On grant will be used to fund the following faculty stipends.  General funds will not be used. 
 
Mary Ellen Brady  $150 
Bobette Laureano  $150 
Bob Livingston  $150 
Eric Salazar   $150 
Barbara VanDine  $150 
 
Presenters receive a $300 stipend for presentation and preparation for the event: 
Cindy Moriarty   $300 
 
REPORT SUMMARY 
Grant objectives and activities include: 
 
• Provide faculty training leading to the revision of the curriculum 
• Stacking and latticing the curriculum in the retail management program 
• Developing online training modules for retail management classes 
• Working with industry and college partners to provide training opportunities for current, new and 

unemployed workers. 
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To maximize grant dollars it is important to bring faculty along with the new curriculum validated by industry 
for workers in the retail food industry.  Increasing competencies for instructors using TalonNet and teaching 
online classes in the curriculum will foster student success and greater student involvement in the 
curriculum.  Faculty attending the all day Thursday workshop will be paid $150 full day (6 hours).  At the 
end of the training they will have set up their classes on TalonNet, learned how to complete management 
in Rosters Plus, learned new techniques for engaging students in their courses and developed techniques 
for engaging students in their classes.  The training faculty will be paid $300 a day. 
 
As a component of the network of academic support funded by the grant, stipends will be provided to faculty 
who teach classes that are part of the ACT-On grant for the following activities:  
 
• Instructor’s Training conducted on July 30, 2015 by the Retail Management Certificate (RMC). 

 
• Training will include Roster’s Plus and TalonNet processes. 

 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
None 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 9 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. Stephen Johnson 
Vice President of Student Services/ 

Assistant Superintendent 

  

 

SUBJECT: Consideration of Student Equity Project Stipends to Faculty- 
 Faculty Inquiry Group (FIG) on Literature 
 
ACTION 
It is recommended that the Board of Trustees consider approval of payment of stipends to faculty upon 
completion of the Student Equity project Faculty Inquiry Group (FIG) on Literature, not to exceed $5,000.00. 
 
FISCAL IMPACT 
Categorical funds in the amount of $5,000.00 have been allocated from Student Equity funds for this purpose.  
 
REPORT SUMMARY 
Project Description: The Student Equity FIG (Faculty Inquiry Group)—Literature is designed to expand our 
culturally sensitive teaching and counseling through knowledge of authors and their works that reflect the 
concerns of under-represented groups on our campus, as provided by the disaggregated student group data 
in the college’s Student Equity Plan. Faculty involved are from the English, reading and counseling 
disciplines. These participants will produce reflections and action plans. Action plans will include specific 
recommendations for curriculum development or modification.  
 
Student Equity Plan Indicators addressed: C2—Basic Skills-English and E—Transfer Velocity 
Student Equity Plan Student Groupings addressed: Race & Ethnicity 
 
Participating Faculty (payable upon completion of tasks in proposal and in the Project Description above): 
Linda Palumbo, co-coordinator English Department $1,000.00 
Beverly Whitson, co-coordinator English Department $1,000.00 
Sylvia Bello-Gardner Counseling Department $   750.00 
Lynn Cavallaro  English Department $   750.00 
Daniel Gardner English Department $   750.00 
Bonnie Helberg Reading Department $   750.00 

 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
None. 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 10 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and  
Contract Administration 

  

 

SUBJECT: Consideration of Ratification of Acceptance of Gifts  
 
ACTION 
It is recommended that the Board of Trustees ratify the acceptance of the gifts listed below on behalf of 
Cerritos College. 
 
FISCAL IMPACT 
There is no cost to Cerritos College for the donated items.     
  
REPORT SUMMARY 
The following items were received on April 15, 2015 by the College as a donation: 
 
For Use in the Automotive Mechanical Repair Program 
 

• 32 -  Eco Tech Engines 
 

Donated by: General Motors (GM) 
  Ms. Jennifer Morris 
 13901 Joy Rd. 
 Detroit, MI  48228 
 

The estimated value of the above items is $9,184.   
   

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
None. 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 11 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and 
Contract Administration 

  

 

SUBJECT: Consideration of Approval of Bid No. 14P020, Landscape: Alondra & 
Studebaker – Category 01, Earthwork 

 
ACTION 
It is recommended that the Board of Trustees approve the award of contract for Bid No. 14P020, Landscape: 
Alondra & Studebaker – Category 01, Earthwork to Lee & Stires, Inc. of Ontario, California, as the lowest 
responsive, responsible bidder in the amount of $308,519, which equals the Total Base Bid Amount.  
 
Board approval is contingent upon resolution of any bid protests during the applicable protest time period.  
Board approval is also contingent upon the contractor awarded the project providing acceptable insurance 
and bonding as required in the Bid and Contract Documents.  
 
FISCAL IMPACT 
The amount of the lowest responsive, responsible bid for the Total Base Bid Amount is $308,519. Funding 
for this project will be allocated from the GO Bond.   
 
REPORT SUMMARY  
On June 30, 2015 and July 7, 2015, Cerritos College advertised the release of Bid No. 14P020 for the 
Landscape: Alondra & Studebaker project. In addition to advertisement in a local area publication, all 
prequalified contractors with applicable licenses specific to each bid category on Cerritos College’s 
prequalification list were invited to provide a bid for the project. A total of forty-four prequalified contractors 
were contacted for this bid category alone. The project includes, but is not limited to, demolition and 
construction necessary for the replacement of the landscaping at the perimeter of the campus along 
Studebaker Road and Alondra Boulevard which includes demolition of existing plants and irrigation systems, 
drainage swales, decorative fencing, finishes, miscellaneous site work and site concrete. This particular bid 
category scope of work pertains to the Earthwork portion of the project work. 
 
The bid category had a bid due date of August 11, 2015. The project was bid as a multi-prime project, 
whereby Cerritos College bid four categories for various elements of the Project work. For Category 01 
(Earthwork), a Class A, or Class C-12 license was required. The construction cost estimate for the work was 
approximately $340,000.  
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Attendance was mandatory at one of the four pre-bid conference meeting and job walks scheduled on July 
10, 2015, July 14, 2015, July 17, 2015, and July 21, 2015. A combined attendance total of twenty-six 
contractors attended one of the four mandatory pre-bid conference and job walk meetings on July 10, 2015, 
July 14, 2015, July 17, 2015, and July 21, 2015.     
 
Previous to the bid due date, reminders were sent to the eligible contractors, as well as several rounds of 
phone calls to identify interest and confirm level of bid commitment from the potential bidders. Two 
contractors submitted bids for this category of the multi-prime bid.    
 
Recommendation of award of contract was predicated on the lowest responsive, responsible bidder for the 
Total Base Bid Amount as stipulated in the Bid and Contract Documents. A summary of the Bid Opening 
Results are attached hereto detailing the responsive bid received. 
 
Upon completion of Cerritos College’s due diligence review, Lee & Stires, Inc. is the lowest responsive and 
responsible bidder for this project work, and acceptance of the bid is in the best interest of the District. A 
summary of the contractor’s designated subcontractors that was submitted with their bid, as required by 
Public Contract Code Section 4100 et seq., is attached. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Bid Results for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 01, Earthwork 
Draft Contract Agreement for Bid No. 14P020 – Category 01 – Lee & Stires, Inc. 
Designated Subcontractors Summary – Lee & Stires, Inc. 
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CERRITOS COMMUNITY COLLEGE DISTRICT AGREEMENT 
Bid# 14P020, Cat. 01 – Landscape: Alondra & Studebaker DOCUMENT 00 52 13-1 
 

 
PROJECT:  Landscape: Alondra & Studebaker  /  BID NO.:  14P020 
 
DATE OF CONTRACT:  September 18, 2015  /  CONTRACT NO.:  14P020-01 
 
BID CATEGORY:  01, Earthwork 
 
DOLLAR VALUE:  $ 308,519.00 
 
LIQUIDATED DAMAGES:  $2,500.00 per day 
 
CONTRACTOR:  Lee & Stires, Inc. 
 
TERM:  137 Calendar Days 
 
TIME FOR COMPLETION: _____________________ 
 

 
 

Lee & Stires, Inc. 

Address:  634 S. Palmetto Ave., Ontario, CA  91762 
Phone:  909-983-9557 
Fax:  909-983-1351 
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CERRITOS COMMUNITY COLLEGE DISTRICT AGREEMENT 
Bid# 14P020, Cat. 01 – Landscape: Alondra & Studebaker DOCUMENT 00 52 13-2 
 

AGREEMENT 
 

This Agreement is made and entered into this 18th day of September, 2015, by and 
between the Cerritos Community College District (“District”) and Lee & Stires, Inc. 
(“Contractor”) (“Agreement”). 
 
WITNESSETH: That the parties hereto have mutually covenanted and agreed, and by these 
presents do covenant and agree with each other, as follows:  
 
1. The Work:  Contractor agrees to furnish all tools, equipment, apparatus, facilities, 

labor, and material necessary to perform and complete in a good and workmanlike 
manner, the work of the following project: 

 
PROJECT: 14P020, Landscape: Alondra & Studebaker,  

Category 01, Earthwork  
   (“Project”) 

 
It is understood and agreed that the Work shall be performed and completed as 
required in the Contract Documents including, without limitation, the Drawings and 
Specifications, under the direction and supervision of, and subject to, the approval of 
the District or its authorized representative. 

 
2. The Contract Documents:  The complete Agreement consists of all Contract 

Documents as defined in the General Conditions and incorporated herein by this 
reference.  Any and all obligations of the District and Contractor are fully set forth and 
described in the Contract Documents.  All Contract Documents are intended to 
cooperate so that any Work called for in one and not mentioned in the other or vice 
versa is to be executed the same as if mentioned in all Contract Documents. 

 
3. Interpretation of Contract Documents:  Should any question arise concerning the 

intent or meaning of Contract Documents, including the Drawings or Specifications, the 
question shall be submitted to the District for interpretation.  If a conflict exists in the 
Contract Documents, modifications, beginning with the most recent, shall control over 
this Agreement (if any), which shall control over the Special Conditions, which shall 
control over any Supplemental Conditions, which shall control over the General 
Conditions, which shall control over the remaining Division 0 documents, which shall 
control over Division 1 Documents which shall control over Division 2 through Division 
33 documents, which shall control over figured dimensions, which shall control over 
large-scale drawings, which shall control over small-scale drawings.  In no case shall a 
document calling for lower quality and/or quantity material or workmanship control.  
The decision of the District in the matter shall be final. 

 
4. Time for Completion:  It is hereby understood and agreed that the Work under this 

Project shall be completed within ONE HUNDRED THIRTY-SEVEN (137)  
consecutive calendar days (“Contract Time”) from the date specified in the District's 
Notice to Proceed.  

 
5. Coordination of Work:  Should the Contractor fail to complete this Project, and the 

Work provided herein, within the time fixed for completion, due allowance being made 
for the contingencies provided for herein, the Contractor shall become liable to the 
District for all loss and damage that the District may suffer on account thereof.  The 
Contractor shall coordinate its Work with the work of all other contractors.  The District 
shall not be liable for delays resulting from Contractor's failure to coordinate its Work 
with other contractors in a manner that will allow timely completion of Contractor's 
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Work.  Contractor shall be liable for delays to other contractors caused by Contractor's 
failure to coordinate its Work with the work of other contractors. 

 
6. Liquidated Damages:  Time is of the essence for all Work under this Agreement.  It is 

hereby understood and agreed that it is and will be difficult and/or impossible to 
ascertain and determine the actual damage that the District will sustain in the event of 
and by reason of Contractor's delay; therefore, Contractor agrees that it shall pay to 
the District the sum of TWO THOUSAND FIVE HUNDRED AND 00/100 DOLLARS  
($ 2,500.00) per day as liquidated damages for each and every day's delay beyond 
the time herein prescribed in finishing the Work. It is hereby understood and agreed 
that this amount is not a penalty. 
 
In the event any portion of the liquidated damages is not paid to the District, the 
District may deduct that amount from any money due or that may become due the 
Contractor under this Agreement.  The District's right to assess liquidated damages is 
as indicated herein and in the General Conditions. 

 
The time during which the Contract is delayed for cause as hereinafter specified may 
extend the time of completion for a reasonable time as the District may grant.  This 
provision does not exclude the recovery of damages for delay by either party under 
other provisions in the Contract Documents. 

 
7. Loss Or Damage:  The District and its authorized representatives shall not in any way 

or manner be answerable or suffer loss, damage, expense, or liability for any loss or 
damage that may happen to the Work, or any part thereof, or in or about the same 
during its construction and before acceptance, and the Contractor shall assume all 
liabilities of every kind or nature arising from the Work, either by accident, negligence, 
theft, vandalism, or any cause whatever; and shall hold the District and its authorized 
representatives harmless from all liability of every kind and nature arising from 
accident, negligence, or any cause whatever.   

 
8. Insurance and Bonds:  Contractor shall provide all required certificates of insurance, 

and payment and performance bonds as evidence thereof. 
 
9. Execution of Work:  If the Contractor should neglect to execute the Work properly or 

fail to perform any provisions of this Agreement, the District, may, pursuant to the 
General Conditions and without prejudice to any other remedy it may have, make good 
such deficiencies and may deduct the cost thereof from the payment then or thereafter 
due the Contractor. 

 
10. District Representatives: Contractor hereby acknowledges that the Architect(s), 

District’s Agent, the Project Inspector(s), and the Division of the State Architect have 
authority to approve and/or stop work if the Contractor’s Work does not comply with 
the requirements of the Contract Documents, Title 24 of the California Code of 
Regulations, and all applicable laws.  The Contractor shall be liable for any delay caused 
by its non-compliant Work. 

 
11. Assignment of Contract:  Neither the Contract, nor any part thereof, nor any moneys 

due or to become due thereunder, may be assigned by the Contractor without the 
written approval of the District, nor without the written consent of the Surety on the 
Contractor's Performance Bond (the “Surety”), unless the Surety has waived in writing 
its right to notice of assignment. 
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12. Classification of Contractor’s License:  Contractor hereby acknowledges that it 

currently holds valid Type C-12 Contractor's license(s) issued by the State of California, 
Contractor's State Licensing Board, in accordance with division 3, chapter 9, of the 
Business and Professions Code and in the classification called for in the Contract 
Documents. 

 
13. Payment of Prevailing Wages:  The Contractor and all Subcontractors under the 

Contractor shall pay all workers on all Work performed pursuant to this Agreement not 
less than the general prevailing rate of per diem wages and the general prevailing rate 
for holiday and overtime work as determined by the Director of the Department of 
Industrial Relations, State of California, for the type of work performed and the locality 
in which the work is to be performed within the boundaries of the District, pursuant to 
sections 1770 et seq. of the California Labor Code.    

 
14. Monitoring and enforcement of the prevailing wage laws and related requirements will 

be performed by the Labor Commissioner/ Department of Labor Standards Enforcement 
(DLSE), and, at the discretion of the District, by the District’s labor compliance 
program. 

15. Contract Price:  In consideration of the foregoing covenants, promises, and 
agreements on the part of the Contractor, and the strict and literal fulfillment of each 
and every covenant, promise, and agreement, and as compensation agreed upon for 
the Work and construction, erection, and completion as aforesaid, the District 
covenants, promises, and agrees that it will well and truly pay and cause to be paid to 
the Contractor in full, and as the full Contract Price and compensation for construction, 
erection, and completion of the Work hereinabove agreed to be performed by the 
Contractor, the following price: 

 
Three Hundred Eight Thousand Five Hundred Nineteen and 00/100 Dollars  
 
($ 308,519.00),  
 
 

in lawful money of the United States, which sum is to be paid according to the schedule 
provided by the Contractor and accepted by the District and subject to additions and 
deductions as provided in the Contract.   This amount supersedes any previously stated 
and/or agreed to amount(s). 

 
16. Severability:  If any term, covenant, condition, or provision in any of the Contract 

Documents is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remainder of the provisions in the Contract Documents shall remain 
in full force and effect and shall in no way be affected, impaired, or invalidated thereby. 
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IN WITNESS WHEREOF, accepted and agreed on the date indicated above:  

 
CONTRACTOR     DISTRICT 
 
LEE & STIRES, INC. CERRITOS COMMUNITY COLLEGE DISTRICT 

 
 
By:        By:        
 
 
Title:  Vice President              Title:  Vice President of Business Services 
 
 
Print Name:  Charles S. Brown   Print Name:  Dr. David El Fattal 
 
 
NOTE: If the party executing this Agreement is a corporation, a certified copy of the by-laws, 

or of the resolution of the Board of Directors, authorizing the officers of said corporation 
to execute the Contract and the bonds required thereby must be attached hereto.  

 
 
 

END OF DOCUMENT 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 12 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and 
Contract Administration 

  

 

SUBJECT: Consideration of Approval of Bid No. 14P020, Landscape: Alondra & 
Studebaker – Category 02, Landscape 

 
ACTION 
It is recommended that the Board of Trustees authorize and approve the District to take the following action: 
 

1. Approve the award of contract for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 02, 
Landscape to Preferred Landscape, Inc. of Artesia, California, as the lowest responsive, responsible 
bidder in the amount of $499,365, which equals the Total Base Bid Amount plus deductive Alternates 
1 - 2; and  

 
2. Reject the bid submitted by DMA Greencare Contracting, Inc. as non-responsive to the bid and 

contract documents for failure to complete/provide all required bid documents. 
 

Board approval is contingent upon resolution of any bid protests during the applicable protest time period.  
Board approval is also contingent upon the contractor awarded the project providing acceptable insurance 
and bonding as required in the Bid and Contract Documents.  
 
FISCAL IMPACT 
The amount of the lowest responsive, responsible bid for the Total Base Bid Amount plus deductive 
Alternates 1 - 2 is $499,365. Funding for this water conservation project will be allocated from State Block 
Grant funds from the Chancellor’s office.   
 
REPORT SUMMARY  
On June 30, 2015 and July 7, 2015, Cerritos College advertised the release of Bid No. 14P020 for the 
Landscape: Alondra & Studebaker project. In addition to advertisement in a local area publication, all 
prequalified contractors with applicable licenses specific to each bid category on Cerritos College’s 
prequalification list were invited to provide a bid for the project. A total of forty prequalified contractors were 
contacted for this bid category alone. The project includes, but is not limited to, demolition and construction 
necessary for the replacement of the landscaping at the perimeter of the campus along Studebaker Road 
and Alondra Boulevard which includes demolition of the existing plants and irrigation systems, drainage 
swales, decorative fencing, finishes, miscellaneous site work and site concrete. This particular bid category 
scope of work pertains to the Landscape portion of the project work. 
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The bid category had a bid due date of August 11, 2015. The project was bid as a multi-prime project, 
whereby Cerritos College bid four categories for various elements of the Project work. For Category 02 
(Landscape), a Class B or C-27 license was required. The construction cost estimate for the work was 
approximately $925,000.  
 
Attendance was mandatory at one of the four pre-bid conference meeting and job walks scheduled on July 
10, 2015, July 14, 2015, July 17, 2015, and July 21, 2015. A combined attendance total of twenty-six 
contractors attended one of the four mandatory pre-bid conference and job walk meetings on July 10, 2015, 
July 14, 2015, July 17, 2015, and July 21, 2015.     
 
Previous to the bid due date, reminders were sent to the eligible contractors, as well as several rounds of 
phone calls to identify interest and confirm level of bid commitment from the potential bidders. Five 
contractors submitted bids for this category of the multi-prime bid. The bid submitted by DMA Greencare 
Contracting, Inc. was determined to be non-responsive for failure to complete/provide all required bid 
documents.   
 
Recommendation of award of contract was predicated on the lowest responsive, responsible bidder for the 
Total Base Bid Amount as stipulated in the Bid and Contract Documents. A summary of the Bid Opening 
Results are attached hereto detailing the responsive bid received. 
 
Upon completion of Cerritos College’s due diligence review, Preferred Landscape, Inc. is the lowest 
responsive and responsible bidder for this project work, and acceptance of the bid is in the best interest of 
the District. A summary of the contractor’s designated subcontractors that was submitted with their bid, as 
required by Public Contract Code Section 4100 et seq., is attached. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Bid Results for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 02, Landscape 
Draft Contract Agreement for Bid No. 14P020 – Category 02 – Preferred Landscape, Inc. 
Designated Subcontractors Summary – Preferred Landscape, Inc. 
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CERRITOS COMMUNITY COLLEGE DISTRICT AGREEMENT 
Bid# 14P020, Cat. 02 – Landscape: Alondra & Studebaker DOCUMENT 00 52 13-1 
 

 
PROJECT:  Landscape: Alondra & Studebaker  /  BID NO.:  14P020 
 
DATE OF CONTRACT:  September 18, 2015  /  CONTRACT NO.:  14P020-02 
 
BID CATEGORY:  02, Landscape 
 
DOLLAR VALUE:  $ 499,365.00 
 
LIQUIDATED DAMAGES:  $2,500.00 per day 
 
CONTRACTOR:  Preferred Landscape, Inc. 
 
TERM:  137 Calendar Days 
 
TIME FOR COMPLETION: _____________________ 
 

 
 

Preferred Landscape, Inc. 

Address:  17032 Roseton Ave., Artesia, CA  90701 
Phone:  562-860-5020 
Fax:  562-809-4916 
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AGREEMENT 
 

This Agreement is made and entered into this 18th day of September, 2015, by and 
between the Cerritos Community College District (“District”) and Preferred Landscape, 
Inc. (“Contractor”) (“Agreement”). 
 
WITNESSETH: That the parties hereto have mutually covenanted and agreed, and by these 
presents do covenant and agree with each other, as follows:  
 
1. The Work:  Contractor agrees to furnish all tools, equipment, apparatus, facilities, 

labor, and material necessary to perform and complete in a good and workmanlike 
manner, the work of the following project: 

 
PROJECT: 14P020, Landscape: Alondra & Studebaker,  

Category 02, Landscape  
   (“Project”) 

 
It is understood and agreed that the Work shall be performed and completed as 
required in the Contract Documents including, without limitation, the Drawings and 
Specifications, under the direction and supervision of, and subject to, the approval of 
the District or its authorized representative. 

 
2. The Contract Documents:  The complete Agreement consists of all Contract 

Documents as defined in the General Conditions and incorporated herein by this 
reference.  Any and all obligations of the District and Contractor are fully set forth and 
described in the Contract Documents.  All Contract Documents are intended to 
cooperate so that any Work called for in one and not mentioned in the other or vice 
versa is to be executed the same as if mentioned in all Contract Documents. 

 
3. Interpretation of Contract Documents:  Should any question arise concerning the 

intent or meaning of Contract Documents, including the Drawings or Specifications, the 
question shall be submitted to the District for interpretation.  If a conflict exists in the 
Contract Documents, modifications, beginning with the most recent, shall control over 
this Agreement (if any), which shall control over the Special Conditions, which shall 
control over any Supplemental Conditions, which shall control over the General 
Conditions, which shall control over the remaining Division 0 documents, which shall 
control over Division 1 Documents which shall control over Division 2 through Division 
33 documents, which shall control over figured dimensions, which shall control over 
large-scale drawings, which shall control over small-scale drawings.  In no case shall a 
document calling for lower quality and/or quantity material or workmanship control.  
The decision of the District in the matter shall be final. 

 
4. Time for Completion:  It is hereby understood and agreed that the Work under this 

Project shall be completed within ONE HUNDRED THIRTY-SEVEN (137) 
consecutive calendar days (“Contract Time”) from the date specified in the District's 
Notice to Proceed.  

 
5. Coordination of Work:  Should the Contractor fail to complete this Project, and the 

Work provided herein, within the time fixed for completion, due allowance being made 
for the contingencies provided for herein, the Contractor shall become liable to the 
District for all loss and damage that the District may suffer on account thereof.  The 
Contractor shall coordinate its Work with the work of all other contractors.  The District 
shall not be liable for delays resulting from Contractor's failure to coordinate its Work 
with other contractors in a manner that will allow timely completion of Contractor's 
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Work.  Contractor shall be liable for delays to other contractors caused by Contractor's 
failure to coordinate its Work with the work of other contractors. 

 
6. Liquidated Damages:  Time is of the essence for all Work under this Agreement.  It is 

hereby understood and agreed that it is and will be difficult and/or impossible to 
ascertain and determine the actual damage that the District will sustain in the event of 
and by reason of Contractor's delay; therefore, Contractor agrees that it shall pay to 
the District the sum of TWO THOUSAND FIVE HUNDRED AND 00/100 DOLLARS  
($ 2,500.00) per day as liquidated damages for each and every day's delay beyond 
the time herein prescribed in finishing the Work. It is hereby understood and agreed 
that this amount is not a penalty. 
 
In the event any portion of the liquidated damages is not paid to the District, the 
District may deduct that amount from any money due or that may become due the 
Contractor under this Agreement.  The District's right to assess liquidated damages is 
as indicated herein and in the General Conditions. 

 
The time during which the Contract is delayed for cause as hereinafter specified may 
extend the time of completion for a reasonable time as the District may grant.  This 
provision does not exclude the recovery of damages for delay by either party under 
other provisions in the Contract Documents. 

 
7. Loss Or Damage:  The District and its authorized representatives shall not in any way 

or manner be answerable or suffer loss, damage, expense, or liability for any loss or 
damage that may happen to the Work, or any part thereof, or in or about the same 
during its construction and before acceptance, and the Contractor shall assume all 
liabilities of every kind or nature arising from the Work, either by accident, negligence, 
theft, vandalism, or any cause whatever; and shall hold the District and its authorized 
representatives harmless from all liability of every kind and nature arising from 
accident, negligence, or any cause whatever.   

 
8. Insurance and Bonds:  Contractor shall provide all required certificates of insurance, 

and payment and performance bonds as evidence thereof. 
 
9. Execution of Work:  If the Contractor should neglect to execute the Work properly or 

fail to perform any provisions of this Agreement, the District, may, pursuant to the 
General Conditions and without prejudice to any other remedy it may have, make good 
such deficiencies and may deduct the cost thereof from the payment then or thereafter 
due the Contractor. 

 
10. District Representatives: Contractor hereby acknowledges that the Architect(s), 

District’s Agent, the Project Inspector(s), and the Division of the State Architect have 
authority to approve and/or stop work if the Contractor’s Work does not comply with 
the requirements of the Contract Documents, Title 24 of the California Code of 
Regulations, and all applicable laws.  The Contractor shall be liable for any delay caused 
by its non-compliant Work. 

 
11. Assignment of Contract:  Neither the Contract, nor any part thereof, nor any moneys 

due or to become due thereunder, may be assigned by the Contractor without the 
written approval of the District, nor without the written consent of the Surety on the 
Contractor's Performance Bond (the “Surety”), unless the Surety has waived in writing 
its right to notice of assignment. 
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12. Classification of Contractor’s License:  Contractor hereby acknowledges that it 

currently holds valid Type C-27 Contractor's license(s) issued by the State of California, 
Contractor's State Licensing Board, in accordance with division 3, chapter 9, of the 
Business and Professions Code and in the classification called for in the Contract 
Documents. 

 
13. Payment of Prevailing Wages:  The Contractor and all Subcontractors under the 

Contractor shall pay all workers on all Work performed pursuant to this Agreement not 
less than the general prevailing rate of per diem wages and the general prevailing rate 
for holiday and overtime work as determined by the Director of the Department of 
Industrial Relations, State of California, for the type of work performed and the locality 
in which the work is to be performed within the boundaries of the District, pursuant to 
sections 1770 et seq. of the California Labor Code.    

 
14. Monitoring and enforcement of the prevailing wage laws and related requirements will 

be performed by the Labor Commissioner/ Department of Labor Standards Enforcement 
(DLSE), and, at the discretion of the District, by the District’s labor compliance 
program. 

15. Contract Price:  In consideration of the foregoing covenants, promises, and 
agreements on the part of the Contractor, and the strict and literal fulfillment of each 
and every covenant, promise, and agreement, and as compensation agreed upon for 
the Work and construction, erection, and completion as aforesaid, the District 
covenants, promises, and agrees that it will well and truly pay and cause to be paid to 
the Contractor in full, and as the full Contract Price and compensation for construction, 
erection, and completion of the Work hereinabove agreed to be performed by the 
Contractor, the following price: 

 
Four Hundred Ninety-Nine Thousand Three Hundred Sixty-Five and 00/100 
Dollars  
 
($ 499,365.00),  
 
 

in lawful money of the United States, which sum is to be paid according to the schedule 
provided by the Contractor and accepted by the District and subject to additions and 
deductions as provided in the Contract.   This amount supersedes any previously stated 
and/or agreed to amount(s). 

 
16. Severability:  If any term, covenant, condition, or provision in any of the Contract 

Documents is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remainder of the provisions in the Contract Documents shall remain 
in full force and effect and shall in no way be affected, impaired, or invalidated thereby. 
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IN WITNESS WHEREOF, accepted and agreed on the date indicated above:  

 
CONTRACTOR     DISTRICT 
 
PREFERRED LANDSCAPE, INC. CERRITOS COMMUNITY COLLEGE DISTRICT 

 
 
By:        By:        
 
 
Title:  President              Title:  Vice President of Business Services 
 
 
Print Name:  Mark Rose    Print Name:  Dr. David El Fattal 
 
 
NOTE: If the party executing this Agreement is a corporation, a certified copy of the by-laws, 

or of the resolution of the Board of Directors, authorizing the officers of said corporation 
to execute the Contract and the bonds required thereby must be attached hereto.  

 
 
 

END OF DOCUMENT 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 13 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and 
Contract Administration 

  

 

SUBJECT: Consideration of Approval of Bid No. 14P020, Landscape: Alondra & 
Studebaker – Category 03, Concrete 

 
ACTION 
It is recommended that the Board of Trustees approve the award of contract for Bid No. 14P020, Landscape: 
Alondra & Studebaker – Category 03, Concrete to K.A.R. Construction, Inc. of Ontario, California, as the 
lowest responsive, responsible bidder in the amount of $127,000, which equals the Total Base Bid Amount.  
 
Board approval is contingent upon resolution of any bid protests during the applicable protest time period.  
Board approval is also contingent upon the contractor awarded the project providing acceptable insurance 
and bonding as required in the Bid and Contract Documents.  
 
FISCAL IMPACT 
The amount of the lowest responsive, responsible bid for the Total Base Bid Amount is $127,000. Funding 
for this project will be allocated from the GO Bond.   
 
REPORT SUMMARY  
On June 30, 2015 and July 7, 2015, Cerritos College advertised the release of Bid No. 14P020 for the 
Landscape: Alondra & Studebaker project. In addition to advertisement in a local area publication, all 
prequalified contractors with applicable licenses specific to each bid category on Cerritos College’s 
prequalification list were invited to provide a bid for the project. A total of forty-five prequalified contractors 
were contacted for this bid category alone. The project includes, but is not limited to, demolition and 
construction necessary for the replacement of the landscaping at the perimeter of the campus along 
Studebaker Road and Alondra Boulevard which includes demolition of existing plants and irrigation systems, 
drainage swales, decorative fencing, finishes, miscellaneous site work and site concrete. This particular bid 
category scope of work pertains to the Concrete portion of the project work. 
 
The bid category had a bid due date of August 11, 2015. The project was bid as a multi-prime project, 
whereby Cerritos College bid four categories for various elements of the Project work. For Category 03 
(Concrete), a Class B, or Class C-8 license was required. The construction cost estimate for the work was 
approximately $155,000.  
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Attendance was mandatory at one of the four pre-bid conference meeting and job walks scheduled on July 
10, 2015, July 14, 2015, July 17, 2015, and July 21, 2015. A combined attendance total of twenty-six 
contractors attended one of the four mandatory pre-bid conference and job walk meetings on July 10, 2015, 
July 14, 2015, July 17, 2015, and July 21, 2015.     
 
Previous to the bid due date, reminders were sent to the eligible contractors, as well as several rounds of 
phone calls to identify interest and confirm level of bid commitment from the potential bidders. Two 
contractors submitted bids for this category of the multi-prime bid.    
 
Recommendation of award of contract was predicated on the lowest responsive, responsible bidder for the 
Total Base Bid Amount as stipulated in the Bid and Contract Documents. A summary of the Bid Opening 
Results are attached hereto detailing the responsive bid received. 
 
Upon completion of Cerritos College’s due diligence review, K.A.R. Construction, Inc. is the lowest 
responsive and responsible bidder for this project work, and acceptance of the bid is in the best interest of 
the District. A summary of the contractor’s designated subcontractors that was submitted with their bid, as 
required by Public Contract Code Section 4100 et seq., is attached. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Bid Results for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 03, Concrete 
Draft Contract Agreement for Bid No. 14P020 – Category 03 – K.A.R. Construction, Inc. 
Designated Subcontractors Summary – K.A.R. Construction, Inc. 
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PROJECT:  Landscape: Alondra & Studebaker  /  BID NO.:  14P020 
 
DATE OF CONTRACT:  September 18, 2015  /  CONTRACT NO.:  14P020-03 
 
BID CATEGORY:  03, Concrete 
 
DOLLAR VALUE:  $ 127,000.00 
 
LIQUIDATED DAMAGES:  $2,500.00 per day 
 
CONTRACTOR:  K.A.R. Construction, Inc. 
 
TERM:  137 Calendar Days 
 
TIME FOR COMPLETION: _____________________ 
 

 
 

K.A.R. Construction, Inc. 

Address:  1306 W. Brooks Street, Ontario, CA  91762 
Phone:  909-988-5054 
Fax:  909-983-4106 
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AGREEMENT 
 

This Agreement is made and entered into this 18th day of September, 2015, by and 
between the Cerritos Community College District (“District”) and K.A.R. Construction, 
Inc. (“Contractor”) (“Agreement”). 
 
WITNESSETH: That the parties hereto have mutually covenanted and agreed, and by these 
presents do covenant and agree with each other, as follows:  
 
1. The Work:  Contractor agrees to furnish all tools, equipment, apparatus, facilities, 

labor, and material necessary to perform and complete in a good and workmanlike 
manner, the work of the following project: 

 
PROJECT: 14P020, Landscape: Alondra & Studebaker,  

Category 03, Concrete  
   (“Project”) 

 
It is understood and agreed that the Work shall be performed and completed as 
required in the Contract Documents including, without limitation, the Drawings and 
Specifications, under the direction and supervision of, and subject to, the approval of 
the District or its authorized representative. 

 
2. The Contract Documents:  The complete Agreement consists of all Contract 

Documents as defined in the General Conditions and incorporated herein by this 
reference.  Any and all obligations of the District and Contractor are fully set forth and 
described in the Contract Documents.  All Contract Documents are intended to 
cooperate so that any Work called for in one and not mentioned in the other or vice 
versa is to be executed the same as if mentioned in all Contract Documents. 

 
3. Interpretation of Contract Documents:  Should any question arise concerning the 

intent or meaning of Contract Documents, including the Drawings or Specifications, the 
question shall be submitted to the District for interpretation.  If a conflict exists in the 
Contract Documents, modifications, beginning with the most recent, shall control over 
this Agreement (if any), which shall control over the Special Conditions, which shall 
control over any Supplemental Conditions, which shall control over the General 
Conditions, which shall control over the remaining Division 0 documents, which shall 
control over Division 1 Documents which shall control over Division 2 through Division 
33 documents, which shall control over figured dimensions, which shall control over 
large-scale drawings, which shall control over small-scale drawings.  In no case shall a 
document calling for lower quality and/or quantity material or workmanship control.  
The decision of the District in the matter shall be final. 

 
4. Time for Completion:  It is hereby understood and agreed that the Work under this 

Project shall be completed within ONE HUNDRED THIRTY-SEVEN (137) 
consecutive calendar days (“Contract Time”) from the date specified in the District's 
Notice to Proceed.  

 
5. Coordination of Work:  Should the Contractor fail to complete this Project, and the 

Work provided herein, within the time fixed for completion, due allowance being made 
for the contingencies provided for herein, the Contractor shall become liable to the 
District for all loss and damage that the District may suffer on account thereof.  The 
Contractor shall coordinate its Work with the work of all other contractors.  The District 
shall not be liable for delays resulting from Contractor's failure to coordinate its Work 
with other contractors in a manner that will allow timely completion of Contractor's 
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Work.  Contractor shall be liable for delays to other contractors caused by Contractor's 
failure to coordinate its Work with the work of other contractors. 

 
6. Liquidated Damages:  Time is of the essence for all Work under this Agreement.  It is 

hereby understood and agreed that it is and will be difficult and/or impossible to 
ascertain and determine the actual damage that the District will sustain in the event of 
and by reason of Contractor's delay; therefore, Contractor agrees that it shall pay to 
the District the sum of TWO THOUSAND FIVE HUNDRED AND 00/100 DOLLARS  
($ 2,500.00) per day as liquidated damages for each and every day's delay beyond 
the time herein prescribed in finishing the Work. It is hereby understood and agreed 
that this amount is not a penalty. 
 
In the event any portion of the liquidated damages is not paid to the District, the 
District may deduct that amount from any money due or that may become due the 
Contractor under this Agreement.  The District's right to assess liquidated damages is 
as indicated herein and in the General Conditions. 

 
The time during which the Contract is delayed for cause as hereinafter specified may 
extend the time of completion for a reasonable time as the District may grant.  This 
provision does not exclude the recovery of damages for delay by either party under 
other provisions in the Contract Documents. 

 
7. Loss Or Damage:  The District and its authorized representatives shall not in any way 

or manner be answerable or suffer loss, damage, expense, or liability for any loss or 
damage that may happen to the Work, or any part thereof, or in or about the same 
during its construction and before acceptance, and the Contractor shall assume all 
liabilities of every kind or nature arising from the Work, either by accident, negligence, 
theft, vandalism, or any cause whatever; and shall hold the District and its authorized 
representatives harmless from all liability of every kind and nature arising from 
accident, negligence, or any cause whatever.   

 
8. Insurance and Bonds:  Contractor shall provide all required certificates of insurance, 

and payment and performance bonds as evidence thereof. 
 
9. Execution of Work:  If the Contractor should neglect to execute the Work properly or 

fail to perform any provisions of this Agreement, the District, may, pursuant to the 
General Conditions and without prejudice to any other remedy it may have, make good 
such deficiencies and may deduct the cost thereof from the payment then or thereafter 
due the Contractor. 

 
10. District Representatives: Contractor hereby acknowledges that the Architect(s), 

District’s Agent, the Project Inspector(s), and the Division of the State Architect have 
authority to approve and/or stop work if the Contractor’s Work does not comply with 
the requirements of the Contract Documents, Title 24 of the California Code of 
Regulations, and all applicable laws.  The Contractor shall be liable for any delay caused 
by its non-compliant Work. 

 
11. Assignment of Contract:  Neither the Contract, nor any part thereof, nor any moneys 

due or to become due thereunder, may be assigned by the Contractor without the 
written approval of the District, nor without the written consent of the Surety on the 
Contractor's Performance Bond (the “Surety”), unless the Surety has waived in writing 
its right to notice of assignment. 
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12. Classification of Contractor’s License:  Contractor hereby acknowledges that it 

currently holds valid Type C-8 Contractor's license(s) issued by the State of California, 
Contractor's State Licensing Board, in accordance with division 3, chapter 9, of the 
Business and Professions Code and in the classification called for in the Contract 
Documents. 

 
13. Payment of Prevailing Wages:  The Contractor and all Subcontractors under the 

Contractor shall pay all workers on all Work performed pursuant to this Agreement not 
less than the general prevailing rate of per diem wages and the general prevailing rate 
for holiday and overtime work as determined by the Director of the Department of 
Industrial Relations, State of California, for the type of work performed and the locality 
in which the work is to be performed within the boundaries of the District, pursuant to 
sections 1770 et seq. of the California Labor Code.    

 
14. Monitoring and enforcement of the prevailing wage laws and related requirements will 

be performed by the Labor Commissioner/ Department of Labor Standards Enforcement 
(DLSE), and, at the discretion of the District, by the District’s labor compliance 
program. 

15. Contract Price:  In consideration of the foregoing covenants, promises, and 
agreements on the part of the Contractor, and the strict and literal fulfillment of each 
and every covenant, promise, and agreement, and as compensation agreed upon for 
the Work and construction, erection, and completion as aforesaid, the District 
covenants, promises, and agrees that it will well and truly pay and cause to be paid to 
the Contractor in full, and as the full Contract Price and compensation for construction, 
erection, and completion of the Work hereinabove agreed to be performed by the 
Contractor, the following price: 

 
One Hundred Twenty-Seven Thousand and 00/100 Dollars  
 
($ 127,000.00),  
 
 

in lawful money of the United States, which sum is to be paid according to the schedule 
provided by the Contractor and accepted by the District and subject to additions and 
deductions as provided in the Contract.   This amount supersedes any previously stated 
and/or agreed to amount(s). 

 
16. Severability:  If any term, covenant, condition, or provision in any of the Contract 

Documents is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remainder of the provisions in the Contract Documents shall remain 
in full force and effect and shall in no way be affected, impaired, or invalidated thereby. 
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IN WITNESS WHEREOF, accepted and agreed on the date indicated above:  

 
CONTRACTOR     DISTRICT 
 
K.A.R. CONSTRUCTION, INC. CERRITOS COMMUNITY COLLEGE DISTRICT 

 
 
By:        By:        
 
 
Title:  President              Title:  Vice President of Business Services 
 
 
Print Name:  Kurt Rothweiler   Print Name:  Dr. David El Fattal 
 
 
NOTE: If the party executing this Agreement is a corporation, a certified copy of the by-laws, 

or of the resolution of the Board of Directors, authorizing the officers of said corporation 
to execute the Contract and the bonds required thereby must be attached hereto.  

 
 
 

END OF DOCUMENT 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 14 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and 
Contract Administration 

  

 

SUBJECT: Consideration of Approval of Bid No. 14P020, Landscape: Alondra & 
Studebaker – Category 04, Fencing 

 
ACTION 
It is recommended that the Board of Trustees authorize and approve the District to take the following action: 
 

1. Reject the bid submitted by AZ Construction, Inc. dba Ace Fence Co. as non-responsive to the bid 
and contract documents for failure to complete the bid documents as required; and  

 
2. Approve the award of contract for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 04, 

Fencing to Ferreira Construction Co., Inc. dba Ferreira Coastal Construction Co. of Chino, California, 
as the lowest responsive, responsible bidder in the amount of $78,168, which equals the Total Base 
Bid Amount. 
 

Board approval is contingent upon resolution of any bid protests during the applicable protest time period.  
Board approval is also contingent upon the contractor awarded the project providing acceptable insurance 
and bonding as required in the Bid and Contract Documents.  
 
FISCAL IMPACT 
The amount of the lowest responsive, responsible bid for the Total Base Bid Amount is $78,168. Funding for 
this project will be allocated from the GO Bond.   
 
REPORT SUMMARY  
On June 30, 2015 and July 7, 2015, Cerritos College advertised the release of Bid No. 14P020 for the 
Landscape: Alondra & Studebaker project. In addition to advertisement in a local area publication, all 
prequalified contractors with applicable licenses specific to each bid category on Cerritos College’s 
prequalification list were invited to provide a bid for the project. A total of fifty prequalified contractors were 
contacted for this bid category alone. The project includes, but is not limited to, demolition and construction 
necessary for the replacement of the landscaping at the perimeter of the campus along Studebaker Road 
and Alondra Boulevard which includes demolition of existing plants and irrigation systems, drainage swales, 
decorative fencing, finishes, miscellaneous site work and site concrete. This particular bid category scope of 
work pertains to the Fencing portion of the project work. 
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The bid category had a bid due date of August 11, 2015. The project was bid as a multi-prime project, 
whereby Cerritos College bid four categories for various elements of the Project work. For Category 04 
(Fencing), a Class A or C-13 license was required. The construction cost estimate for the work was 
approximately $120,000.  
 
Attendance was mandatory at one of the four pre-bid conference meeting and job walks scheduled on July 
10, 2015, July 14, 2015, July 17, 2015, and July 21, 2015. A combined attendance total of twenty-six 
contractors attended one of the four mandatory pre-bid conference and job walk meetings on July 10, 2015, 
July 14, 2015, July 17, 2015, and July 21, 2015.     
 
Previous to the bid due date, reminders were sent to the eligible contractors, as well as several rounds of 
phone calls to identify interest and confirm level of bid commitment from the potential bidders. Four 
contractors submitted bids for this category of the multi-prime bid. The bid submitted by AZ Construction, 
Inc. dba Ace Fence Co.  (Ace Fence) was determined to be non-responsive for failure to complete the bid 
and contract documents as required, and, subsequently, Ace Fence acknowledged their failure to include 
the allowance amount in their total base bid as required.    
 
Recommendation of award of contract was predicated on the lowest responsive, responsible bidder for the 
Total Base Bid Amount as stipulated in the Bid and Contract Documents. A summary of the Bid Opening 
Results are attached hereto detailing the responsive bid received. 
 
Upon completion of Cerritos College’s due diligence review, Ferreira Construction Co., Inc. dba Ferreira 
Coastal Construction Co. is the lowest responsive and responsible bidder for this project work, and 
acceptance of the bid is in the best interest of the District. A summary of the contractor’s designated 
subcontractors that was submitted with their bid, as required by Public Contract Code Section 4100 et seq., 
is attached. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Bid Results for Bid No. 14P020, Landscape: Alondra & Studebaker – Category 04, Fencing 
Draft Contract Agreement for Bid No. 14P020 – Category 04 – Ferreira Construction Co., Inc. dba Ferreira 
Coastal Construction Co. 
Designated Subcontractors Summary – Ferreira Construction Co., Inc. dba Ferreira Coastal Construction 
Co. 
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PROJECT:  Landscape: Alondra & Studebaker  /  BID NO.:  14P020 
 
DATE OF CONTRACT:  September 18, 2015  /  CONTRACT NO.:  14P020-04 
 
BID CATEGORY:  04, Fencing 
 
DOLLAR VALUE:  $ 78,168.00 
 
LIQUIDATED DAMAGES:  $2,500.00 per day 
 
CONTRACTOR:  Ferreira Construction Co., Inc. dba Ferreira Coastal Construction Co. 
 
TERM:  137 Calendar Days 
 
TIME FOR COMPLETION: _____________________ 
 

 
 

Ferreira Construction Co., Inc. dba Ferreira Coastal Construction Co. 

Address:  15188 Vista Del Rio Ave., Chino, CA  91710 
Phone:  909-606-5900 
Fax:  909-606-7711 
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AGREEMENT 
 

This Agreement is made and entered into this 18th day of September, 2015, by and 
between the Cerritos Community College District (“District”) and Ferreira Construction 
Co., Inc. dba Ferreira Coastal Construction Co. (“Contractor”) (“Agreement”). 
 
WITNESSETH: That the parties hereto have mutually covenanted and agreed, and by these 
presents do covenant and agree with each other, as follows:  
 
1. The Work:  Contractor agrees to furnish all tools, equipment, apparatus, facilities, 

labor, and material necessary to perform and complete in a good and workmanlike 
manner, the work of the following project: 

 
PROJECT: 14P020, Landscape: Alondra & Studebaker,  

Category 04, Fencing  
   (“Project”) 

 
It is understood and agreed that the Work shall be performed and completed as 
required in the Contract Documents including, without limitation, the Drawings and 
Specifications, under the direction and supervision of, and subject to, the approval of 
the District or its authorized representative. 

 
2. The Contract Documents:  The complete Agreement consists of all Contract 

Documents as defined in the General Conditions and incorporated herein by this 
reference.  Any and all obligations of the District and Contractor are fully set forth and 
described in the Contract Documents.  All Contract Documents are intended to 
cooperate so that any Work called for in one and not mentioned in the other or vice 
versa is to be executed the same as if mentioned in all Contract Documents. 

 
3. Interpretation of Contract Documents:  Should any question arise concerning the 

intent or meaning of Contract Documents, including the Drawings or Specifications, the 
question shall be submitted to the District for interpretation.  If a conflict exists in the 
Contract Documents, modifications, beginning with the most recent, shall control over 
this Agreement (if any), which shall control over the Special Conditions, which shall 
control over any Supplemental Conditions, which shall control over the General 
Conditions, which shall control over the remaining Division 0 documents, which shall 
control over Division 1 Documents which shall control over Division 2 through Division 
33 documents, which shall control over figured dimensions, which shall control over 
large-scale drawings, which shall control over small-scale drawings.  In no case shall a 
document calling for lower quality and/or quantity material or workmanship control.  
The decision of the District in the matter shall be final. 

 
4. Time for Completion:  It is hereby understood and agreed that the Work under this 

Project shall be completed within ONE HUNDRED THIRTY-SEVEN (137) 
consecutive calendar days (“Contract Time”) from the date specified in the District's 
Notice to Proceed.  

 
5. Coordination of Work:  Should the Contractor fail to complete this Project, and the 

Work provided herein, within the time fixed for completion, due allowance being made 
for the contingencies provided for herein, the Contractor shall become liable to the 
District for all loss and damage that the District may suffer on account thereof.  The 
Contractor shall coordinate its Work with the work of all other contractors.  The District 
shall not be liable for delays resulting from Contractor's failure to coordinate its Work 
with other contractors in a manner that will allow timely completion of Contractor's 
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Work.  Contractor shall be liable for delays to other contractors caused by Contractor's 
failure to coordinate its Work with the work of other contractors. 

 
6. Liquidated Damages:  Time is of the essence for all Work under this Agreement.  It is 

hereby understood and agreed that it is and will be difficult and/or impossible to 
ascertain and determine the actual damage that the District will sustain in the event of 
and by reason of Contractor's delay; therefore, Contractor agrees that it shall pay to 
the District the sum of TWO THOUSAND FIVE HUNDRED AND 00/100 DOLLARS  
($ 2,500.00) per day as liquidated damages for each and every day's delay beyond 
the time herein prescribed in finishing the Work. It is hereby understood and agreed 
that this amount is not a penalty. 
 
In the event any portion of the liquidated damages is not paid to the District, the 
District may deduct that amount from any money due or that may become due the 
Contractor under this Agreement.  The District's right to assess liquidated damages is 
as indicated herein and in the General Conditions. 

 
The time during which the Contract is delayed for cause as hereinafter specified may 
extend the time of completion for a reasonable time as the District may grant.  This 
provision does not exclude the recovery of damages for delay by either party under 
other provisions in the Contract Documents. 

 
7. Loss Or Damage:  The District and its authorized representatives shall not in any way 

or manner be answerable or suffer loss, damage, expense, or liability for any loss or 
damage that may happen to the Work, or any part thereof, or in or about the same 
during its construction and before acceptance, and the Contractor shall assume all 
liabilities of every kind or nature arising from the Work, either by accident, negligence, 
theft, vandalism, or any cause whatever; and shall hold the District and its authorized 
representatives harmless from all liability of every kind and nature arising from 
accident, negligence, or any cause whatever.   

 
8. Insurance and Bonds:  Contractor shall provide all required certificates of insurance, 

and payment and performance bonds as evidence thereof. 
 
9. Execution of Work:  If the Contractor should neglect to execute the Work properly or 

fail to perform any provisions of this Agreement, the District, may, pursuant to the 
General Conditions and without prejudice to any other remedy it may have, make good 
such deficiencies and may deduct the cost thereof from the payment then or thereafter 
due the Contractor. 

 
10. District Representatives: Contractor hereby acknowledges that the Architect(s), 

District’s Agent, the Project Inspector(s), and the Division of the State Architect have 
authority to approve and/or stop work if the Contractor’s Work does not comply with 
the requirements of the Contract Documents, Title 24 of the California Code of 
Regulations, and all applicable laws.  The Contractor shall be liable for any delay caused 
by its non-compliant Work. 

 
11. Assignment of Contract:  Neither the Contract, nor any part thereof, nor any moneys 

due or to become due thereunder, may be assigned by the Contractor without the 
written approval of the District, nor without the written consent of the Surety on the 
Contractor's Performance Bond (the “Surety”), unless the Surety has waived in writing 
its right to notice of assignment. 
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12. Classification of Contractor’s License:  Contractor hereby acknowledges that it 

currently holds valid Type A Contractor's license(s) issued by the State of California, 
Contractor's State Licensing Board, in accordance with division 3, chapter 9, of the 
Business and Professions Code and in the classification called for in the Contract 
Documents. 

 
13. Payment of Prevailing Wages:  The Contractor and all Subcontractors under the 

Contractor shall pay all workers on all Work performed pursuant to this Agreement not 
less than the general prevailing rate of per diem wages and the general prevailing rate 
for holiday and overtime work as determined by the Director of the Department of 
Industrial Relations, State of California, for the type of work performed and the locality 
in which the work is to be performed within the boundaries of the District, pursuant to 
sections 1770 et seq. of the California Labor Code.    

 
14. Monitoring and enforcement of the prevailing wage laws and related requirements will 

be performed by the Labor Commissioner/ Department of Labor Standards Enforcement 
(DLSE), and, at the discretion of the District, by the District’s labor compliance 
program. 

15. Contract Price:  In consideration of the foregoing covenants, promises, and 
agreements on the part of the Contractor, and the strict and literal fulfillment of each 
and every covenant, promise, and agreement, and as compensation agreed upon for 
the Work and construction, erection, and completion as aforesaid, the District 
covenants, promises, and agrees that it will well and truly pay and cause to be paid to 
the Contractor in full, and as the full Contract Price and compensation for construction, 
erection, and completion of the Work hereinabove agreed to be performed by the 
Contractor, the following price: 

 
Seventy-Eight Thousand One Hundred Sixty-Eight and 00/100 Dollars  
 
($ 78,168.00),  
 
 

in lawful money of the United States, which sum is to be paid according to the schedule 
provided by the Contractor and accepted by the District and subject to additions and 
deductions as provided in the Contract.   This amount supersedes any previously stated 
and/or agreed to amount(s). 

 
16. Severability:  If any term, covenant, condition, or provision in any of the Contract 

Documents is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remainder of the provisions in the Contract Documents shall remain 
in full force and effect and shall in no way be affected, impaired, or invalidated thereby. 
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IN WITNESS WHEREOF, accepted and agreed on the date indicated above:  

 
CONTRACTOR     DISTRICT 
 
FERREIRA CONSTRUCTION CO., INC CERRITOS COMMUNITY COLLEGE DISTRICT 
DBA FERREIRA COASTAL CONSTRUCTION CO. 

 
 
By:        By:        
 
 
Title:  Vice President              Title:  Vice President of Business Services 
 
 
Print Name:  Brandon Pensick   Print Name:  Dr. David El Fattal 
 
 
NOTE: If the party executing this Agreement is a corporation, a certified copy of the by-laws, 

or of the resolution of the Board of Directors, authorizing the officers of said corporation 
to execute the Contract and the bonds required thereby must be attached hereto.  

 
 
 

END OF DOCUMENT 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 15 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director, Purchasing and 
Contract Administration 

  

 

SUBJECT: Consideration of Approval of Project Assignment Agreement No. 10 to the 
Master Independent Consultant Agreement with The Converse 
Professional Group, DBA Converse Consultants for Geotechnical and 
Material Testing, and Inspection Services for the Campus Electrical and 
Chilled Water Upgrade Project 

 
ACTION 
It is recommended that the Board of Trustees approve Project Assignment Agreement No. 10 to the Master 
Independent Consultant Agreement with The Converse Professional Group, DBA Converse Consultants for 
Geotechnical and Material Testing, and Inspection Services for the Campus Electrical and Chilled Water 
Upgrade Project. 
 
FISCAL IMPACT 
The total contract sum shall be for a total not-to-exceed amount of $137,570; this amount will be funded from 
the GO Bond. Converse Consultants is headquartered in Monrovia, CA.     
 
REPORT SUMMARY 
Cerritos College annually contracts with various individuals, commercial firms, and other governmental 
agencies for the purpose of procuring or providing a variety of services. 
 
PROJECT ASSIGNMENT AGREEMENT NO. 10 TO THE MASTER INDEPENDENT CONSULTANT 
AGREEMENT FOR GEOTECHNICAL AND MATERIAL TESTING, AND INSPECTION SERVICES ON 
THE CAMPUS ELECTRICAL AND CHILLED WATER UPGRADE PROJECT 
THE CONVERSE PROFESSIONAL GROUP DBA CONVERSE CONSULTANTS 
Requested by: Mr. David C. Moore, Director of Physical Plant and Construction Services 

 
Purpose: On November 12, 2014 Cerritos College entered into a Master Independent Consultant Agreement 
(“Master Agreement”) with The Converse Professional Group, DBA Converse Consultants for the purpose 
of creating a qualified pool of geotechnical engineering, materials testing, and special inspection services 
firms for campus projects pursuant to Request for Qualifications (RFQ) No. 14P002, Geotechnical 
Engineering, Materials Testing, and Special Inspection Services Pool. The intent of the Master Agreement 
was that individual Project Assignment Agreements would be drafted for each project on an as-needed basis. 
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Project Assignment Agreements specify the scope of work, project cost estimates, fee to inspection firm, 
conditions specific to the project, and are governed by the terms and conditions of the Master Agreement.  

Project Assignment Agreement No. 10 arises out of Cerritos College’s desire to obtain the necessary 
geotechnical and material testing and inspection services for the Campus Electrical and Chilled Water 
Upgrade project funded by GO Bond allocations. The Converse Professional Group, DBA Converse 
Consultants’ services includes, but is not limited to, geotechnical study and material testing and inspections 
of soils, concrete, and reinforcing steel, and generation of reports summarizing all observations and test 
results. 

Period: The time period will be from September 25, 2015 through March 31, 2017. 
 

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Draft of Project Assignment Agreement No. 10 to Contract No. 14P010 – The Converse Professional 
Group, DBA Converse Consultants 
Draft of Project Assignment Agreement No. 9 to Contract No. 14P010 – The Converse Professional Group, 
DBA Converse Consultants 
Draft of Project Assignment Agreement No. 8 to Contract No. 14P010 – The Converse Professional Group, 
DBA Converse Consultants 
Project Assignment Agreement No. 7 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 6 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 5 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 4 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 3 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 2 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Project Assignment Agreement No. 1 to Contract No. 14P010 – The Converse Professional Group, DBA 
Converse Consultants 
Contract No. 14P010, Master Independent Consultant Agreement, The Converse Professional Group, DBA 
Converse Consultants 
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PROJECT ASSIGNMENT AGREEMENT NO. 9 

 
TO 

 
MASTER INDEPENDENT CONSULTANT AGREEMENT  

CONTRACT NO. 14P010  

BETWEEN CERRITOS COMMUNITY COLLEGE DISTRICT 

AND  

THE CONVERSE PROFESSIONAL GROUP, DBA CONVERSE CONSULTANTS 

DATED NOVEMBER 12, 2014 

WHEREAS, this Project Assignment Agreement (“PAA”) is made and entered into as of this 20th  day of 
August, 2015 by and between the Cerritos Community College District (“District”), a public community 
college district organized under the laws of the State of California with its principal place of business at 11110 
Alondra Boulevard, Norwalk, CA 90650, and The Converse Professional Group, DBA Converse 
Consultants (“Consultant”), incorporated under the laws of the State of California with its principal place of 
business at 222 East Huntington Drive, Suite 211, Monrovia, CA 91016.  District and Consultant are sometimes 
individually referred to as "Party" and collectively as “Parties.”  

WHEREAS, this PAA shall be considered attached to and incorporated into that certain document dated 
November 12, 2014, entitled “Master Independent Consultant Agreement for Professional Services”, Contract 
No. 14P010 (“Master Agreement”).  This PAA and the Master Agreement may collectively be referred to herein 
as “the Agreements.”   

WHEREAS, this PAA arises out of the District’s desire to obtain the necessary consultant for professional 
services – Material Testing & Inspection Services, Metals Building – DSA Uncertified Projects as set forth 
in the Master Agreement and as further described herein. 

WHEREAS, this PAA is being executed between the Parties pursuant to Section 26 of the Master 
Agreement, specifying that this PAA shall be incorporated into and made a part of the Master Agreement. 

WHEREAS, the Recitals of the Master Agreement require that each portion of the Project be identified and 
made a part of the Master Agreement through a PAA executed by both Parties, which identifies the name of the 
improvement, location, scope of work, Consultant’s project number, basis of compensation, and any additional 
services that will be performed by the Consultant in accordance with the Master Agreement. 

 NOW, THEREFORE, the Parties agree that the Project shall be completed pursuant to the terms and 
conditions of the Master Agreement and as further set forth in this PAA as follows: 

1. Project Description.  Consultant shall provide professional services for the following Project(s): 

A. DSA Uncertified Projects 

2. Basic Services.  The Consultant shall provide the basic services set forth in the Master Agreement in 
connection with this PAA, with the exception/addition of those set forth in the attached Exhibit “A”, which 
are specific to this Project, as determined by the District’s project manager and/or architect and/or 
construction manager (“Services”).   
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3. Extra Services, Consultants, and Deliverables.  Services, special consultants, and/or other deliverables 
that are not set forth in the Master Agreement but which are required for the completion of this Project shall 
be described in Exhibit “A.”   

4. Term.  Consultant shall commence providing Services under this PAA on August 25, 2015, and will 
diligently perform as required and complete performance by November 30, 2015, unless one of the 
Agreements is terminated and/or otherwise cancelled prior to that time. 

5. Submittal of Documents.  The Consultant shall not commence the Services under this PAA until the 
Consultant has submitted and the District has approved the certificate(s) and affidavit(s), and the 
endorsement(s) of insurance required as indicated below:   

  X  Signed PAA 
  X  Exhibit “A” – Description of Consultant Services 
    Exhibit “B” – Consultant’s Hourly Billing Rates (if applicable) 
  X  Signed Master Agreement (if not previously provided) 
  X  Workers' Compensation Certification (if not previously provided) 
  X  Insurance Certificates and Endorsements (if not previously provided) 
  X  W-9 Form (if not previously provided) 
    Other:    

6. Consultant’s Compensation. District agrees to pay the Consultant for Services satisfactorily rendered 
pursuant to this PAA a total fee not to exceed Four Thousand, Nine Hundred Sixty and 00/100 Dollars 
($4,960.00).  District shall pay Consultant according to the following terms and conditions:  

A. Payment for the Services shall be made for all undisputed amounts based upon the delivery of the work 
product as determined by the District.  Payment shall be made within thirty (30) days after receipt of 
Consultant’s invoice submitted to the District for Services actually completed, and after the District’s 
written approval of the Services, or the portion of the Services for which payment is to be made.  The 
schedule of deliverable Services to be produced is as follows: 

1) _   Material Testing & Inspection Services, Metals Building                         
 

7. Expenses.  District shall not be liable to Consultant for any costs or expenses paid or incurred by 
Consultant in performing Services for District, except as follows:   

A. None 

8. Materials.  Consultant shall furnish, at its own expense, all labor, materials, equipment, supplies and other 
items necessary to complete the Services, except as follows:  

A. None 

9. Assignment.  The obligations of the Consultant pursuant to this PAA shall not be assigned by the 
Consultant.  
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IN WITNESS WHEREOF, the Parties hereto have executed this PAA on the dates indicated below. 
 

Dated:    , 20  
 
Cerritos Community College District 
 
By:       
 
Print Name: Dr. David El Fattal                       
 
Print Title: VP Business Services                 

Dated:     , 20  
 
The Converse Professional Group, DBA 
Converse Consultants 
 
By:       
 
Print Name: Siva Sivathasan     
 
Print Title: Vice President/Principal Engineer  

 

Information regarding Consultant: 
 

License No.:       
 
Address:  222 E. Huntington Drive, Suite 211  

 
Monrovia, CA 91016    
 

Telephone: 626-930-1200     
 
Facsimile: 626-930-1200     
 
E-Mail:  KSivathasan@ConverseConsultants.com 
 
Type of Business Entity: 
____ Individual 
____ Sole Proprietorship 
____ Partnership 
____ Limited Partnership 
_x     Corporation, State: California    
____ Limited Liability Company  
____ Other:        
 

 95-4020122   :  
Employer Identification and/or  
Social Security Number 
 
NOTE: Section 6041 of the Internal 
Revenue Code (26 U.S.C. 6041) and 
Section 1.6041-1 of Title 26 of the Code of 
Federal Regulations (26 C.F.R. 1.6041-1) 
requires the recipients of $600.00 or more 
to furnish their taxpayer information to 
the payer. In order to comply with these 
requirements, the District requires the 
Consultant to furnish the information 
requested in this section. 
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EXHIBIT “A” 
DESCRIPTION OF CONSULTANT SERVICES  

 
Consultant’s entire Proposal is not made part of this PAA.  
 
See Attached 
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PROJECT ASSIGNMENT AGREEMENT NO. 8 

 
TO 

 
MASTER INDEPENDENT CONSULTANT AGREEMENT  

CONTRACT NO. 14P010  

BETWEEN CERRITOS COMMUNITY COLLEGE DISTRICT 

AND  

THE CONVERSE PROFESSIONAL GROUP, DBA CONVERSE CONSULTANTS 

DATED NOVEMBER 12, 2014 

WHEREAS, this Project Assignment Agreement (“PAA”) is made and entered into as of this 20th  day of 
August, 2015 by and between the Cerritos Community College District (“District”), a public community 
college district organized under the laws of the State of California with its principal place of business at 11110 
Alondra Boulevard, Norwalk, CA 90650, and The Converse Professional Group, DBA Converse 
Consultants (“Consultant”), incorporated under the laws of the State of California with its principal place of 
business at 222 East Huntington Drive, Suite 211, Monrovia, CA 91016.  District and Consultant are sometimes 
individually referred to as "Party" and collectively as “Parties.”  

WHEREAS, this PAA shall be considered attached to and incorporated into that certain document dated 
November 12, 2014, entitled “Master Independent Consultant Agreement for Professional Services”, Contract 
No. 14P010 (“Master Agreement”).  This PAA and the Master Agreement may collectively be referred to herein 
as “the Agreements.”   

WHEREAS, this PAA arises out of the District’s desire to obtain the necessary consultant for professional 
services – Geoseismic/Geotechnical Study Report – Field House as set forth in the Master Agreement and 
as further described herein. 

WHEREAS, this PAA is being executed between the Parties pursuant to Section 26 of the Master 
Agreement, specifying that this PAA shall be incorporated into and made a part of the Master Agreement. 

WHEREAS, the Recitals of the Master Agreement require that each portion of the Project be identified and 
made a part of the Master Agreement through a PAA executed by both Parties, which identifies the name of the 
improvement, location, scope of work, Consultant’s project number, basis of compensation, and any additional 
services that will be performed by the Consultant in accordance with the Master Agreement. 

 NOW, THEREFORE, the Parties agree that the Project shall be completed pursuant to the terms and 
conditions of the Master Agreement and as further set forth in this PAA as follows: 

1. Project Description.  Consultant shall provide professional services for the following Project(s): 

A. Field House 

2. Basic Services.  The Consultant shall provide the basic services set forth in the Master Agreement in 
connection with this PAA, with the exception/addition of those set forth in the attached Exhibit “A”, which 
are specific to this Project, as determined by the District’s project manager and/or architect and/or 
construction manager (“Services”).   
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3. Extra Services, Consultants, and Deliverables.  Services, special consultants, and/or other deliverables 
that are not set forth in the Master Agreement but which are required for the completion of this Project shall 
be described in Exhibit “A.”   

4. Term.  Consultant shall commence providing Services under this PAA on September 1, 2015, and will 
diligently perform as required and complete performance by September 1, 2017, unless one of the 
Agreements is terminated and/or otherwise cancelled prior to that time. 

5. Submittal of Documents.  The Consultant shall not commence the Services under this PAA until the 
Consultant has submitted and the District has approved the certificate(s) and affidavit(s), and the 
endorsement(s) of insurance required as indicated below:   

  X  Signed PAA 
  X  Exhibit “A” – Description of Consultant Services 
    Exhibit “B” – Consultant’s Hourly Billing Rates (if applicable) 
  X  Signed Master Agreement (if not previously provided) 
  X  Workers' Compensation Certification (if not previously provided) 
  X  Insurance Certificates and Endorsements (if not previously provided) 
  X  W-9 Form (if not previously provided) 
    Other:    

6. Consultant’s Compensation. District agrees to pay the Consultant for Services satisfactorily rendered 
pursuant to this PAA a total fee not to exceed Twenty Thousand, Seven Hundred Dollars ($20,700.00).  
District shall pay Consultant according to the following terms and conditions:  

A. Payment for the Services shall be made for all undisputed amounts based upon the delivery of the work 
product as determined by the District.  Payment shall be made within thirty (30) days after receipt of 
Consultant’s invoice submitted to the District for Services actually completed, and after the District’s 
written approval of the Services, or the portion of the Services for which payment is to be made.  The 
schedule of deliverable Services to be produced is as follows: 

1) _   Geoseismic/Geotechnical Study Report                            
 

7. Expenses.  District shall not be liable to Consultant for any costs or expenses paid or incurred by 
Consultant in performing Services for District, except as follows:   

A. None 

8. Materials.  Consultant shall furnish, at its own expense, all labor, materials, equipment, supplies and other 
items necessary to complete the Services, except as follows:  

A. None 

9. Assignment.  The obligations of the Consultant pursuant to this PAA shall not be assigned by the 
Consultant.  
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IN WITNESS WHEREOF, the Parties hereto have executed this PAA on the dates indicated below. 
 

Dated:    , 20  
 
Cerritos Community College District 
 
By:       
 
Print Name: Dr. David El Fattal                       
 
Print Title: VP Business Services                 

Dated:     , 20  
 
The Converse Professional Group, DBA 
Converse Consultants 
 
By:       
 
Print Name: Siva Sivathasan     
 
Print Title: Vice President/Principal Engineer  

 

Information regarding Consultant: 
 

License No.:       
 
Address:  222 E. Huntington Drive, Suite 211  

 
Monrovia, CA 91016    
 

Telephone: 626-930-1200     
 
Facsimile: 626-930-1200     
 
E-Mail:  KSivathasan@ConverseConsultants.com 
 
Type of Business Entity: 
____ Individual 
____ Sole Proprietorship 
____ Partnership 
____ Limited Partnership 
_x     Corporation, State: California    
____ Limited Liability Company  
____ Other:        
 

 95-4020122   :  
Employer Identification and/or  
Social Security Number 
 
NOTE: Section 6041 of the Internal 
Revenue Code (26 U.S.C. 6041) and 
Section 1.6041-1 of Title 26 of the Code of 
Federal Regulations (26 C.F.R. 1.6041-1) 
requires the recipients of $600.00 or more 
to furnish their taxpayer information to 
the payer. In order to comply with these 
requirements, the District requires the 
Consultant to furnish the information 
requested in this section. 
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 DRAFT 
 

 
 

EXHIBIT “A” 
 
PAA for Master PSA (Construction Related) Cerritos Community College District Rev.08/2014 
 

EXHIBIT “A” 
DESCRIPTION OF CONSULTANT SERVICES  

 
Consultant’s entire Proposal is not made part of this PAA.  
 
See Attached 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 16 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director of Purchasing 

and Contract Administration 

  

 

SUBJECT: Consideration of Approval of Contract with Venea Meyer-Everhart for 
Grant Implementation and Program Development for the ACT-On Retail 
Management Careers Consortium Grant 

 
ACTION 
It is recommended that the Board of Trustees approve the renewal of contract with Venea Meyer-Everhart 
for Grant Implementation and Program Developments for the ACT-On Retail Management Careers 
Consortium Grant.   
 
FISCAL IMPACT 
Cerritos College will receive funding in the amount of $72,000 to pay for the below consulting services; 
funding is made possible through the ACT-On Retail Management Project grant through the Trade 
Adjustment Assistance Community College and Career Training (TAACCCT) Grants Program from the U.S. 
Department of Labor (DOL).   
 
REPORT SUMMARY 
Cerritos College annually contracts with various individuals, commercial firms, and other governmental 
agencies for the purpose of procuring or providing a variety of services. 
 
SERVICES – NEW 
VENEA MEYER-EVERHART 
GRANT IMPLEMENTATION AND PROGRAM DEVELOPMENT FOR THE ACT-ON RETAIL 
MANAGEMENT CAREERS CONSORTIUM 
Requested by: Mr. Edmund (Rick) Miranda, Jr., Dean of Academic Affairs 

 
Purpose:  The ACT-On Retail Management Careers Consortium is a multi-state collaborative involving four 
community colleges, the Employment Department/Trade Act (OED/TAA) of Alaska, California, Oregon and 
Texas as well as employers and community partners, united by a core belief that postsecondary credentials 
are the gateway to jobs with family-supporting wages and the foundation of the nation’s future economic 
success. The purpose of this consortium project is to increase attainment of degrees, certificates, and other 
industry-recognized credentials and better prepare unemployed/underemployed workers for high-wage, 
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high-skill employment through the provision of high quality accelerated training and related educational 
support. 

Cerritos College requests to contract with Venea Meyer-Everhart (“Consultant”) for grant implementation and 
program development for the ACT-On Retail Management Project grant as applicable for the college for the 
period of October 1, 2015 through September 30, 2016, which is coterminous with the consortium’s fiscal 
year.  

The consultant will be responsible for, but not limited to, the following duties: strategically strengthen 
relationships with employers, public workforce systems and community-based organizations to improve labor 
market projections, enhance certifications, enhance credentials and curriculum, recruit new students, retain 
the advance skilled and knowledgeable incumbent workers, increase public awareness of diverse careers in 
retail management, perform all project management duties in support of the grant lead institution and 
coordinate with consortium members as-needed, establish and implement procedures and controls for 
managing and monitoring project progress, prepare all required reports and submit to grant lead institution 
and DOL, provide and disseminate information to the college, community stakeholders, and consortium 
members, provide technical assistance, serve as coordinator for comprehensive student outreach and 
identification for recruitment and enrollment,  serve as principal liaison with the retail industry and businesses 
in the state, represent the program/project and prepare and deliver public presentations, develop and 
maintain relationships with industry partners, provide logistical support, assist in the development of 
databases, tabulate statistics and compile reports.  

The consultant will be paid on a time and materials basis at the hourly rate of $46 per hour for a maximum 
of 35 hours per week, for the Not-to-Exceed contract amount of $72,000, as approved by the Dean of 
Academic Affairs.     

Period: The time period will be from October 1, 2015 through September 30, 2016. 
 

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Draft of Contract No. 15C0040, Independent Contractor Services Agreement 
Draft of Exhibit B to Contract No. 15C0040 - SOW 
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INDEPENDENT CONTRACTOR SERVICES AGREEMENT 
 

Contract No. 15C0040 
 

PARTIES AND DATE 
 
This Agreement is made and entered into this 1st day of October, 2015, by and between Cerritos 

Community College District (“DISTRICT”), a public community college district organized under the laws of the 
State of California with its principal place of business at 11110 Alondra Boulevard, Norwalk, CA 90650, and 
Venea Meyer-Everhart (“CONTRACTOR”), an individual, residing at 141 30th Street, Hermosa, CA 90254.  
DISTRICT and CONTRACTOR are sometimes individually referred to as "Party" and collectively as "Parties." 

 
 

RECITALS 
 

WHEREAS, DISTRICT is authorized by Section 53060 of the California Government Code to contract 
with and employ any persons for the furnishing of special services and advice in financial, economic, accounting, 
engineering, legal or administrative matters, if such persons are specially trained and experienced and competent 
to perform the special services required by DISTRICT in this Agreement; and 

 
WHEREAS, the work to be performed generally includes Strengthen Employer Partnerships and 

Increase Awareness for the ACT-On Retail Management Careers Consortium Project; and  
 
WHEREAS, CONTRACTOR is specially trained and experienced and competent to perform the special 

services required by DISTRICT, and such services are needed by DISTRICT from time to time on a limited basis; 
and 
 

WHEREAS, CONTRACTOR represents that she possesses such necessary skill and expertise required, 
is familiar with the plans of DISTRICT, and desires to provide such services to DISTRICT on the terms and 
conditions set forth in this Agreement.  
 

NOW THEREFORE, the Parties agree as follows: 
 
1.0 SCOPE OF WORK – SERVICES TO BE PROVIDED BY CONTRACTOR 
 

1.1  CONTRACTOR promises and agrees to furnish to DISTRICT all labor, materials, tools, 
equipment, services and incidental and customary work, as necessary to fully and adequately provide 
those services required under this Agreement.  The services to be performed shall include:  

1.1.1 ACT-On Retail Management Careers Consortium Grant Implementation and Program 
Development services, to include, but not limited to strategically strengthening 
relationships with employers, public workforce systems, community-based organizations, 
and increase public awareness of careers in retail management of the ACT-On Retail 
Management Grant, per Scope of Work (6 pages), attached hereto and incorporated into 
this Agreement by this reference as “Exhibit B” 

1.2  CONTRACTOR shall furnish all labor, materials, equipment, supplies, and other items necessary 
to complete the services under this AGREEMENT at CONTRACTOR’S own expense, except as follows: 
workspace during normal business hours, access to on campus data and telephone services.  
CONTRACTOR shall Strengthen Employer Partnerships and Increase Awareness for the ACT-On 
Retail Management Careers Consortium in accordance with this Agreement, current and generally 
accepted principles and practices of CONTRACTOR’S profession, and all applicable local, state and 
federal laws, rules and regulations. 

2.0 TERM 
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2.1  The term of this Agreement shall begin on October 1, 2015, and end on September 30, 2016, 
unless earlier terminated in Section 7 of this Agreement or unless the Agreement is renewed or extended 
by execution of a “Cerritos Community College District Contract Amendment Form” attached hereto as 
Exhibit “A” and incorporated herein by this reference (“Contract Amendment Form”).  CONTRACTOR 
shall complete the services to Strengthen Employer Partnerships and Increase Awareness for the 
ACT-On Retail Management Careers Consortium within the term of this Agreement.  All applicable 
indemnification provisions of this Agreement shall remain in effect following the termination of this 
Agreement 

3.0 SERVICE FEES, EXPENSES, AND INVOICING  
 

3.1.1 Service Fees. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 
pursuant to this Agreement a rate of $46.00 dollars per hour, for a maximum of 35 hours per week, 
subject to the total Not-to-Exceed amount of SEVENTY TWO THOUSAND AND 00/100 dollars 
($72,000.00), billed on a time and materials (T&M) basis. 
 
3.2  Expenses. In addition to the service fees set forth above, DISTRICT shall reimburse 
CONTRACTOR for only actual out-of-pocket expenses incurred in the performance of the Agreement 
provided that (i) CONTRACTOR submits an itemized list with copies of paid invoices, receipts or other 
proof of payment of such expenses, and (iii) such expenses are pre-approved by the District 
Representative, as evidenced by the written approval of CONTRACTOR’S invoice requesting such 
reimbursement.  DISTRICT shall reimburse CONTRACTOR for pre-approved mileage at the rate allowed 
by IRS regulation in effect on service date incurred.  CONTRACTOR is responsible for all other operating 
expenses, overhead and administrative costs, which shall be deemed included in CONTRACTOR’S 
hourly rate     
 
3.3 Invoices shall be submitted by CONTRACTOR once per month for services rendered and 
expenses incurred during the prior month.  Invoices shall identify the billing period, Contract Number of 
this Agreement, CONTRACTOR’S Taxpayer Identification Number.  Invoices shall itemize services 
performed by service date with a brief description and, as applicable, associated hours worked and billing 
rates. 

  
3.4  No invoices will be paid unless (i) this Agreement has been signed by the CONTRACTOR and 
properly executed by DISTRICT and (ii) the CONTRACTOR has submitted a Department of the Treasury 
IRS Form W-9 to the DISTRICT’S Accounting Department, attention Accounts Payable. 

3.5  At any time during the term of this Agreement, DISTRICT may request that CONTRACTOR 
perform Extra Work.  As used herein, “Extra Work” means any work that is determined by DISTRICT to 
be necessary for the proper completion of any project or service under this Agreement, but which the 
Parties did not reasonably anticipate would be necessary at the execution of this Agreement.  
CONTRACTOR shall not perform, nor be compensated for, Extra Work without written authorization from 
DISTRICT. 

4.0 RESPONSIBILITIES OF CONTRACTOR 
 

4.1  Services and work performed under this Agreement shall be performed by CONTRACTOR and/or 
under her supervision.  CONTRACTOR will determine the means, method and details of performing the 
services subject to the requirements of this Agreement.  DISTRICT retains CONTRACTOR on an 
independent contractor basis and CONTRACTOR is not an employee, agent or representative of 
DISTRICT.  CONTRACTOR retains the right to perform similar or different services for others during the 
term of this Agreement.  CONTRACTOR understands and agrees that CONTRACTOR’S employees shall 
not be considered officers, employees or agents of DISTRICT, and are not entitled to benefits of any kind 
or nature normally provided employees of DISTRICT, including, but not limited to, State Unemployment 
Compensation, Workers’ Compensation insurance.  CONTRACTOR assumes the full responsibility for 
CONTRACTOR’S acts or liabilities including those of CONTRACTOR’S employees or agents as they 
relate to the services performed under this Agreement.  CONTRACTOR shall assume full responsibility 
for payment of all federal, state, and local taxes or contributions, including unemployment insurance, 
social security, and income taxes, with respect to CONTRACTOR'S employees.  The DISTRICT will not 
withhold taxes for CONTRACTOR or CONTRACTOR'S employees or independent subcontractors.  
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CONTRACTOR agrees to indemnify, defend and hold DISTRICT harmless from and against any and all 
liability arising from any failure of CONTRACTOR to pay or withhold any applicable tax when due.   

4.2  CONTRACTOR is aware of the requirements of California Labor Code Section 1720, et seq., and 
1770, et seq., as well as California Code of Regulations, Title 8, Section 16000, et seq., (“Prevailing 
Wage Laws”), which require the payment of prevailing wage rates and the performance of other 
requirements on “public works” and “maintenance” projects.  If the services that are being performed 
under this Agreement are being performed as part of an applicable “public works” or “maintenance” 
project, as defined by the Prevailing Wage Laws, and if the total compensation is $1,000 or more, 
CONTRACTOR agrees to fully comply with such Prevailing Wage Laws.  DISTRICT shall provide 
CONTRACTOR with a copy of the prevailing rates of per diem wages in effect at the commencement of 
this Agreement.  CONTRACTOR shall make copies of the prevailing rates of per diem wages for each 
craft, classification or type of worker needed to execute the services under this Agreement available to 
interested parties upon request, and shall post copies at the CONTRACTOR’S principal place of business 
and at any project site.  CONTRACTOR shall defend, indemnify and hold DISTRICT, its elected officials, 
officers, employees and agents free and harmless from any claim or liability arising out of any failure or 
alleged failure to comply with the Prevailing Wage Laws. 
 
4.3  CONTRACTOR shall execute and maintain her work so as to avoid injury or damage to any 
person or property.  In carrying out work and services under this Agreement, CONTRACTOR shall at all 
times be in compliance with all applicable local, state and federal laws, rules and regulations, and shall 
exercise all necessary precautions for the safety of employees appropriate to the nature of the work and 
the conditions under which the work is to be performed.   

4.4  CONTRACTOR shall maintain complete and accurate records with respect to all costs and 
expenses incurred under this Agreement.  All such records shall be clearly identifiable.  CONTRACTOR 
shall allow a representative of DISTRICT during normal business hours to examine, audit, and make 
transcripts or copies of such records and any other documents created pursuant to this Agreement.  
CONTRACTOR shall allow inspection of all work, data, documents, proceedings, and activities related to 
the Agreement for a period of five (5) years from the date of final payment under this Agreement.   

4.5  CONTRACTOR shall perform the services under this Agreement expeditiously, within the term of 
this Agreement. CONTRACTOR represents that she has the professional and technical personnel 
required to perform the services under this Agreement in conformance with such conditions.  In order to 
facilitate CONTRACTOR’S conformance with the Schedule, DISTRICT shall respond to 
CONTRACTOR’S submittals in a timely manner.  Upon the DISTRICT’S request, CONTRACTOR shall 
provide a more detailed schedule of anticipated performance to meet the relevant Schedule of Services.   

4.6  CONTRACTOR has represented to DISTRICT that certain key personnel will perform and 
coordinate the services under this Agreement.  Should one or more of such personnel become 
unavailable, CONTRACTOR may substitute other personnel of at least equal competence and 
experience upon written approval of DISTRICT.  In the event that DISTRICT and CONTRACTOR cannot 
agree as to the substitution of key personnel, DISTRICT shall be entitled to terminate this Agreement, 
pursuant to provisions of Section 7 of this Agreement.  The key personnel for performance of this 
Agreement are as follows: Venea Meyer-Everhart. 

4.7  DISTRICT’S REPRESENTATIVE.  The DISTRICT hereby designates Rick Miranda, Dean of 
Academic Affairs, Cerritos Community College District, or his designee, to act as its representative 
for the performance of this Agreement (“DISTRICT’S Representative”).  DISTRICT’S Representative shall 
have the power to act on behalf of the DISTRICT for all purposes under this Agreement.  CONTRACTOR 
shall not accept direction or orders from any person other than the DISTRICT’S Representative or his or 
her designee. 

4.8  CONTRACTOR’S REPRESENTATIVE. The CONTRACTOR hereby designates Venea Meyer-
Everhart  for the performance of this Agreement (“CONTRACTOR’S Representative”).  CONTRACTOR’S 
Representative shall have full authority to represent and act on behalf of the CONTRACTOR for all 
purposes under this Agreement.  The CONTRACTOR’S Representative shall supervise and direct all 
services under this Agreement, using [his or her] best skill and attention, and shall be responsible for all 
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means, methods, techniques, sequences, and procedures and for the satisfactory coordination of all 
portions of all services under this Agreement. 

4.9  CONTRACTOR agrees to work closely with DISTRICT staff in the performance of all services 
under this Agreement and shall be available to DISTRICT’S staff, contractors and other staff at all 
reasonable times. 

4.10 CONTRACTOR shall perform all services under this Agreement in a skillful and competent 
manner, consistent with the standards generally recognized as being employed by professionals in the 
same discipline in the State of California.  CONTRACTOR represents and maintains that she is skilled in 
the professional calling necessary to perform services under this Agreement.  CONTRACTOR warrants 
that all employees and subcontractors shall have sufficient skill and experience to perform the services 
assigned to them.  Finally, CONTRACTOR represents that her employees and subcontractors have all 
licenses, permits, qualifications and approvals of whatever nature that are legally required to perform all 
services required under this Agreement.  As provided for in the indemnification provisions of this 
Agreement, CONTRACTOR shall perform, at her own cost and expense and without reimbursement from 
the DISTRICT, any services necessary to correct errors or omissions which are caused by the 
CONTRACTOR’S failure to comply with the standard of care provided for herein.  Any employee of the 
CONTRACTOR or her subcontractor who is determined by the DISTRICT to be uncooperative, 
incompetent, a threat to the adequate or timely completion of services under this Agreement, a threat to 
the safety of persons or property, or any employee who fails or refuses to perform such services in a 
manner acceptable to the DISTRICT, shall be promptly removed from work by the CONTRACTOR and 
shall not be re-employed to perform any services or work under this Agreement. 

4.11 CONTRACTOR shall perform and complete all services under this Agreement within the term set 
forth in Section 4.5 above (“Performance Time”).    

4.12 CONTRACTOR shall keep herself fully informed of and in compliance with all local, state and 
federal laws, rules and regulations in any manner affecting her work or services under this Agreement, 
including all Cal/OSHA requirements, and shall give all notices required by law.  CONTRACTOR shall be 
liable for all violations of such laws and regulations in connection with such work or services.  If 
CONTRACTOR performs any work knowing it to be contrary to such laws, rules and regulations and 
without giving written notice to the DISTRICT, CONTRACTOR shall be solely responsible for all costs 
arising therefrom.  CONTRACTOR shall defend, indemnify and hold DISTRICT, its officials, directors, 
officers, employees, volunteers, and agents free and harmless, pursuant to the indemnification provisions 
of this Agreement, from any claim or liability arising out of any failure or alleged failure to comply with 
such laws, rules or regulations. 

4.13 By executing this Agreement, CONTRACTOR verifies that she fully complies with all 
requirements and restrictions of state and federal law respecting the employment of undocumented 
aliens, including, but not limited to, the Immigration Reform and Control Act of 1986, as may be amended 
from time to time.  Such requirements and restrictions include, but are not limited to, examination and 
retention of documentation confirming the identity and immigration status of each employee of the 
CONTRACTOR.  CONTRACTOR also verifies that she has not committed a violation of any such law 
within the five (5) years immediately preceding the date of execution of this Agreement, and shall not 
violate any such law at any time during the term of the Agreement.  CONTRACTOR shall avoid any 
violation of any such law during the term of this Agreement by participating in an electronic verification of 
work authorization program operated by the United States Department of Homeland Security, by 
participating in an equivalent federal work authorization program operated by the United States 
Department of Homeland Security to verify information of newly hired employees, or by some other legally 
acceptable method.  CONTRACTOR shall maintain records of each such verification, and shall make 
them available to the DISTRICT or its representatives for inspection and copy at any time during normal 
business hours.  The DISTRICT shall not be responsible for any costs or expenses related to 
CONTRACTOR’S compliance with the requirements provided for in Section 4.0 or any of its sub-sections. 

4.14 To the same extent and under the same conditions as CONTRACTOR, CONTRACTOR shall 
require all of her subcontractors performing any work relating to this Agreement to make the same 
verifications and comply with all requirements and restrictions provided for in Section 4.13. 
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4.15 Each person executing this Agreement on behalf of CONTRACTOR verifies that they are a duly 
authorized officer of CONTRACTOR, and understands that any of the following shall be grounds for the 
DISTRICT to terminate the Agreement for cause: (1) failure of CONTRACTOR or her subcontractors to 
meet any of the requirements provided for in Sections 4.13 or 4.14; (2) any misrepresentation or material 
omission concerning compliance with such requirements (including in those verifications provided to the 
CONTRACTOR under Section 4.14); or (3) failure to immediately remove from work any person found not 
to be in compliance with such requirements. 

4.16 By her signature hereunder, CONTRACTOR certifies that she is aware of the provisions of 
Section 3700 of the California Labor Code which require every employer to be insured against liability for 
Workers’ Compensation or to undertake self-insurance in accordance with the provisions of that Code, 
and agrees to comply with such provisions before commencing the performance of services. 

4.17 CONTRACTOR represents that she is an equal opportunity employer and she shall not 
discriminate against any subcontractor, employee or applicant for employment because of race, religion, 
color, national origin, handicap, ancestry, sex or age.  Such non-discrimination shall include, but not be 
limited to, all activities related to initial employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff or termination. 

5.0 INDEMNIFICATION. 

5.1  To the fullest extent permitted by law, CONTRACTOR shall defend, indemnify and hold 
DISTRICT and its Governing Board, officials, officers, employees, volunteers, and agents free and 
harmless from any and all claims, demands, causes of action, costs, expenses, liability, loss, damage or 
injury of any kind, in law or equity, to property or persons, including wrongful death, in any manner arising 
out of, pertaining to, or incident to any alleged acts, errors or omissions of CONTRACTOR, [her/his] 
officials, officers, employees, subcontractors, or agents in connection with the performance of 
CONTRACTOR’S services, project or efforts undertaken pursuant to this Agreement, including without 
limitation the payment of all consequential damages, expert witness fees and attorneys fees and other 
related costs and expenses.  Notwithstanding the foregoing, to the extent CONTRACTOR'S services are 
subject to Civil Code Section 2782.8, the above indemnity shall be limited, to the extent required by Civil 
Code Section 2782.8, to claims that arise out of, pertain to, or relate to the negligence, recklessness, or 
willful misconduct of the CONTRACTOR.  

5.2 CONTRACTOR shall defend, with Counsel of DISTRICT'S choosing and at CONTRACTOR’S 
own cost, expense and risk, any and all claims, suits, actions or other proceedings of every kind covered 
by Section 5.1 that may be brought or instituted against DISTRICT or its Governing Board, officials, 
officers, employees, volunteers, and agents.  CONTRACTOR shall pay and satisfy any judgment, award 
or decree that may be rendered against DISTRICT or its Governing Board, officials, officers, employees, 
volunteers and agents as part of any such claim, suit, action or other proceeding.  CONTRACTOR shall 
also reimburse DISTRICT for the cost of any settlement paid by DISTRICT or its Governing Board, 
officials, officers, employees, volunteers and agents as part of any such claim, suit, action or other 
proceeding.  Such reimbursement shall include payment for DISTRICT’S attorney’s fees and costs, 
including expert witness fees.  CONTRACTOR shall reimburse DISTRICT and its Governing Board, 
officials, officers, employees, volunteers and agents, for any and all legal expenses and costs incurred by 
each of them in connection therewith or in enforcing the indemnity herein provided.  CONTRACTOR’S 
obligation to indemnify shall survive expiration or termination of this Agreement, and shall not be 
restricted to insurance proceeds, if any, received by the DISTRICT, its directors, officials officers, 
employees, agents, or volunteers. 

6.0 INSURANCE. 

6.1  CONTRACTOR shall not commence work under this Agreement until she has provided evidence 
satisfactory to DISTRICT that she has secured all insurance required under this section.  CONTRACTOR 
agrees to maintain, during the performance of all services under this Agreement, and for period of not 
less than one year following the expiration of this Agreement, at her sole expense, the following insurance 
coverages with limits of not less than those designated below: 
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(a) Minimum Requirements.  CONTRACTOR shall, at her expense, procure and maintain for 
the duration of the Agreement insurance against claims for injuries to persons or damages to property 
which may arise from or in connection with the performance of the Agreement by the CONTRACTOR, her 
agents, representatives, employees or subcontractors.  CONTRACTOR shall also require all of her 
subcontractors to procure and maintain the same insurance for the duration of the Agreement. Such 
insurance shall meet at least the following minimum levels of coverage: 

 
i. Minimum Scope of Insurance.  Coverage shall be at least as broad as the latest 

version of the following: (1) Automobile Liability: comprehensive automobile liability insurance policy in a 
form acceptable to DISTRICT to protect CONTRACTOR and DISTRICT against liability or claims of 
liability which may arise out of this AGREEMENT; and (2) Workers’ Compensation: Workers’ 
Compensation insurance as required by the State of California. 

ii. Minimum Limits of Insurance.  CONTRACTOR shall maintain limits no less than: 
(1) Automobile Liability: with limits of not less than THREE HUNDRED THOUSAND AND 00/100 
DOLLARS ($300,000) per occurrence combined single limit for bodily injury and property damage; (2) 
Workers’ Compensation: Workers’ Compensation limits as required by the Labor Code of the State of 
California. 

(b) Insurance Endorsements.  The insurance policies shall contain the following provisions, or 
CONTRACTOR shall provide endorsements on forms approved by the DISTRICT to add the following 
provisions to the insurance policies: 

 
i. Automobile Liability.  The automobile liability policy shall be endorsed to state that:  

(1) DISTRICT, its directors, officials, officers, employees, volunteers, and agents shall be covered as 
additional insureds with respect to the ownership, operation, maintenance, use, loading or unloading of 
any auto owned, leased, hired or borrowed by the CONTRACTOR or for which the CONTRACTOR is 
responsible; and (2) the insurance coverage shall be primary insurance as respects DISTRICT, its 
Governing Board, officials, officers, employees, volunteers and agents, or if excess, shall stand in an 
unbroken chain of coverage excess of the CONTRACTOR’S scheduled underlying coverage.  Any 
insurance or self-insurance maintained by DISTRICT, its Governing Board, officials, officers, employees, 
volunteers and agents shall be excess of the CONTRACTOR’S insurance and shall not be called upon to 
contribute with it in any way. 

ii. Workers’ Compensation Coverage. The insurer shall agree to waive all rights of 
subrogation against DISTRICT, its Governing Board, officials, officers, employees, volunteers, and agents 
for losses paid under the terms of the insurance policy which arise from work performed by the 
CONTRACTOR.  

iii. All Coverages.  Each insurance policy required by this Agreement shall be endorsed 
to state that:  (A) coverage shall not be suspended, voided or canceled except after thirty (30) days prior 
written notice by certified mail, return receipt requested, has been given to DISTRICT; and, (B) any failure 
to comply with reporting or other provisions of the policies, including breaches of warranties, shall not 
affect coverage provided to DISTRICT, its Governing Board, officials, officers, employees, volunteers and 
agents. 

 
(c) Separation of Insureds; No Special Limitations.  All insurance required by this Agreement, 

except for Workers’ Compensation coverage, shall contain standard separation of insureds provisions.  In 
addition, such insurance shall not contain any special limitations on the scope of protection afforded to 
DISTRICT, its Governing Board, officials, officers, employees, volunteers and agents. 

(d) Deductibles and Self-Insurance Retentions.  Any deductibles or self-insured retentions 
must be declared to and approved by DISTRICT.  If DISTRICT does not approve the deductibles or self-
insured retentions as presented, CONTRACTOR shall guarantee that, at the option of DISTRICT, either:  
(1) the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 
DISTRICT, its directors, officials, officers, employees and agents; or, (2) CONTRACTOR shall procure a 
bond guaranteeing payment of losses and related investigation costs, claims and administrative and 
defense expenses. 
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(e) Acceptability of Insurers.  Insurance is to be placed with insurers with a current A.M. Best’s 
rating no less than A:VIII, licensed to do business in California, and satisfactory to DISTRICT. 

(f) Reporting of Claims.  CONTRACTOR shall report to DISTRICT, in addition to 
CONTRACTOR’S insurer, any and all insurance claims submitted by CONTRACTOR in connection with 
services under this Agreement. 

 
(g) Verification of Coverage.  CONTRACTOR shall furnish DISTRICT with original certificates 

of insurance and endorsements effecting coverage required by this Agreement on forms satisfactory to 
DISTRICT.  The certificates and endorsements for each insurance policy shall be signed by a person 
authorized by that insurer to bind coverage on its behalf.  All certificates and endorsements must be 
received and approved by DISTRICT before work commences.  DISTRICT reserves the right to require 
complete, certified copies of all required insurance policies, at any time. 
 
6.2  The DISTRICT does not represent or warrant that the types or limits of insurance adequately 
protect CONTRACTOR’S interest or sufficiently cover CONTRACTOR’S liability exposure.  Failure by 
CONTRACTOR to maintain the insurance coverages specified herein shall be considered a material 
breach of this Agreement. 

 
6.3  Prior to commencing work, CONTRACTOR will furnish DISTRICT with properly endorsed certificates 
of insurance acceptable to DISTRICT which provide that the coverage will not be canceled or materially 
changed except upon thirty (30) days written notice to DISTRICT.  All certificates must be faxed or emailed, 
followed by a hard copy “wet ink” signed original in the mail to: Cerritos Community College District, Attn: 
Purchasing, 11110 Alondra Boulevard, Norwalk, CA 90650-6203. 

 
6.4  No payments will be made to CONTRACTOR until current and complete certificate(s) of 
insurance are on file with the Purchasing Services Office of DISTRICT. 

7.0 TERMINATION OF AGREEMENT 

7.1  DISTRICT may, by written notice to CONTRACTOR, terminate the whole or any part of this 
Agreement at any time and without cause by giving written notice to CONTRACTOR of such termination, 
and specifying the effective date thereof, not less than ten (10) business days before the effective date of 
such termination.  Upon termination, CONTRACTOR shall be compensated only for those services which 
have been adequately rendered to DISTRICT, and CONTRACTOR shall be entitled to no further 
compensation.  CONTRACTOR may not terminate this Agreement except for cause. 

7.2  If this Agreement is terminated as provided herein, DISTRICT may require CONTRACTOR to 
provide all finished or unfinished Documents and Data and other information of any kind prepared by 
CONTRACTOR in connection with the performance of services under this Agreement.  CONTRACTOR 
shall be required to provide such document and other information within fifteen (15) days of the request. 

7.3  In the event this Agreement is terminated in whole or in part as provided herein, DISTRICT may 
procure, upon such terms and in such manner as it may determine appropriate, services similar to those 
terminated. 

8.0 EMPLOYMENT WITH PUBLIC AGENCY.  CONTRACTOR, if an employee of another public agency, 
agrees that CONTRACTOR will not receive salary or remuneration, other than vacation pay, as an 
employee of another public agency for the actual time expended in the execution of the services under 
this AGREEMENT. 

 
9.0 CONFLICT OF INTEREST.  CONTRACTOR shall not hire any officer or employee of the DISTRICT to 

perform any service covered by this Agreement.  CONTRACTOR affirms that to the best of 
CONTRACTOR’S knowledge there exists no actual or potential conflict between CONTRACTOR’S family, 
business, or financial interests and the services provided under this Agreement, and in the event of 
change in either private interests or service under this Agreement, any question regarding possible 
conflict of interest which may rise as a result of such change will be raised with DISTRICT.  
CONTRACTOR shall not be in a reporting relationship to a DISTRICT employee who is a near relative, 
nor shall the near relative be in a decision-making position with respect to CONTRACTOR. 
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10.0 ON-SITE ACCOMMODATIONS.  DISTRICT shall provide CONTRACTOR with reasonable and 

customary working accommodations to support any on-site activities in the performance of 
CONTRACTOR’S services.  

 
11.0 OWNERSHIP OF MATERIALS/CONFIDENTIALITY. 

11.1 Originality of Services.  CONTRACTOR warrants and represents that all technologies, 
formulae, procedures, processes, methods, writings, ideas, dialogue, compositions, recordings, teleplays, 
and video productions prepared for, written for, submitted to DISTRICT and/or used in connection with 
this Agreement, shall be wholly original to CONTRACTOR and shall not be copied in whole or in part from 
any other source, except that submitted to CONTRACTOR by DISTRICT as a basis for such services or 
under license by any CONTRACTOR hired subcontractor. 

11.2 Documents & Data; Licensing of Intellectual Property.  This Agreement creates a 
non-exclusive and perpetual license for DISTRICT to copy, use, modify, reuse, or sublicense any and all 
copyrights, designs, and other intellectual property embodied in plans, specifications, studies, drawings, 
estimates, and other documents or works of authorship fixed in any tangible medium of expression, 
including but not limited to, physical drawings or data magnetically or otherwise recorded on computer 
diskettes, which are prepared or caused to be prepared by CONTRACTOR under this Agreement 
(“Documents & Data”).  All Documents & Data shall be and remain the property of DISTRICT, and shall 
not be used in whole or in substantial part by CONTRACTOR on other projects or services without 
DISTRICT'S express written permission.  Within thirty (30) days following the completion, suspension, 
abandonment or termination of this Agreement, CONTRACTOR shall provide to DISTRICT reproducible 
copies of all Documents & Data, in a form and amount required by DISTRICT.  DISTRICT reserves the 
right to select the method of document reproduction and to establish where the reproduction will be 
accomplished.  The reproduction expense shall be borne by DISTRICT at the actual cost of duplication.  
In the event of a dispute regarding the amount of compensation to which the CONTRACTOR is entitled 
under the termination provisions of this Agreement, CONTRACTOR shall provide all Documents & Data 
to DISTRICT upon payment of the undisputed amount.  CONTRACTOR shall have no right to retain or fail 
to provide to DISTRICT any such documents pending resolution of the dispute.  In addition, 
CONTRACTOR shall retain copies of all Documents & Data on file for a minimum of fifteen (15) years 
following completion of services under this Agreement, and shall make copies available to DISTRICT 
upon the payment of actual reasonable duplication costs.  Before destroying the Documents & Data 
following this retention period, CONTRACTOR shall make a reasonable effort to notify DISTRICT and 
provide DISTRICT with the opportunity to obtain the documents.   

11.3 Subcontractors.  CONTRACTOR shall require all subcontractors to agree in writing that 
DISTRICT is granted a non-exclusive and perpetual license for any Documents & Data the subcontractor 
prepares under this Agreement.  CONTRACTOR represents and warrants that CONTRACTOR has the 
legal right to license any and all Documents & Data.  CONTRACTOR makes no such representation and 
warranty in regard to Documents & Data which were prepared by design professionals other than 
CONTRACTOR or her subcontractors, or those provided to CONTRACTOR by the DISTRICT.  

11.4 Right to Use. DISTRICT shall not be limited in any way in its use or reuse of Documents and 
Data or any part of thereof at any time for purposes of any project or services under this Agreement, 
provided that any such use not within the purposes intended by this Agreement or on a project or service 
other than any project or service under this Agreement without employing the services of CONTRACTOR 
shall be at DISTRICT’S sole risk. If DISTRICT uses or reuses the Documents & Data on any project or 
service other than a project or service under this Agreement, it shall remove the CONTRACTOR’S seal 
from the Documents & Data and indemnify and hold harmless CONTRACTOR and her officers, directors, 
agents and employees from claims arising out of the negligent use or re-use of the Documents & Data on 
such other projects or services.  CONTRACTOR shall be responsible and liable for her Documents & 
Data, pursuant to the terms of this Agreement, only with respect to the condition of the Documents & Data 
at the time they are provided to the DISTRICT upon completion, suspension, abandonment or 
termination.  CONTRACTOR shall not be responsible or liable for any revisions to the Documents & Data 
made by any party other than CONTRACTOR, a party for whom the CONTRACTOR is legally 
responsible or liable, or anyone approved by the CONTRACTOR. 

Minutes of the Board of Trustees - Page 368



 

 
Page 9 of 13 

 
Form IC Agreement-Ind Cerritos Community College District Rev.10/2012 

11.5 Indemnification.  CONTRACTOR shall defend, indemnify and hold the DISTRICT, its directors, 
officials, officers, employees, volunteers, and agents free and harmless, pursuant to the indemnification 
provisions of this Agreement, for any alleged infringement of any patent, copyright, trade secret, trade 
name, trademark, or any other proprietary right of any person or entity in consequence of the use on any 
project or service by DISTRICT of the Documents & Data, including any method, process, product, or 
concept specified or depicted 

11.6 Confidentiality.  All Documents & Data, either created by or provided to CONTRACTOR in 
connection with the performance of this Agreement, shall be held confidential by CONTRACTOR.  All 
Documents & Data shall not, without the prior written consent of DISTRICT, be used or reproduced by 
CONTRACTOR for any purposes other than the performance of services under this Agreement.  
CONTRACTOR shall not disclose, cause or facilitate the disclosure of the Documents & Data to any 
person or entity not connected with the performance of any project or service under this Agreement.  
Nothing furnished to CONTRACTOR that is otherwise known to CONTRACTOR or is generally known, or 
has become known, to the related industry shall be deemed confidential.  CONTRACTOR shall not use 
DISTRICT’S name or insignia, photographs of any project, or any publicity pertaining to any services or 
any project under this Agreement, in any magazine, trade paper, newspaper, television or radio 
production or other similar medium without the prior written consent of DISTRICT.   

12.0 RECORDS ABOUT INDIVIDUALS.  California law, as well as DISTRICT policy, sets forth certain 
requirements and safeguards regarding records pertaining to individuals. 

 
12.1 Unless otherwise provided in writing, records containing confidential or personal information 
about individuals will become the property of the DISTRICT and subject to state law and DISTRICT 
policies governing privacy and access to files. 

12.2 CONTRACTOR shall use his or her best efforts to keep confidential any information provided by 
DISTRICT and marked “Confidential Information,” or any oral information conveyed to CONTRACTOR by 
DISTRICT and followed by a written communication within thirty (30) days that said information shall be 
considered Confidential Information.  This non-disclosure provision shall not apply to any of the following: 
(i) information which the CONTRACTOR can demonstrate by written records was known to 
CONTRACTOR prior to the effective date of this Agreement; (ii) is currently in, or in the future enters, the 
public domain other than through a breach of this Agreement or through other acts or omissions of 
CONTRACTOR; or (iii) is obtained lawfully from a third party. 

 
13.0 DRUG-FREE WORKPLACE POLICY AND REQUIREMENTS.  While performing any service for 

DISTRICT, CONTRACTOR'S employees, agents, or subcontractors shall not: (a) be under the influence 
of alcohol or any controlled substance, (b) use, possess, distribute, or sell illicit or unprescribed controlled 
drugs, drug paraphernalia, or alcoholic beverages, or (c) misuse legitimate prescription drugs.   

 
13.1 CONTRACTOR shall advise [her/his] employees, agents, or subcontractors of this policy.  Their 
entry onto DISTRICT’S premises or the work site constitutes consent to searches and inspections.  When 
DISTRICT has reason to believe there has been a violation of any aspect of the drug-free workplace 
requirements, CONTRACTOR and [her/his] employees, agents, suppliers, subcontractors shall, when 
requested, immediately submit to a search of their person, and/or lockers, lunch boxes, briefcases, 
purses, packages, desks, workstations, vehicles and other personal belongings available for inspection.   
 
13.2 CONTRACTOR understands and agrees that any of [her/his] employees involved in accidents will 
be subject to drug and/or alcohol testing as part of the post-accident investigation.   

 
13.3 Declining to submit to required searches and inspections may result in the termination of this 
Agreement and all current or future business relationships and/or visiting privileges. 

 
14.0 DELAYS. 
 

14.1 Delay, nondelivery, or any other failure to perform shall not be excused, unless it arises as a 
result of unforeseeable causes beyond the control and without the fault or negligence of CONTRACTOR 
and CONTRACTOR gives notice to DISTRICT within 24 hours of both the delay or nondelivery and the 
cause thereof and exerts reasonable efforts to mitigate the effect of same on DISTRICT to cause a 
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complete cure of the failure in no less than five (5) working days.  Delays caused by matters outside of 
CONTRACTOR’S control shall be excusable, and CONTRACTOR waives any other claims or entitlement 
for fees or compensation based on extended delays or absences hereunder 

14.2 If at any time CONTRACTOR becomes aware of circumstances that may cause a delay, 
CONTRACTOR shall immediately give written notice of such circumstances to the DISTRICT and shall 
immediately take action to remedy the situation.  If CONTRACTOR does not remedy the situation within a 
reasonable time, the DISTRICT shall have the right, directly or through CONTRACTOR, to investigate 
and institute action at CONTRACTOR'S expense, to prevent or mitigate any delay. 
 

15.0 FORCE MAJEURE.  Neither Party shall be in default for any failure or delay in performance hereunder 
when such failure or delay is the result of a force majeure, which is hereby defined as any unforeseeable 
event which is beyond that Party's reasonable control and without its fault or negligence.  Such events 
may include, but are not restricted to: (a) acts of God or of the public enemy, (b) acts of government in 
either its sovereign or contractual capacity, (c) strikes, lockouts or other industrial disputes, (d) riots, 
mutinies, civil commotion, war or war-like operations, or sabotage. 

 
16.0 DISPUTES.  All claims, disputes, and other matters in question between the Parties arising out of or 

relating to this Agreement or the breach thereof shall be addressed in the following manner. 
 

16.1 The Parties shall enter into good faith negotiations to reach an equitable settlement. 

16.2 If a good faith settlement cannot be reached, the Parties may agree to select a method of dispute 
resolution other than litigation, such as arbitration, mediation, or other method of alternative dispute 
resolution.  In the event that the Parties are unable to agree on a method of dispute resolution other than 
litigation, suit may be brought in a court located nearest the DISTRICT office involved in the suit. 

16.3 Notwithstanding the fact that a dispute, controversy or question shall have arisen in the 
interpretation of any provision of this Agreement, the performance of any work, the delivery of any 
material, the payment of any moneys to CONTRACTOR, or otherwise, CONTRACTOR agrees that 
[he/she] will not directly or indirectly stop or delay the work directed by DISTRICT, or any part thereof, or 
stop or delay the delivery of any material or services required to be furnished hereunder, pending the 
determination of such dispute or controversy, regardless of whether such dispute, controversy, or 
question is or may be subject to litigation or other form of dispute resolution. 

17.0 GOVERNING LAW; GOVERNMENT CODE CLAIM COMPLIANCE.  This Agreement shall be governed 
by the laws of the State of California.  Venue shall be in Los Angeles County.  In addition to any and all 
contract requirements pertaining to notices of and requests for compensation or payment for extra work, 
disputed work, claims and/or changed conditions, CONTRACTOR must comply with the claim procedures 
set forth in Government Code sections 900 et seq. prior to filing any lawsuit against the DISTRICT.  Such 
Government Code claims and any subsequent lawsuit based upon the Government Code claims shall be 
limited to those matters that remain unresolved after all procedures pertaining to extra work, disputed 
work, claims, and/or changed conditions have been followed by CONTRACTOR.  If no such Government 
Code claim is submitted, or if any prerequisite contractual requirements are not otherwise satisfied as 
specified herein, CONTRACTOR shall be barred from bringing and maintaining a valid lawsuit against the 
DISTRICT. 

 
18.0 ASSIGNMENT AND APPROVAL TO SUBCONTRACT.  This Agreement is for the exclusive services of 

CONTRACTOR.  The obligations of the CONTRACTOR pursuant to this Agreement shall not be assigned 
or subcontracted to another entity or individual by CONTRACTOR without the express written approval of 
DISTRICT. 

 
19.0 CONSTRUCTION; REFERENCES; CAPTIONS.  Since the Parties or their agents have participated fully 

in the preparation of this Agreement, the language of this Agreement shall be construed simply, according 
to its fair meaning, and not strictly for or against any Party.  Any term referencing time, days or period for 
performance shall be deemed calendar days and not business days unless otherwise specified in this 
Agreement.  All references to CONTRACTOR include all personnel, employees, agents, and 
subcontractors of CONTRACTOR, except as otherwise specified in this Agreement.  All references to 
DISTRICT include its elected officials, officers, employees, agents, and volunteers except as otherwise 
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specified in this Agreement.  The captions of the various articles and paragraphs are for convenience and 
ease of reference only, and do not define, limit, augment, or describe the scope, content or intent of this 
Agreement. 

 
20.0 AMENDMENT; MODIFICATION.  No supplement, modification or amendment of this Agreement shall be 

binding unless executed in writing and signed by both Parties pursuant to a Contract Amendment Form, 
Exhibit “A”, attached hereto and incorporated herein by this reference.  DISTRICT may modify the form of 
the Contract Amendment Form in its sole discretion at any time prior to execution. 

 
21.0 NON-WAIVER.  The failure of DISTRICT or CONTRACTOR to seek redress for violation of, or to insist upon, the 

strict performance of any term or condition of this Agreement shall not be deemed a waiver by that Party of such 
term or condition, or prevent a subsequent similar act from again constituting a violation of such term or condition. 

 
22.0 COOPERATION; FURTHER ACTS.  The Parties shall fully cooperate with one another, and shall take 

any additional acts or sign any additional documents as may be necessary, appropriate or convenient to 
attain the purposes of this Agreement. 

 
23.0 ATTORNEYS’ FEES.  If either Party commences an action against the other Party, either legal, 

administrative or otherwise, arising out of or in connection with this Agreement, the prevailing Party in 
such litigation shall be entitled to have and recover from the losing Party reasonable attorney’s fees and 
all other costs of such action. 

 
24.0 AUTHORITY TO ENTER AGREEMENT.  CONTRACTOR has all requisite power and authority to 

conduct [her/his] business and to execute, deliver, and perform the Agreement.  Each Party warrants that 
the individuals who have signed this Agreement have the legal power, right, and authority to make this 
Agreement and bind each respective Party. 

 
25.0 COUNTERPARTS.  This Agreement may be signed in counterparts, each of which shall constitute an 

original. 
 
26.0 NO THIRD-PARTY RIGHTS. Nothing in this Agreement is intended to make any person or entity who is not 

signatory to the Agreement a third-party beneficiary of any right created by this Agreement or by operation of law. 
 
27.0 SEVERABILITY. If any term, condition, or provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full 
force and effect, and shall not be affected, impaired, or invalidated in any way. 

 
28.0 TIME OF ESSENCE.  Time is of the essence for each and every provision of this Agreement.  
 
29.0 ENTIRE AGREEMENT.  This Agreement, and any attachments or exhibits incorporated by reference, 

constitute the entire and integrated agreement between DISTRICT and CONTRACTOR and supersedes 
all prior negotiations, representations or agreements, either written or oral.  This Agreement may be 
modified only by a writing signed by both DISTRICT and CONTRACTOR. 

 
29.1 This Agreement and any attachments or exhibits incorporated by reference are complementary 
and what is required by one shall be as binding as if required by all. In the case of conflict or 
inconsistency, this Agreement shall control over any such attachments or exhibits. 
 

30.0 NOTICE.  Any notice or demand may be served upon one Party by the other (a) by delivering it, in writing, 
to the other’s representative at the address as set forth below, or (b) by depositing it in a United States 
Postal Service deposit box with the postage fully prepaid and with the notice addressed to the other’s 
representative at the address as set forth below, or (c) by sending a facsimile of it to the other’s 
representative at the facsimile number set forth below. 
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CERRITOS COMMUNITY COLLEGE DISTRICT:  CONTRACTOR: 
   
Representative:  Mark B. Logan, C.P.M., CPPO  Representative:  

 Director of Purchasing   (Name & Title) 
 Tel:  (562) 467-5203   Tel:  

    
For Notices: Cerritos Community College District  For Notices:  

 Purchasing Department    
 11110 Alondra Boulevard    
 Norwalk, CA 90650-6203    

    
 Fax:  (562) 467-5020   Fax:  

 
 
 
 
 

[SIGNATURES ON THE FOLLOWING PAGE] 
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SIGNATURE PAGE 
TO 

CERRITOS COMMUNITY COLLEGE DISTRICT 
INDEPENDENT CONTRACTOR SERVICES AGREEMENT  

 
IN WITNESS WHEREOF, DISTRICT and CONTRACTOR have executed this Agreement on the date first written 
above. 
 
CERRITOS COMMUNITY COLLEGE DISTRICT:  CONTRACTOR: 
   

By:   By:  
 Signature   Signature 
     
  

 
  

 
 Typed or Printed Name, & Title   Typed or Printed Name, & Title 

     

Date:  

 

Date: 

Tax Identification Number (EIN) 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 17 
 
 
 

FROM: 
   

 Dr. Jose Fierro 
President/Superintendent 

  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director of Purchasing 

and Contract Administration 

  

 

SUBJECT: Consideration of Approval of Contract with Randal Morales for Grant 
Implementation and Program Development for the ACT-On Retail 
Management Careers Consortium Grant 

 
ACTION 
It is recommended that the Board of Trustees approve the renewal of contract with Randal Morales for Grant 
Implementation and Program Developments for the ACT-On Retail Management Careers Consortium Grant.   
 
FISCAL IMPACT 
Cerritos College will receive funding in the amount of $80,000.00 to pay for the below consulting services; 
funding is made possible through the ACT-On Retail Management Project grant through the Trade 
Adjustment Assistance Community College and Career Training (TAACCCT) Grants Program from the U.S. 
Department of Labor (DOL).   
 
REPORT SUMMARY 
Cerritos College annually contracts with various individuals, commercial firms, and other governmental 
agencies for the purpose of procuring or providing a variety of services. 
 
SERVICES – NEW 
RANDAL MORALES 
GRANT IMPLEMENTATION AND PROGRAM DEVELOPMENT FOR THE ACT-ON RETAIL 
MANAGEMENT CAREERS CONSORTIUM 
Requested by: Mr. Edmund (Rick) Miranda, Jr., Dean of Academic Affairs 

 
Purpose:  The ACT-On Retail Management Careers Consortium is a multi-state collaborative involving four 
community colleges, the Employment Department/Trade Act (OED/TAA) of Alaska, California, Oregon and 
Texas as well as employers and community partners, united by a core belief that postsecondary credentials 
are the gateway to jobs with family-supporting wages and the foundation of the nation’s future economic 
success. The purpose of this consortium project is to increase attainment of degrees, certificates, and other 
industry-recognized credentials and better prepare unemployed/underemployed workers for high-wage, 
high-skill employment through the provision of high quality accelerated training and related educational 
support. 
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Cerritos College requests to contract with Randal Morales (“Consultant”) for grant implementation and 
program development for the ACT-On Retail Management Project grant as applicable for the college for the 
period of October 1, 2015 through September 30, 2016, which is coterminous with the consortium’s fiscal 
year.  

The consultant will be responsible for, but not limited to, the following duties: Perform all project management 
duties in support of the grant lead institution and coordinate with consortium members as-needed, establish 
and implement procedures and controls for managing and monitoring project progress, budget management, 
compliance and expenditures, ensure the project is operating on time and on budget with established 
procedures, oversee and manage fiscal responsibilities associated with the project, prepare all required 
reports and submit to grant lead institution and DOL, serve as principal coordinator for comprehensive 
student outreach and identification for recruitment and enrollment, serve as principal liaison with the retail 
industry and businesses in the state, represent the program/project and prepare and deliver public 
presentations, develop and maintain relationships with industry partners, provide logistical support, assist in 
the development of databases, tabulate statistics and compile reports.  

The consultant will be paid on a time and materials basis at the hourly rate of $50.00 per hour for a maximum 
of 35 hours per week, for the Not-to-Exceed contract amount of $80,000, as approved by the Dean of 
Academic Affairs.     

Period: The time period will be from October 1, 2015 through September 30, 2016. 
 

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Draft of Contract No. 15C0039, Independent Contractor Services Agreement 
Draft of Exhibit B to Contract No. 15C0039 - SOW 
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 INDEPENDENT CONTRACTOR SERVICES AGREEMENT DRAFT 
 

Contract No. 15C0039 
 

PARTIES AND DATE 
 
This Agreement is made and entered into this 1st day of October, 2015, by and between Cerritos 

Community College District (“DISTRICT”), a public community college district organized under the laws of the 
State of California with its principal place of business at 11110 Alondra Boulevard, Norwalk, CA 90650, and Randal 
Morales (“CONTRACTOR”), an individual, residing at 1218 N. Astra Drive, Rosemead, CA 91770.  DISTRICT and 
CONTRACTOR are sometimes individually referred to as "Party" and collectively as "Parties." 

 
 

RECITALS 
 

WHEREAS, DISTRICT is authorized by Section 53060 of the California Government Code to contract with 
and employ any persons for the furnishing of special services and advice in financial, economic, accounting, 
engineering, legal or administrative matters, if such persons are specially trained and experienced and competent 
to perform the special services required by DISTRICT in this Agreement; and 

 
WHEREAS, the work to be performed generally includes Grant Implementation and Program 

Development Services for the ACT-On Retail Management Careers Consortium Project; and  
 
WHEREAS, CONTRACTOR is specially trained and experienced and competent to perform the special 

services required by DISTRICT, and such services are needed by DISTRICT from time to time on a limited basis; 
and 
 

WHEREAS, CONTRACTOR represents that he possesses such necessary skill and expertise required, is 
familiar with the plans of DISTRICT, and desires to provide such services to DISTRICT on the terms and conditions 
set forth in this Agreement.  
 

NOW THEREFORE, the Parties agree as follows: 
 
1.0 SCOPE OF WORK – SERVICES TO BE PROVIDED BY CONTRACTOR 
 

1.1  CONTRACTOR promises and agrees to furnish to DISTRICT all labor, materials, tools, equipment, 
services and incidental and customary work, as necessary to fully and adequately provide those services 
required under this Agreement.  The services to be performed shall include:  

1.1.1 ACT-On Retail Management Careers Consortium Grant Implementation and Program 
Development services, to include, but not limited to plan, design, implement and evaluation 
of project activities, including grant deliverables, budget, accountability and compliance, per 
Scope of Work (12 pages), attached hereto and incorporated into this Agreement by this 
reference as “Exhibit B”. 

1.2  CONTRACTOR shall furnish all labor, materials, equipment, supplies, and other items necessary 
to complete the services under this AGREEMENT at CONTRACTOR’S own expense, except as follows: 
workspace during normal business hours, access to on campus data and telephone services, and other 
materials and/or equipment as approved by District’s Representative.  CONTRACTOR shall perform Grant 
Implementation and Program Development Services for the ACT-On Retail Management Careers 
Consortium Project in accordance with this Agreement, current and generally accepted principles and 
practices of CONTRACTOR’S profession, and all applicable local, state and federal laws, rules and 
regulations. 
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2.0 TERM 
 

2.1  The term of this Agreement shall begin on October 1, 2015, and end on September 30, 2016, 
unless earlier terminated in Section 7 of this Agreement or unless the Agreement is renewed or extended 
by execution of a “Cerritos Community College District Contract Amendment Form” attached hereto as 
Exhibit “A” and incorporated herein by this reference (“Contract Amendment Form”).  CONTRACTOR shall 
complete the services within the term of this Agreement.  All applicable indemnification provisions of this 
Agreement shall remain in effect following the termination of this Agreement 

3.0 SERVICE FEES, EXPENSES, AND INVOICING  
 

3.1 Service Fees. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 
pursuant to this Agreement a rate of $50.00 dollars per hour, for a maximum of 35 hours per week, 
subject to the total Not-to-Exceed amount of EIGHTY THOUSAND AND 00/100 dollars ($80,000.00), 
billed on a time and materials (T&M) basis.   

 
3.2  Expenses. In addition to the service fees set forth above, DISTRICT shall reimburse 
CONTRACTOR for only actual out-of-pocket expenses incurred in the performance of the Agreement 
provided that (i) CONTRACTOR submits an itemized list with copies of paid invoices, receipts or other proof 
of payment of such expenses, and (iii) such expenses are pre-approved by the District Representative, as 
evidenced by the written approval of CONTRACTOR’S invoice requesting such reimbursement.  DISTRICT 
shall reimburse CONTRACTOR for pre-approved mileage at the rate allowed by IRS regulation in effect on 
service date incurred.  CONTRACTOR is responsible for all other operating expenses, overhead and 
administrative costs, which shall be deemed included in CONTRACTOR’S hourly rate. 
  
3.3 Invoices shall be submitted by CONTRACTOR once per month for services rendered and expenses 
incurred during the prior month.  Invoices shall identify the billing period, Contract Number of this 
Agreement, CONTRACTOR’S Taxpayer Identification Number.  Invoices shall itemize services performed 
by service date with a brief description and, as applicable, associated hours worked and billing rates. 

  
3.4  No invoices will be paid unless (i) this Agreement has been signed by the CONTRACTOR and 
properly executed by DISTRICT and (ii) the CONTRACTOR has submitted a Department of the Treasury 
IRS Form W-9 to the DISTRICT’S Accounting Department, attention Accounts Payable. 

3.5  At any time during the term of this Agreement, DISTRICT may request that CONTRACTOR perform 
Extra Work.  As used herein, “Extra Work” means any work that is determined by DISTRICT to be necessary 
for the proper completion of any project or service under this Agreement, but which the Parties did not 
reasonably anticipate would be necessary at the execution of this Agreement.  CONTRACTOR shall not 
perform, nor be compensated for, Extra Work without written authorization from DISTRICT. 

4.0 RESPONSIBILITIES OF CONTRACTOR 
. 

4.1  Services and work performed under this Agreement shall be performed by CONTRACTOR and/or 
under his supervision.  CONTRACTOR will determine the means, method and details of performing the 
services subject to the requirements of this Agreement.  DISTRICT retains CONTRACTOR on an 
independent contractor basis and CONTRACTOR is not an employee, agent or representative of 
DISTRICT.  CONTRACTOR retains the right to perform similar or different services for others during the 
term of this Agreement.  CONTRACTOR understands and agrees that CONTRACTOR’S employees shall 
not be considered officers, employees or agents of DISTRICT, and are not entitled to benefits of any kind 
or nature normally provided employees of DISTRICT, including, but not limited to, State Unemployment 
Compensation, Workers’ Compensation insurance.  CONTRACTOR assumes the full responsibility for 
CONTRACTOR’S acts or liabilities including those of CONTRACTOR’S employees or agents as they relate 
to the services performed under this Agreement.  CONTRACTOR shall assume full responsibility for 
payment of all federal, state, and local taxes or contributions, including unemployment insurance, social 
security, and income taxes, with respect to CONTRACTOR'S employees.  The DISTRICT will not withhold 
taxes for CONTRACTOR or CONTRACTOR'S employees or independent subcontractors.  CONTRACTOR 
agrees to indemnify, defend and hold DISTRICT harmless from and against any and all liability arising from 
any failure of CONTRACTOR to pay or withhold any applicable tax when due.   
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4.2  CONTRACTOR is aware of the requirements of California Labor Code Section 1720, et seq., and 
1770, et seq., as well as California Code of Regulations, Title 8, Section 16000, et seq., (“Prevailing Wage 
Laws”), which require the payment of prevailing wage rates and the performance of other requirements on 
“public works” and “maintenance” projects.  If the services that are being performed under this Agreement 
are being performed as part of an applicable “public works” or “maintenance” project, as defined by the 
Prevailing Wage Laws, and if the total compensation is $1,000 or more, CONTRACTOR agrees to fully 
comply with such Prevailing Wage Laws.  DISTRICT shall provide CONTRACTOR with a copy of the 
prevailing rates of per diem wages in effect at the commencement of this Agreement.  CONTRACTOR shall 
make copies of the prevailing rates of per diem wages for each craft, classification or type of worker needed 
to execute the services under this Agreement available to interested parties upon request, and shall post 
copies at the CONTRACTOR’S principal place of business and at any project site.  CONTRACTOR shall 
defend, indemnify and hold DISTRICT, its elected officials, officers, employees and agents free and 
harmless from any claim or liability arising out of any failure or alleged failure to comply with the Prevailing 
Wage Laws. 
 
4.3  CONTRACTOR shall execute and maintain his work so as to avoid injury or damage to any person 
or property.  In carrying out work and services under this Agreement, CONTRACTOR shall at all times be 
in compliance with all applicable local, state and federal laws, rules and regulations, and shall exercise all 
necessary precautions for the safety of employees appropriate to the nature of the work and the conditions 
under which the work is to be performed.   

4.4  CONTRACTOR shall maintain complete and accurate records with respect to all costs and 
expenses incurred under this Agreement.  All such records shall be clearly identifiable.  CONTRACTOR 
shall allow a representative of DISTRICT during normal business hours to examine, audit, and make 
transcripts or copies of such records and any other documents created pursuant to this Agreement.  
CONTRACTOR shall allow inspection of all work, data, documents, proceedings, and activities related to 
the Agreement for a period of five (5) years from the date of final payment under this Agreement.   

4.5  CONTRACTOR shall perform the services under this Agreement expeditiously, within the term of 
this Agreement  CONTRACTOR represents that he has the professional and technical personnel required 
to perform the services under this Agreement in conformance with such conditions.  In order to facilitate 
CONTRACTOR’S conformance with the Schedule, DISTRICT shall respond to CONTRACTOR’S 
submittals in a timely manner.  Upon the DISTRICT’S request, CONTRACTOR shall provide a more 
detailed schedule of anticipated performance to meet the relevant Schedule of Services.  

4.6  CONTRACTOR has represented to DISTRICT that certain key personnel will perform and coordinate 
the services under this Agreement.  Should one or more of such personnel become unavailable, 
CONTRACTOR may substitute other personnel of at least equal competence and experience upon written 
approval of DISTRICT.  In the event that DISTRICT and CONTRACTOR cannot agree as to the substitution 
of key personnel, DISTRICT shall be entitled to terminate this Agreement, pursuant to provisions of Section 
7 of this Agreement.  The key personnel for performance of this Agreement are as follows: Randal Morales. 

4.7 DISTRICT’S REPRESENTATIVE.  The DISTRICT hereby designates Rick Miranda, Dean of 
Academic Affairs, Cerritos Community College District, or his designee, to act as its representative for 
the performance of this Agreement (“DISTRICT’S Representative”).  DISTRICT’S Representative shall 
have the power to act on behalf of the DISTRICT for all purposes under this Agreement.  CONTRACTOR 
shall not accept direction or orders from any person other than the DISTRICT’S Representative or his or 
her designee. 

4.8  CONTRACTOR’S REPRESENTATIVE. The CONTRACTOR hereby designates Randal Morales, 
or his designee, to act as his representative for the performance of this Agreement (“CONTRACTOR’S 
Representative”).  CONTRACTOR’S Representative shall have full authority to represent and act on behalf 
of the CONTRACTOR for all purposes under this Agreement.  The CONTRACTOR’S Representative shall 
supervise and direct all services under this Agreement, using [his or her] best skill and attention, and shall 
be responsible for all means, methods, techniques, sequences, and procedures and for the satisfactory 
coordination of all portions of all services under this Agreement. 
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4.9  CONTRACTOR agrees to work closely with DISTRICT staff in the performance of all services under 
this Agreement and shall be available to DISTRICT’S staff, contractors and other staff at all reasonable 
times. 

4.10 CONTRACTOR shall perform all services under this Agreement in a skillful and competent manner, 
consistent with the standards generally recognized as being employed by professionals in the same 
discipline in the State of California.  CONTRACTOR represents and maintains that he is skilled in the 
professional calling necessary to perform services under this Agreement.  CONTRACTOR warrants that all 
employees and subcontractors shall have sufficient skill and experience to perform the services assigned 
to them.  Finally, CONTRACTOR represents that his employees and subcontractors have all licenses, 
permits, qualifications and approvals of whatever nature that are legally required to perform all services 
required under this Agreement.  As provided for in the indemnification provisions of this Agreement, 
CONTRACTOR shall perform, at his own cost and expense and without reimbursement from the DISTRICT, 
any services necessary to correct errors or omissions which are caused by the CONTRACTOR’S failure to 
comply with the standard of care provided for herein.  Any employee of the CONTRACTOR or his 
subcontractor who is determined by the DISTRICT to be uncooperative, incompetent, a threat to the 
adequate or timely completion of services under this Agreement, a threat to the safety of persons or 
property, or any employee who fails or refuses to perform such services in a manner acceptable to the 
DISTRICT, shall be promptly removed from work by the CONTRACTOR and shall not be re-employed to 
perform any services or work under this Agreement. 

4.11 CONTRACTOR shall perform and complete all services under this Agreement within the term set 
forth in Section 4.5 above (“Performance Time”).    

4.12 CONTRACTOR shall keep himself fully informed of and in compliance with all local, state and 
federal laws, rules and regulations in any manner affecting his work or services under this Agreement, 
including all Cal/OSHA requirements, and shall give all notices required by law.  CONTRACTOR shall be 
liable for all violations of such laws and regulations in connection with such work or services.  If 
CONTRACTOR performs any work knowing it to be contrary to such laws, rules and regulations and without 
giving written notice to the DISTRICT, CONTRACTOR shall be solely responsible for all costs arising 
therefrom.  CONTRACTOR shall defend, indemnify and hold DISTRICT, its officials, directors, officers, 
employees, volunteers, and agents free and harmless, pursuant to the indemnification provisions of this 
Agreement, from any claim or liability arising out of any failure or alleged failure to comply with such laws, 
rules or regulations. 

4.13 By executing this Agreement, CONTRACTOR verifies that he fully complies with all requirements 
and restrictions of state and federal law respecting the employment of undocumented aliens, including, but 
not limited to, the Immigration Reform and Control Act of 1986, as may be amended from time to time.  
Such requirements and restrictions include, but are not limited to, examination and retention of 
documentation confirming the identity and immigration status of each employee of the CONTRACTOR.  
CONTRACTOR also verifies that he has not committed a violation of any such law within the five (5) years 
immediately preceding the date of execution of this Agreement, and shall not violate any such law at any 
time during the term of the Agreement.  CONTRACTOR shall avoid any violation of any such law during 
the term of this Agreement by participating in an electronic verification of work authorization program 
operated by the United States Department of Homeland Security, by participating in an equivalent federal 
work authorization program operated by the United States Department of Homeland Security to verify 
information of newly hired employees, or by some other legally acceptable method.  CONTRACTOR shall 
maintain records of each such verification, and shall make them available to the DISTRICT or its 
representatives for inspection and copy at any time during normal business hours.  The DISTRICT shall 
not be responsible for any costs or expenses related to CONTRACTOR’S compliance with the requirements 
provided for in Section 4.0 or any of its sub-sections. 

4.14 To the same extent and under the same conditions as CONTRACTOR, CONTRACTOR shall 
require all of his subcontractors performing any work relating to this Agreement to make the same 
verifications and comply with all requirements and restrictions provided for in Section 4.13. 

4.15 Each person executing this Agreement on behalf of CONTRACTOR verifies that they are a duly 
authorized officer of CONTRACTOR, and understands that any of the following shall be grounds for the 
DISTRICT to terminate the Agreement for cause: (1) failure of CONTRACTOR or his subcontractors to 
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meet any of the requirements provided for in Sections 4.13 or 4.14; (2) any misrepresentation or material 
omission concerning compliance with such requirements (including in those verifications provided to the 
CONTRACTOR under Section 4.14); or (3) failure to immediately remove from work any person found not 
to be in compliance with such requirements. 

4.16 By his signature hereunder, CONTRACTOR certifies that he is aware of the provisions of Section 
3700 of the California Labor Code which require every employer to be insured against liability for Workers’ 
Compensation or to undertake self-insurance in accordance with the provisions of that Code, and agrees 
to comply with such provisions before commencing the performance of services. 

4.17 CONTRACTOR represents that he is an equal opportunity employer and he shall not discriminate 
against any subcontractor, employee or applicant for employment because of race, religion, color, national 
origin, handicap, ancestry, sex or age.  Such non-discrimination shall include, but not be limited to, all 
activities related to initial employment, upgrading, demotion, transfer, recruitment or recruitment 
advertising, layoff or termination. 

5.0 INDEMNIFICATION. 

5.1  To the fullest extent permitted by law, CONTRACTOR shall defend, indemnify and hold DISTRICT 
and its Governing Board, officials, officers, employees, volunteers, and agents free and harmless from any 
and all claims, demands, causes of action, costs, expenses, liability, loss, damage or injury of any kind, in 
law or equity, to property or persons, including wrongful death, in any manner arising out of, pertaining to, 
or incident to any alleged acts, errors or omissions of CONTRACTOR, [her/his] officials, officers, 
employees, subcontractors, or agents in connection with the performance of CONTRACTOR’S services, 
project or efforts undertaken pursuant to this Agreement, including without limitation the payment of all 
consequential damages, expert witness fees and attorneys fees and other related costs and expenses.  
Notwithstanding the foregoing, to the extent CONTRACTOR'S services are subject to Civil Code Section 
2782.8, the above indemnity shall be limited, to the extent required by Civil Code Section 2782.8, to claims 
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the 
CONTRACTOR.  

5.2 CONTRACTOR shall defend, with Counsel of DISTRICT'S choosing and at CONTRACTOR’S own 
cost, expense and risk, any and all claims, suits, actions or other proceedings of every kind covered by 
Section 5.1 that may be brought or instituted against DISTRICT or its Governing Board, officials, officers, 
employees, volunteers, and agents.  CONTRACTOR shall pay and satisfy any judgment, award or decree 
that may be rendered against DISTRICT or its Governing Board, officials, officers, employees, volunteers 
and agents as part of any such claim, suit, action or other proceeding.  CONTRACTOR shall also reimburse 
DISTRICT for the cost of any settlement paid by DISTRICT or its Governing Board, officials, officers, 
employees, volunteers and agents as part of any such claim, suit, action or other proceeding.  Such 
reimbursement shall include payment for DISTRICT’S attorney’s fees and costs, including expert witness 
fees.  CONTRACTOR shall reimburse DISTRICT and its Governing Board, officials, officers, employees, 
volunteers and agents, for any and all legal expenses and costs incurred by each of them in connection 
therewith or in enforcing the indemnity herein provided.  CONTRACTOR’S obligation to indemnify shall 
survive expiration or termination of this Agreement, and shall not be restricted to insurance proceeds, if 
any, received by the DISTRICT, its directors, officials officers, employees, agents, or volunteers. 

6.0 INSURANCE. 

6.1  CONTRACTOR shall not commence work under this Agreement until he has provided evidence 
satisfactory to DISTRICT that he has secured all insurance required under this section.  CONTRACTOR 
agrees to maintain, during the performance of all services under this Agreement, and for period of not less 
than one year following the expiration of this Agreement, at his sole expense, the following insurance 
coverages with limits of not less than those designated below: 

 
(a) Minimum Requirements.  CONTRACTOR shall, at his expense, procure and maintain for the 

duration of the Agreement insurance against claims for injuries to persons or damages to property which 
may arise from or in connection with the performance of the Agreement by the CONTRACTOR, his agents, 
representatives, employees or subcontractors.  CONTRACTOR shall also require all of his subcontractors 
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to procure and maintain the same insurance for the duration of the Agreement. Such insurance shall meet 
at least the following minimum levels of coverage: 

 
i. Minimum Scope of Insurance.  Coverage shall be at least as broad as the latest 

version of the following: (1) Automobile Liability: comprehensive automobile liability insurance policy in a 
form acceptable to DISTRICT to protect CONTRACTOR and DISTRICT against liability or claims of liability 
which may arise out of this AGREEMENT; and (2) Workers’ Compensation: Workers’ Compensation 
insurance as required by the State of California. 

ii. Minimum Limits of Insurance.  CONTRACTOR shall maintain limits no less than: (1) 
Automobile Liability: with limits of not less than Three Hundred Thousand and 00/100 Dollars ($300,000) 
per occurrence combined single limit for bodily injury and property damage; (2) Workers’ Compensation: 
Workers’ Compensation limits as required by the Labor Code of the State of California. 

(b) Insurance Endorsements.  The insurance policies shall contain the following provisions, or 
CONTRACTOR shall provide endorsements on forms approved by the DISTRICT to add the following 
provisions to the insurance policies: 

 
i. Automobile Liability.  The automobile liability policy shall be endorsed to state that:  

(1) DISTRICT, its directors, officials, officers, employees, volunteers, and agents shall be covered as 
additional insureds with respect to the ownership, operation, maintenance, use, loading or unloading of any 
auto owned, leased, hired or borrowed by the CONTRACTOR or for which the CONTRACTOR is 
responsible; and (2) the insurance coverage shall be primary insurance as respects DISTRICT, its 
Governing Board, officials, officers, employees, volunteers and agents, or if excess, shall stand in an 
unbroken chain of coverage excess of the CONTRACTOR’S scheduled underlying coverage.  Any 
insurance or self-insurance maintained by DISTRICT, its Governing Board, officials, officers, employees, 
volunteers and agents shall be excess of the CONTRACTOR’S insurance and shall not be called upon to 
contribute with it in any way. 

ii. Workers’ Compensation Coverage. The insurer shall agree to waive all rights of 
subrogation against DISTRICT, its Governing Board, officials, officers, employees, volunteers, and agents 
for losses paid under the terms of the insurance policy which arise from work performed by the 
CONTRACTOR.  

iii. All Coverages.  Each insurance policy required by this Agreement shall be endorsed 
to state that:  (A) coverage shall not be suspended, voided or canceled except after thirty (30) days prior 
written notice by certified mail, return receipt requested, has been given to DISTRICT; and, (B) any failure 
to comply with reporting or other provisions of the policies, including breaches of warranties, shall not affect 
coverage provided to DISTRICT, its Governing Board, officials, officers, employees, volunteers and agents. 

 
(c) Separation of Insureds; No Special Limitations.  All insurance required by this Agreement, 

except for Workers’ Compensation coverage, shall contain standard separation of insureds provisions.  In 
addition, such insurance shall not contain any special limitations on the scope of protection afforded to 
DISTRICT, its Governing Board, officials, officers, employees, volunteers and agents. 

(d) Deductibles and Self-Insurance Retentions.  Any deductibles or self-insured retentions must 
be declared to and approved by DISTRICT.  If DISTRICT does not approve the deductibles or self-insured 
retentions as presented, CONTRACTOR shall guarantee that, at the option of DISTRICT, either:  (1) the 
insurer shall reduce or eliminate such deductibles or self-insured retentions as respects DISTRICT, its 
directors, officials, officers, employees and agents; or, (2) CONTRACTOR shall procure a bond 
guaranteeing payment of losses and related investigation costs, claims and administrative and defense 
expenses. 

 
(e) Acceptability of Insurers.  Insurance is to be placed with insurers with a current A.M. Best’s 

rating no less than A:VIII, licensed to do business in California, and satisfactory to DISTRICT. 

(f) Reporting of Claims.  CONTRACTOR shall report to DISTRICT, in addition to 
CONTRACTOR’S insurer, any and all insurance claims submitted by CONTRACTOR in connection with 
services under this Agreement. 
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(g) Verification of Coverage.  CONTRACTOR shall furnish DISTRICT with original certificates of 

insurance and endorsements effecting coverage required by this Agreement on forms satisfactory to 
DISTRICT.  The certificates and endorsements for each insurance policy shall be signed by a person 
authorized by that insurer to bind coverage on its behalf.  All certificates and endorsements must be 
received and approved by DISTRICT before work commences.  DISTRICT reserves the right to require 
complete, certified copies of all required insurance policies, at any time. 
 
6.2  The DISTRICT does not represent or warrant that the types or limits of insurance adequately 
protect CONTRACTOR’S interest or sufficiently cover CONTRACTOR’S liability exposure.  Failure by 
CONTRACTOR to maintain the insurance coverages specified herein shall be considered a material breach 
of this Agreement. 

 
6.3  Prior to commencing work, CONTRACTOR will furnish DISTRICT with properly endorsed certificates 
of insurance acceptable to DISTRICT which provide that the coverage will not be canceled or materially changed 
except upon thirty (30) days written notice to DISTRICT.  All certificates must be faxed or emailed, followed by 
a hard copy “wet ink” signed original in the mail to: Cerritos Community College District, Attn: Purchasing, 11110 
Alondra Boulevard, Norwalk, CA 90650-6203. 

 
6.4  No payments will be made to CONTRACTOR until current and complete certificate(s) of insurance 
are on file with the Purchasing Services Office of DISTRICT. 

7.0 TERMINATION OF AGREEMENT 

7.1  DISTRICT may, by written notice to CONTRACTOR, terminate the whole or any part of this 
Agreement at any time and without cause by giving written notice to CONTRACTOR of such termination, 
and specifying the effective date thereof, not less than ten (10) business days before the effective date of 
such termination.  Upon termination, CONTRACTOR shall be compensated only for those services which 
have been adequately rendered to DISTRICT, and CONTRACTOR shall be entitled to no further 
compensation.  CONTRACTOR may not terminate this Agreement except for cause. 

7.2  If this Agreement is terminated as provided herein, DISTRICT may require CONTRACTOR to 
provide all finished or unfinished Documents and Data and other information of any kind prepared by 
CONTRACTOR in connection with the performance of services under this Agreement.  CONTRACTOR 
shall be required to provide such document and other information within fifteen (15) days of the request. 

7.3  In the event this Agreement is terminated in whole or in part as provided herein, DISTRICT may 
procure, upon such terms and in such manner as it may determine appropriate, services similar to those 
terminated. 

8.0 EMPLOYMENT WITH PUBLIC AGENCY.  CONTRACTOR, if an employee of another public agency, 
agrees that CONTRACTOR will not receive salary or remuneration, other than vacation pay, as an 
employee of another public agency for the actual time expended in the execution of the services under this 
AGREEMENT. 

 
9.0 CONFLICT OF INTEREST.  CONTRACTOR shall not hire any officer or employee of the DISTRICT to 

perform any service covered by this Agreement.  CONTRACTOR affirms that to the best of 
CONTRACTOR’S knowledge there exists no actual or potential conflict between CONTRACTOR’S family, 
business, or financial interests and the services provided under this Agreement, and in the event of change 
in either private interests or service under this Agreement, any question regarding possible conflict of 
interest which may rise as a result of such change will be raised with DISTRICT.  CONTRACTOR shall not 
be in a reporting relationship to a DISTRICT employee who is a near relative, nor shall the near relative be 
in a decision-making position with respect to CONTRACTOR. 

 
10.0 ON-SITE ACCOMMODATIONS.  DISTRICT shall provide CONTRACTOR with reasonable and customary 

working accommodations to support any on-site activities in the performance of CONTRACTOR’S services.  
 
11.0 OWNERSHIP OF MATERIALS/CONFIDENTIALITY. 
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11.1 Originality of Services.  CONTRACTOR warrants and represents that all technologies, formulae, 
procedures, processes, methods, writings, ideas, dialogue, compositions, recordings, teleplays, and video 
productions prepared for, written for, submitted to DISTRICT and/or used in connection with this 
Agreement, shall be wholly original to CONTRACTOR and shall not be copied in whole or in part from any 
other source, except that submitted to CONTRACTOR by DISTRICT as a basis for such services or under 
license by any CONTRACTOR hired subcontractor. 

11.2 Documents & Data; Licensing of Intellectual Property.  This Agreement creates a non-exclusive 
and perpetual license for DISTRICT to copy, use, modify, reuse, or sublicense any and all copyrights, 
designs, and other intellectual property embodied in plans, specifications, studies, drawings, estimates, and 
other documents or works of authorship fixed in any tangible medium of expression, including but not limited 
to, physical drawings or data magnetically or otherwise recorded on computer diskettes, which are prepared 
or caused to be prepared by CONTRACTOR under this Agreement (“Documents & Data”).  All Documents 
& Data shall be and remain the property of DISTRICT, and shall not be used in whole or in substantial part 
by CONTRACTOR on other projects or services without DISTRICT'S express written permission.  Within 
thirty (30) days following the completion, suspension, abandonment or termination of this Agreement, 
CONTRACTOR shall provide to DISTRICT reproducible copies of all Documents & Data, in a form and 
amount required by DISTRICT.  DISTRICT reserves the right to select the method of document 
reproduction and to establish where the reproduction will be accomplished.  The reproduction expense shall 
be borne by DISTRICT at the actual cost of duplication.  In the event of a dispute regarding the amount of 
compensation to which the CONTRACTOR is entitled under the termination provisions of this Agreement, 
CONTRACTOR shall provide all Documents & Data to DISTRICT upon payment of the undisputed amount.  
CONTRACTOR shall have no right to retain or fail to provide to DISTRICT any such documents pending 
resolution of the dispute.  In addition, CONTRACTOR shall retain copies of all Documents & Data on file 
for a minimum of fifteen (15) years following completion of services under this Agreement, and shall make 
copies available to DISTRICT upon the payment of actual reasonable duplication costs.  Before destroying 
the Documents & Data following this retention period, CONTRACTOR shall make a reasonable effort to 
notify DISTRICT and provide DISTRICT with the opportunity to obtain the documents.   

11.3 Subcontractors.  CONTRACTOR shall require all subcontractors to agree in writing that 
DISTRICT is granted a non-exclusive and perpetual license for any Documents & Data the subcontractor 
prepares under this Agreement.  CONTRACTOR represents and warrants that CONTRACTOR has the 
legal right to license any and all Documents & Data.  CONTRACTOR makes no such representation and 
warranty in regard to Documents & Data which were prepared by design professionals other than 
CONTRACTOR or his subcontractors, or those provided to CONTRACTOR by the DISTRICT.  

11.4 Right to Use. DISTRICT shall not be limited in any way in its use or reuse of Documents and Data 
or any part of thereof at any time for purposes of any project or services under this Agreement, provided 
that any such use not within the purposes intended by this Agreement or on a project or service other than 
any project or service under this Agreement without employing the services of CONTRACTOR shall be at 
DISTRICT’S sole risk. If DISTRICT uses or reuses the Documents & Data on any project or service other 
than a project or service under this Agreement, it shall remove the CONTRACTOR’S seal from the 
Documents & Data and indemnify and hold harmless CONTRACTOR and his officers, directors, agents 
and employees from claims arising out of the negligent use or re-use of the Documents & Data on such 
other projects or services.  CONTRACTOR shall be responsible and liable for his Documents & Data, 
pursuant to the terms of this Agreement, only with respect to the condition of the Documents & Data at the 
time they are provided to the DISTRICT upon completion, suspension, abandonment or termination.  
CONTRACTOR shall not be responsible or liable for any revisions to the Documents & Data made by any 
party other than CONTRACTOR, a party for whom the CONTRACTOR is legally responsible or liable, or 
anyone approved by the CONTRACTOR. 

11.5 Indemnification.  CONTRACTOR shall defend, indemnify and hold the DISTRICT, its directors, 
officials, officers, employees, volunteers, and agents free and harmless, pursuant to the indemnification 
provisions of this Agreement, for any alleged infringement of any patent, copyright, trade secret, trade 
name, trademark, or any other proprietary right of any person or entity in consequence of the use on any 
project or service by DISTRICT of the Documents & Data, including any method, process, product, or 
concept specified or depicted 
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11.6 Confidentiality.  All Documents & Data, either created by or provided to CONTRACTOR in 
connection with the performance of this Agreement, shall be held confidential by CONTRACTOR.  All 
Documents & Data shall not, without the prior written consent of DISTRICT, be used or reproduced by 
CONTRACTOR for any purposes other than the performance of services under this Agreement.  
CONTRACTOR shall not disclose, cause or facilitate the disclosure of the Documents & Data to any person 
or entity not connected with the performance of any project or service under this Agreement.  Nothing 
furnished to CONTRACTOR that is otherwise known to CONTRACTOR or is generally known, or has 
become known, to the related industry shall be deemed confidential.  CONTRACTOR shall not use 
DISTRICT’S name or insignia, photographs of any project, or any publicity pertaining to any services or any 
project under this Agreement, in any magazine, trade paper, newspaper, television or radio production or 
other similar medium without the prior written consent of DISTRICT.   

12.0 RECORDS ABOUT INDIVIDUALS.  California law, as well as DISTRICT policy, sets forth certain 
requirements and safeguards regarding records pertaining to individuals. 

 
12.1 Unless otherwise provided in writing, records containing confidential or personal information about 
individuals will become the property of the DISTRICT and subject to state law and DISTRICT policies 
governing privacy and access to files. 

12.2 CONTRACTOR shall use his or her best efforts to keep confidential any information provided by 
DISTRICT and marked “Confidential Information,” or any oral information conveyed to CONTRACTOR by 
DISTRICT and followed by a written communication within thirty (30) days that said information shall be 
considered Confidential Information.  This non-disclosure provision shall not apply to any of the following: 
(i) information which the CONTRACTOR can demonstrate by written records was known to CONTRACTOR 
prior to the effective date of this Agreement; (ii) is currently in, or in the future enters, the public domain 
other than through a breach of this Agreement or through other acts or omissions of CONTRACTOR; or (iii) 
is obtained lawfully from a third party. 

 
13.0 DRUG-FREE WORKPLACE POLICY AND REQUIREMENTS.  While performing any service for 

DISTRICT, CONTRACTOR'S employees, agents, or subcontractors shall not: (a) be under the influence of 
alcohol or any controlled substance, (b) use, possess, distribute, or sell illicit or unprescribed controlled 
drugs, drug paraphernalia, or alcoholic beverages, or (c) misuse legitimate prescription drugs.   

 
13.1 CONTRACTOR shall advise [her/his] employees, agents, or subcontractors of this policy.  Their 
entry onto DISTRICT’S premises or the work site constitutes consent to searches and inspections.  When 
DISTRICT has reason to believe there has been a violation of any aspect of the drug-free workplace 
requirements, CONTRACTOR and [her/his] employees, agents, suppliers, subcontractors shall, when 
requested, immediately submit to a search of their person, and/or lockers, lunch boxes, briefcases, purses, 
packages, desks, workstations, vehicles and other personal belongings available for inspection.   
 
13.2 CONTRACTOR understands and agrees that any of [her/his] employees involved in accidents will 
be subject to drug and/or alcohol testing as part of the post-accident investigation.   

 
13.3 Declining to submit to required searches and inspections may result in the termination of this 
Agreement and all current or future business relationships and/or visiting privileges. 

 
14.0 DELAYS. 
 

14.1 Delay, nondelivery, or any other failure to perform shall not be excused, unless it arises as a result 
of unforeseeable causes beyond the control and without the fault or negligence of CONTRACTOR and 
CONTRACTOR gives notice to DISTRICT within 24 hours of both the delay or nondelivery and the cause 
thereof and exerts reasonable efforts to mitigate the effect of same on DISTRICT to cause a complete cure 
of the failure in no less than five (5) working days.  Delays caused by matters outside of CONTRACTOR’S 
control shall be excusable, and CONTRACTOR waives any other claims or entitlement for fees or 
compensation based on extended delays or absences hereunder 

14.2 If at any time CONTRACTOR becomes aware of circumstances that may cause a delay, 
CONTRACTOR shall immediately give written notice of such circumstances to the DISTRICT and shall 
immediately take action to remedy the situation.  If CONTRACTOR does not remedy the situation within a 
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reasonable time, the DISTRICT shall have the right, directly or through CONTRACTOR, to investigate and 
institute action at CONTRACTOR'S expense, to prevent or mitigate any delay. 
 

15.0 FORCE MAJEURE.  Neither Party shall be in default for any failure or delay in performance hereunder 
when such failure or delay is the result of a force majeure, which is hereby defined as any unforeseeable 
event which is beyond that Party's reasonable control and without its fault or negligence.  Such events may 
include, but are not restricted to: (a) acts of God or of the public enemy, (b) acts of government in either its 
sovereign or contractual capacity, (c) strikes, lockouts or other industrial disputes, (d) riots, mutinies, civil 
commotion, war or war-like operations, or sabotage. 

 
16.0 DISPUTES.  All claims, disputes, and other matters in question between the Parties arising out of or relating 

to this Agreement or the breach thereof shall be addressed in the following manner. 
 

16.1 The Parties shall enter into good faith negotiations to reach an equitable settlement. 

16.2 If a good faith settlement cannot be reached, the Parties may agree to select a method of dispute 
resolution other than litigation, such as arbitration, mediation, or other method of alternative dispute resolution.  
In the event that the Parties are unable to agree on a method of dispute resolution other than litigation, suit 
may be brought in a court located nearest the DISTRICT office involved in the suit. 

16.3 Notwithstanding the fact that a dispute, controversy or question shall have arisen in the 
interpretation of any provision of this Agreement, the performance of any work, the delivery of any material, 
the payment of any moneys to CONTRACTOR, or otherwise, CONTRACTOR agrees that [he/she] will not 
directly or indirectly stop or delay the work directed by DISTRICT, or any part thereof, or stop or delay the 
delivery of any material or services required to be furnished hereunder, pending the determination of such 
dispute or controversy, regardless of whether such dispute, controversy, or question is or may be subject 
to litigation or other form of dispute resolution. 

17.0 GOVERNING LAW; GOVERNMENT CODE CLAIM COMPLIANCE.  This Agreement shall be governed 
by the laws of the State of California.  Venue shall be in Los Angeles County.  In addition to any and all 
contract requirements pertaining to notices of and requests for compensation or payment for extra work, 
disputed work, claims and/or changed conditions, CONTRACTOR must comply with the claim procedures 
set forth in Government Code sections 900 et seq. prior to filing any lawsuit against the DISTRICT.  Such 
Government Code claims and any subsequent lawsuit based upon the Government Code claims shall be 
limited to those matters that remain unresolved after all procedures pertaining to extra work, disputed work, 
claims, and/or changed conditions have been followed by CONTRACTOR.  If no such Government Code 
claim is submitted, or if any prerequisite contractual requirements are not otherwise satisfied as specified 
herein, CONTRACTOR shall be barred from bringing and maintaining a valid lawsuit against the DISTRICT. 

 
18.0 ASSIGNMENT AND APPROVAL TO SUBCONTRACT.  This Agreement is for the exclusive services of 

CONTRACTOR.  The obligations of the CONTRACTOR pursuant to this Agreement shall not be assigned 
or subcontracted to another entity or individual by CONTRACTOR without the express written approval of 
DISTRICT. 

 
19.0 CONSTRUCTION; REFERENCES; CAPTIONS.  Since the Parties or their agents have participated fully 

in the preparation of this Agreement, the language of this Agreement shall be construed simply, according 
to its fair meaning, and not strictly for or against any Party.  Any term referencing time, days or period for 
performance shall be deemed calendar days and not business days unless otherwise specified in this 
Agreement.  All references to CONTRACTOR include all personnel, employees, agents, and 
subcontractors of CONTRACTOR, except as otherwise specified in this Agreement.  All references to 
DISTRICT include its elected officials, officers, employees, agents, and volunteers except as otherwise 
specified in this Agreement.  The captions of the various articles and paragraphs are for convenience and 
ease of reference only, and do not define, limit, augment, or describe the scope, content or intent of this 
Agreement. 

 
20.0 AMENDMENT; MODIFICATION.  No supplement, modification or amendment of this Agreement shall be 

binding unless executed in writing and signed by both Parties pursuant to a Contract Amendment Form, 
Exhibit “A”, attached hereto and incorporated herein by this reference.  DISTRICT may modify the form of 
the Contract Amendment Form in its sole discretion at any time prior to execution. 
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21.0 NON-WAIVER.  The failure of DISTRICT or CONTRACTOR to seek redress for violation of, or to insist upon, the 

strict performance of any term or condition of this Agreement shall not be deemed a waiver by that Party of such 
term or condition, or prevent a subsequent similar act from again constituting a violation of such term or condition. 

 
22.0 COOPERATION; FURTHER ACTS.  The Parties shall fully cooperate with one another, and shall take any 

additional acts or sign any additional documents as may be necessary, appropriate or convenient to attain 
the purposes of this Agreement. 

 
23.0 ATTORNEYS’ FEES.  If either Party commences an action against the other Party, either legal, 

administrative or otherwise, arising out of or in connection with this Agreement, the prevailing Party in such 
litigation shall be entitled to have and recover from the losing Party reasonable attorney’s fees and all other 
costs of such action. 

 
24.0 AUTHORITY TO ENTER AGREEMENT.  CONTRACTOR has all requisite power and authority to conduct 

[her/his] business and to execute, deliver, and perform the Agreement.  Each Party warrants that the 
individuals who have signed this Agreement have the legal power, right, and authority to make this 
Agreement and bind each respective Party. 

 
25.0 COUNTERPARTS.  This Agreement may be signed in counterparts, each of which shall constitute an 

original. 
 
26.0 NO THIRD-PARTY RIGHTS. Nothing in this Agreement is intended to make any person or entity who is not 

signatory to the Agreement a third-party beneficiary of any right created by this Agreement or by operation of law. 
 
27.0 SEVERABILITY. If any term, condition, or provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full 
force and effect, and shall not be affected, impaired, or invalidated in any way. 

 
28.0 TIME OF ESSENCE.  Time is of the essence for each and every provision of this Agreement.  
 
29.0 ENTIRE AGREEMENT.  This Agreement, and any attachments or exhibits incorporated by reference, 

constitute the entire and integrated agreement between DISTRICT and CONTRACTOR and supersedes 
all prior negotiations, representations or agreements, either written or oral.  This Agreement may be 
modified only by a writing signed by both DISTRICT and CONTRACTOR. 

 
29.1 This Agreement and any attachments or exhibits incorporated by reference are complementary 
and what is required by one shall be as binding as if required by all. In the case of conflict or inconsistency, 
this Agreement shall control over any such attachments or exhibits. 
 

30.0 NOTICE.  Any notice or demand may be served upon one Party by the other (a) by delivering it, in writing, 
to the other’s representative at the address as set forth below, or (b) by depositing it in a United States 
Postal Service deposit box with the postage fully prepaid and with the notice addressed to the other’s 
representative at the address as set forth below, or (c) by sending a facsimile of it to the other’s 
representative at the facsimile number set forth below. 

 
 
CERRITOS COMMUNITY COLLEGE DISTRICT:  CONTRACTOR: 
   
Representative:  Mark B. Logan, C.P.M., CPPO  Representative:  

 Director of Purchasing   (Name & Title) 
 Tel:  (562) 467-5203   Tel:  

    
For Notices: Cerritos Community College District  For Notices:  

 Purchasing Department    
 11110 Alondra Boulevard    
 Norwalk, CA 90650-6203    

    
 Fax:  (562) 467-5020   Fax:  
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SIGNATURE PAGE 
TO 

CERRITOS COMMUNITY COLLEGE DISTRICT 
INDEPENDENT CONTRACTOR SERVICES AGREEMENT  

 
IN WITNESS WHEREOF, DISTRICT and CONTRACTOR have executed this Agreement on the date first written 
above. 
 
CERRITOS COMMUNITY COLLEGE DISTRICT:  CONTRACTOR: 
   

By:   By:  
 Signature   Signature 
     
  

 
  

 
 Typed or Printed Name, & Title   Typed or Printed Name, & Title 

     

Date:  

 

Date: 

Tax Identification Number (EIN) 
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SCOPE OF WORK 

EXHIBIT “B” 

Contract No. 15C0039 

Introduction and General Information 

The ACT-On Retail Management Careers Consortium is a multi-state collaborative involving 
four community colleges, the Employment Department/Trade Act (OED/TAA) of Alaska, 
California, Oregon, and Texas, employers, and community partners united by a core belief 
that postsecondary credentials are the gateway to jobs with family-supporting wages and 
the foundation of the nation’s future economic success.  Funded through the Trade 
Adjustment Assistance Community College and Career Training (TAACCCT) Grants 
Program from the U.S. Department of Labor (DOL), the ACT-On Consortium will address 
Core Elements for TAACCCT Projects, which include: 

Evidence-Based Design; 
Stacked and Latticed Credentials; 
Online and Technology-Enabled Learning; 
Transferability and Articulation; and 
Strategic Alignment. 

The ACT-On Consortium will increase postsecondary certificate attainment and job 
placement in demand occupations for 2,600 participants including TAA-eligible and other 
unemployed and underemployed workers through implementation of eight strategies fully 
aligned with TAACCCT Core Elements. 

Task Description 

The contractor will be responsible for Grant Implementation and Program Development 
focusing on the eight strategies.  Planned strategies include: 

Strategy 1: Create comprehensive data-collection and analysis system to accurately 
assess program design and employment outcomes, and provide relevant and timely 
information for continuous improvement. 
Strategy 2:  Streamline and accelerate retail management credentials and college 
level instruction. 
Strategy 3:  Expand use of Prior Learning Assessments (PLA) to accelerate  
education and training for experienced students. 
Strategy 4:  Create and align on-line curriculum that builds on core competencies. 
Strategy 5:  Provide on-line curriculum and instructor training to meet growing 
demand. 
Strategy 6:  Enhance transferability and articulation options to fortify the Retail 
Management career and education pathway. 
Strategy 7:  Strategically strengthen relationships with employers, public workforce 
systems and community-based organizations to improve labor market projections, 
enhance certifications, credentials and curriculum, recruit new students, and retain 
and advance skilled and knowledgeable incumbent workers. 
Strategy 8:  Increase public awareness of rewarding and diverse careers in retail 
management. 

Project Oversight: Perform all project management duties in support of the grant lead 
institution (Tyler Junior College in Texas) and coordinate as needed with consortium 
members (Cerritos College in California, Clackamas Community College in Oregon, and 
UAA Community & Technical College) in the ACT-On Retail Management Careers project 

1 
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(TAACCCT grant). Establish and implement procedures and controls for managing 
and monitoring project progress, budget management, compliance and 
expenditures. Ensure the co-grantee project is operating on time and on budget with 
established procedures. Prepare all required reports, including monthly, quarterly, and 
annual performance reports and submit to the grant lead institution, and the Department of 
Labor, as necessary.  

Provide information to college and community stakeholders and consortium members to aid 
in decision-making and ensure acceptance and integration of project activities. Disseminate 
information to the college, community, consortium members, and grant director regarding 
activity elements and achievement of activity objectives and project outcomes. Provide 
technical assistance in implementation of changes; redesign systems and administrative 
procedures as required and train staff in new systems and procedures. Obtain prior approval 
for any needed changes in scope, personnel and/or activity objectives. Oversee and 
manage fiscal responsibilities associated with project. Negotiate with vendors and perform 
pre-approval, approval, and procurement for all grant expenditures. Review and recommend 
revisions in co-grantee budgets. Supervise grant funded staff and personnel matters, 
including hiring, evaluation and development of project staff. Monitor best practices in 
project activity areas to ensure maximum benefit from the use of federal funds. 

Project Coordination: Serve as principal coordinator for comprehensive student outreach 
and identification for recruitment and enrollment into the program of study. Serve as key 
resource on program/project activities; provide consultation on the specialized services of 
the project and/or program.  

Serve as principal liaison with the retail industry and businesses in the state, including 
local/regional WIBs, TAA representatives, Rapid Response Teams, One-Stop Shops, etc.   
Represent program/project on organizational or advisory committees; make promotional 
contact with news media and civic organizations; Speak before interested agencies and 
groups to disseminate information about the project; prepare and deliver public 
presentations related to program or project activities. Develop and maintain relationship with 
industry partners and consortium members. Provide logistical support for project activities as 
needed; plan, develop, and conduct meetings.  

Evaluation: In coordination with the other grant funded personnel (academic career coach, 
data manager, grant manager), assist in development and implementation of the summative 
and formative project evaluation plan and ensure adequate data gathering processes and 
reporting. Assist in the development and maintenance of databases for evaluation and 
monitoring the project according to policy and stated objectives; coordinate and collect 
project and/or program management statistics and compile them into reports on the 
program; prepare and submit narrative and statistical reports required by the federal agency 
and the grant lead institution.  

Compliance: Evaluate and monitor project deliverables according to program policy and 
stated objectives. Provide ongoing consultation to grant lead institution and with consortium 
members to ensure compliance with state or federal project guidelines; provide assistance 
in reporting procedures, overall project management, and fiscal control. Keep abreast of 
regulatory changes and communicate to necessary stakeholders; review all activities and 
strategies, and determine if any activity falls out of compliance and prepare notifications of 
non-compliance to appropriate audience. 
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Grant Activities and Deliverables Timeline 
 
The following charts represent the specific ACT-On activities and deliverables for the 
contract – statement of work (SOW).  The start date and expected end date column 
indicates our original projections.  Some dates have passed but on-going monitoring of 
processes put in place will be continually conducted. 
 
Progress measures beyond those mandated by the DOL are noted for each item.  Additional 
measures may be included based on discussion and revision by the ACT-On partners 
throughout the grant period. 
 
Consultant should indicate in the following charts the “Status” as of Quarter End Date for 
each of the activity areas listed in the ACT-On SOW.  Please be reminded that responses 
are not required for all activities/strategies, etc. by each co-grantee each quarter but 
consultant will have to integrate our deliverables with other co-grantees of the consortium.  
The goal is that consortium members collectively are progressing for the identified grant 
items. 
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Core Element 1: EVIDENCE BASED DESIGN 
Strategy 1: Create a comprehensive data-collection and analysis system to accurately assess 
program design and outcomes, and provide relevant and timely information for continuous 
improvement 
# Activity Date Deliverable Status Notes 

1.1 

Expand 
institutional 
capacity to 
capture 
student 
academic 
info & 
individual 
case notes 
to facilitate 
tracking 

Start: 10/1/2012 
End:   9/30/2013 

Develop standardized 
intake form for student 
data collection 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 1/1/2013 
End:   9/30/2013 

Develop advising and 
degree tracking 
reports  from initial 
admission through 
credential completion 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 10/1/2013 
End:   9/30/2016 

Develop mechanisms 
to track placement, 
and job retention 
through the end of the 
grant period 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 10/1/2012 
End:   9/30/2016 

Utilize standard 
institutional outcomes 
reports (success, 
persistence, retention) 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

1.2 

Expand 
institutional 
capacity to 
assess 
attainment 
of 
competency
-based 
outcomes 
thru annual 
review and 
modification 

Start: 1/1/2013 
End:   3/31/2013 

Revise RMC 
competencies and 
develop updated 
student learning 
outcomes 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐ Not Applicable

Start: 4/1/2013 
End:   9/30/2014 

Develop appropriately 
matched assessment 
for each competency/ 
student learning 
outcome 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 10/1/2013 
End:   9/30/2014 

Design course 
learning materials for 
business specific 
courses (5 minimum) 
within the RMC 
matched to 
revalidated and 
revised RMC 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 10/1/2014 
End:   9/30/2016 

Review and piloting of 
all developed 
assessments and 
learning materials to 
enable continuous 
improvement 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 10/1/2015 
End:   9/30/2016 

Upload all RMC 
materials to an 

☐Not Yet
Started 
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electronic repository 
after review by third- 
party evaluators 

☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 1/1/2013 
End:   3/31/2014 

Establish pre- and 
post-testing protocols 
for WorkKeys 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

1.3 

Expand 
validity & 
reliability of 
data capture 
through the 
use of a 3rd 
party 
evaluator 

Start: 10/1/2012 
End:   4/30/2014 

Completion of 
selection of evaluator 
and contractual 
agreements 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 1/1/2013 
End:   9/30/2013 

Evaluator review of 
intake data to identify 
additional data needs 
for evaluation 
purposes and new 
DOL requirements 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 4/1/2013 
End:   9/30/2014 

Pilot Independent 
evaluation design and 
modify as needed 
working with co-
grantee colleges.  
Focus on data 
processes and results 
with focus on 
improved knowledge 
capture 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 10/1/2014 
End:   9/30/2016 

Analysis and reporting 
of evaluation results 
for DOL purposes and 
project continuous 
improvement based 
on evidence 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 
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Core Element 2: STACKED AND LATTICED CREDENTIALS 
Strategy 2: Streamline and accelerate retail management credentials and college level 
instruction 
# Activity Date Deliverable Status Notes 

2.1 

Develop 
multiple 
short 
credential
s linked to 
retail 
career 
pathways 
that are 
interconne
cted to 
larger 
degree 
attainment 

Start: 1/1/2013 
End:   8/1/2014 

Develop stacked 
short-term awards: 
1 Business 
Foundations 
Certificate 
1 Revalidated Retail 
Management 
Certificate 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 1/1/2013 
End:   8/1/2014 

Develop stacked 
short-term awards: 
1  Small 
Business/Entrepreneu
rship Certificate  
1 Training & 
Development 
Certificate 
1 Human Resource 
Certificate 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 1/1/2013 
End:   8/1/2014 

Map short-term 
awards to associate 
and baccalaureate 
levels (co-grantee 
specific) with the goal 
of increased # of 
award credentials 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

2.2 

Develop 
updated 
career 
guidance 
materials 
deployed 
thru 
industry 
Liaisons 
and Retail 
Academic 
Advisors 

Start: 4/1/2013 
End:  12/31/2014 

Develop updated 
career and 
educational pathway 
information (general 
and co-grantee 
specific) inclusive of 
degree plans  

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 4/1/2013 
End:  12/31/2014 

Deploy career and 
educational pathway 
information on college 
and other websites + 
print materials for use 
by industry partners  

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 1/1/2015 
End:  9/30/2015 

Maintain an electronic 
repository for training 
materials for 
easy/continuous 
access for advisors 
and industry liaisons 
and other interested 
parties 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable

Start: 1/1/2015 
End:  9/30/2015 

Develop an electronic 
access to training 
format for new 
partners in the RMC 
program 

☐Not Yet
Started 
☐Ongoing
☐Complete
☐Not Applicable
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Core Element 2: STACKED AND LATTICED CREDENTIALS 
Strategy 3: Expand use of Prior Learning Assessments (PLA) to accelerate education and 
training for experienced students  
# Activity Date Deliverable Status Notes 

3.1 

Develop PLA 
outreach tools 
to increase 
awareness and 
utilization 

Start: 1/1/2013 
End:  12/31/2013 

Review elements 
of prior learning 
assessment are 
also prominent in 
several emerging 
models in higher 
education to 
create 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 1/1/2013 
End:  12/1/2014 

Develop a training 
protocol for retail 
management 
advisors and 
industry liaisons 
with focus on 
identifying credit 
recommendations 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

3.2 

Develop credit-
bearing              
e-portfolio 
course shell 
that can be 
customized to 
specific 
content 

Start: 6/1/2013 
End:  12/31/2013 

Create 
assessment forms 
for content 
evaluation of 
training and prior 
work experience 
for credit 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 1/1/2014 
End:  12/1/2014 

Train faculty on 
CPL protocol and 
portfolio creation 
and assessment 
processes 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 1/1/2014 
End:   9/1/2014 

Create an E-
portfolio template 
for students to 
guide portfolio 
creation 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 9/30/2014 
End:  12/31/2014 

Make E-portfolio 
materials available 
on a national 
repository 

☐Not Yet 
Started 
☐Ongoing 
☐Complete 
☐Not Applicable 
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Core Element 3: ONLINE & TECHNOLOGY-ENABLED LEARNING 
Strategy 4: Create and align on-line curriculum that builds on core competencies 
# Activity Date Deliverable Status Notes 

4.1 

Create 
community 
of practice 
with SME 
faculty, 
instructional 
designers, 
graphic 
designers, 
etc. to revise 
existing 
RMC 
modules. 

Start: 6/1/2013  
End:  9/30/2015 

Create Technology 
Innovation 
Taskforce to initiate 
and integrate 
community of 
practice generated 
knowledge into 
technology-enabled 
learning strategies 
to be embedded into 
five (5) (minimum) 
RMC courses 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 9/1/2013 
End:  8/31/2014 

Coordinate course 
development plans 
with 4 co-grantee 
SME faculty 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 9/1/2014 
End:  9/30/2015 

Collect and share 
Best Practices on 
national repository 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

4.2 

Convert 
updated 
competency 
modules with 
interactive 
technology-
based 
assessments 
utilizing 
learning 
assets 

Start: 9/1/2014 
End:  9/30/2015 

Technology 
enhancements for 
the revalidated 
standardized RMC 
curricula and 
assessments will be 
provided in national 
electronic repository 
with customization 
options 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 9/1/2014 
End:  9/30/2015 

Development, 
piloting and 
review/revisions of 
all technology 
developed 
assessments and 
learning materials to 
enable continuous 
improvement 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 9/1/2014 
End:  9/30/2015 

Technology 
enhanced learning 
materials matched 
to competencies and 
outcomes will be 
provided in national 
electronic repository 
after review by third-
party evaluators 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 
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Core Element 3: ONLINE & TECHNOLOGY-ENABLED LEARNING 
Strategy 5: Provide on-line curriculum and instructor training to meet growing demand 
# Activity Date Deliverable  Status Notes 

5.1 

Develop and 
deliver a train-
the-trainer 
program for 
faculty using a 
Teaching 
Academy 
format 

Start: 9/1/2013  
End:  12/31/2014 

Make 
standardized 
training modules 
(4.3) available on 
repository to 
expand capacity 
access 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 1/1/2014 
End:  9/30/2015 

Design Tracking 
documents 
developed and 
implemented for 
use by Career 
Coaches/ Retail 
Academic 
Advisors to build 
consistency into 
coaching and 
advisement 
processes 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

5.2 

Use NTER as 
national 
repository to 
publish 
revised, 
accelerated & 
stacked RMC 
course 
materials 

Start: 9/1/2014 
End:  9/30/2015 

Redesigned 
course materials ( 
5 minimum 
business specific) 
available on the 
repository after 
review by third-
party evaluators 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Core Element 4: TRANSFERABILITY & ARTICULATION 
Strategy 6: Enhance transferability and articulation from community colleges to four year colleges and 
universities 
# Activity Date Deliverable  Status Notes 

6.1 
Develop 
national 
articulation 

Start: 12/1/2012  
End:   8/31/2014 

1 National 
University 

☐Not Yet Started 
☐Ongoing 
☐Complete 

4.3 Train faculty Start: 6/1/2013 
End:  9/30/2015 

Develop four to six 
(4-6)  (minimum) 
standardized 
training modules to 
align contemporary 
understanding of the 
ways students learn 
concepts and 
competency-based 
skills 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

9 
Minutes of the Board of Trustees - Page 396



with Western 
Governors 
University 

Articulation 
agreement 

☐Not Applicable 

6.2 

Increase 
articulation 
agreements 
within each 
consortium 
member's 
region 

Start: 1/1/2013 
End:   9/30/2014 

1 Regional 
University 
Articulation 
agreement 
(minimum) per 
college 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

 
 
Core Element 5: STRATEGIC ALIGNMENT 
Strategy 7: Strategically strengthen relationships with employers, public workforce system and 
community based organizations -- to improve labor market projections, enhance certifications, credentials 
and curriculum, recruit new students, and retain and advance skilled and knowledgeable incumbent 
workers 
# Activity Date Deliverable  Status Notes 

7.1 

Expand 
collaborative 
relationships 
regionally 
and with 
local industry 
& agencies 

Start: 
10/1/2013  
End:   
9/30/2014 

Initiate collaborative 
partnerships and 
creating 
documentation 
protocols by each 
participating college 
with workforce 
agencies creating an 
annual reporting 
structure   

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 6/1/2013 
End:  
9/30/2015 

Facilitate responsive 
job access through 
documented 
involvement with WIBs 
and TAA in intake 
advising process for 
TAA eligible 
participants   

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 9/1/2013 
End:  
9/30/2015 

Leverage resources to 
identify employer-
responsive services 
and maximize 
coordination of Retail 
Management 
jobseekers within the 
program   

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

7.2 

Inform & 
educate 
WIBS & TAA 
on enhanced 
educational 
strategies for 
job 
preparation 

Start: 9/1/2013 
End:  
9/30/2014 

Coordinate with TAA 
and WIBs to identify 
gaps in existing and 
needed workforce 
skills to create 
guidance materials 
appropriate for 
targeted strategic 
partners 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

 

Start: 1/1/2014 Use the RMC model 
with enhanced 

☐Not Yet Started 
☐Ongoing 
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End: 
12/31/2014 

competency course 
alignment as a model 
framework for TAA 
and WIB program 
expansion in the retail 
sector  

☐Complete 
☐Not Applicable 

Core Element 5: STRATEGIC ALIGNMENT 
Strategy 8: Increase public awareness of rewarding and diverse careers in retail management 
# Activity Date Deliverable  Status Notes 

8.1 

Leverage 
partnerships 
with WAFC 
and Corporate 
Voices thru 
strategically 
focused 
outreach 
communication 
delivered 
nationally 

Start: 4/1/2013 
End:  9/30/2014 

Develop a national 
communication 
strategy & 
business toolkit 
materials to 
expand awareness 
beyond the current 
regions 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 4/1/2013 
End:  9/30/2015 

Initiate a National 
Retail 
Management 
Advisory Council 
with a minimum of 
12 members 
representing 
multiple sectors 
(membership 
rosters, meeting 
minutes, plans) to 
expand 
participation in 
multiple retail 
areas and 
increase industry 
and educational 
collaboration 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 3/1/2013 
End:  9/30/2015 

Create 
opportunities for 
expansions by 
soliciting 
increased 
educational 
participation by 
community college 
partners (5 
minimum?) in 
newly expanded 
regions of Texas 
and Alaska, and 
other regions of 
the U.S. through 
individual contact 
and conference 
presentations to 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 
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generate 
awareness and 
expansion 

8.2 

Convene a 
National Retail 
Summit 

Start: 4/1/2013 
End:  9/30/2015 

Convene a 
minimum of one 
National Retail 
Summit in 
conjunction with 
existing national 
conferences 
hosted by industry 
or community 
organizations 
during grant period 
to generate 
awareness and 
expansion into 
multiple retail 
industry segments  

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 

Start: 4/30/2013 
End:  9/30/2015 

Logistics plan, 
conference 
agenda & program 

☐Not Yet Started 
☐Ongoing 
☐Complete 
☐Not Applicable 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 18 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Mark B. Logan 
Director of Purchasing 

and Contract Administration 

  

 

SUBJECT: Consideration of Approval of Contract with the Foundation for California 
Community Colleges (FCCC) for the Annual License Renewal for the 
Microsoft Campus Agreement 

 
ACTION 
It is recommended that the Board of Trustees approve the contract with the Foundation for California 
Community Colleges (FCCC) for the annual license renewal for the Microsoft Campus Agreement.   
 
FISCAL IMPACT 
The total contract sum shall be for the not-to-exceed amount of $71,885.50; funding for this contract will be 
allocated from the Information Technology budget.   
 
REPORT SUMMARY 
Cerritos College annually contracts with various individuals, commercial firms, and other governmental 
agencies for the purpose of procuring or providing a variety of services. 
 
SERVICES – NEW 
FOUNDATION FOR CALIFORNIA COMMUNITY COLLEGES (FCCC) 
ANNUAL LICENSE RENEWAL FOR THE MICROSOFT CAMPUS AGREEMENT 
Requested by: Mr. Patrick O’Donnell, Director of Information Technology 

 
Purpose:  On July 1, 1999, Cerritos College entered into an agreement with the Foundation for California 
Community Colleges (FCCC) to provide annual licensing for the major Microsoft products such as: Office for 
PC and Mac (Word, Outlook, Excel, Access and PowerPoint) including Visual Studio Professional, Windows 
Operating System, and SQL Server CAL (client access licenses) and several other licenses. The renewal 
agreement will cover all machines on campus, including the machines added during the agreement period. 
The renewal agreement also allows all full-time and part-time faculty, staff and students to purchase one set 
of discounted Microsoft software for use at home through the FCCC. This renewal is for the second year of 
a three (3) year agreement.     

Period: The time period will be from October 1, 2015 through September 30, 2016. 
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NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Draft of Contract No. 15C0038 – FCCC – Microsoft Campus Agreement 
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CERRITOS COLLEGE              Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees   Agenda Item No. 19 
 
 
 

FROM: 
   

 
Dr. Jose Fierro, 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services 

Assistant Superintendent 

  

PREPARED BY: 
   

 Noorali Delawalla 
Director of Fiscal Services 

  

 

SUBJECT:           Consideration of Approval of Contract with the Los Angeles County Office 
of Education for the Annual Agreement for PeopleSoft Financial Systems 

 
ACTION 
It is recommended that the Board of Trustees approve the contract with the Los Angeles County Office of 
Education (LACOE) for the Annual Agreement for PeopleSoft Financial Systems. 
 
FISCAL IMPACT 
The total contract sum shall be in the not-to-exceed amount of $85,125.98. Funding for this contract is 
allocated in the 2015-16 Fiscal Services budget. 
 
REPORT SUMMARY 
Cerritos College annually contracts with various individuals, commercial firms, and other governmental 
agencies for the purpose of procuring or providing a variety of services. 
 
SERVICES – RENEWAL 
LOS ANGELES COUNTY OFFICE OF EDUCATION (LACOE) 
ANNUAL AGREEMENT FOR PEOPLESOFT FINANCIAL SYSTEMS 
Requested by: Mr. Noorali Delawalla, Director of Fiscal Services 
 
Purpose: On July 1, 2001, Cerritos College entered into an agreement with the Los Angeles County Office 
of Education (LACOE) to provide PeopleSoft Financial Systems and support.  LACOE provides data 
processing of the A & B Warrants and financial systems services, including 1099 reporting and the 
purchasing requisition module.  The agreement has been renewed at the start of each new fiscal year, and 
Cerritos College is seeking renewal for the 2015-2016 Fiscal Year.  The total contract sum shall be for the 
not-to-exceed amount of $85,125.98. 
 
Period: The time period of the agreement is from July 1, 2015 through June 30, 2016. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Draft of Contract – Los Angeles County Office of Education 
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CERRITOS COLLEGE              Meeting Date: September 16, 2015                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        
Regular Meeting of the Board of Trustees Agenda Item No. 20 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Noorali Delawalla 
Director of Fiscal Services 

  

 

SUBJECT: Consideration of Approval of Quarterly Fiscal Status Report for the 
Quarter Ending June 30, 2015  

 
ACTION 
It is recommended that the Board of Trustees approve the attached Quarterly Report (CCFS-311Q) for the 
quarter ending June 30, 2015.  

FISCAL IMPACT 
This quarterly report shows a snapshot-in-time financial status of the college.  There is no fiscal impact. 
 
REPORT SUMMARY 
This report depicts the Year-to-Date Actuals of the unrestricted fund financial situation as of June 30, 2015 
showing that revenues exceeded expenditures by $8,154,605 addition, the ending cash balance excluding 
borrowed funds in the Unrestricted General Fund was a positive $25,301,992.  

Title 5 of the California Code of Regulations (CCR), Section 58310, requires California Community College 
Districts to report quarterly on their financial condition and to indicate any material events that occurred during 
the quarter. In compliance with this regulation, the District has completed form CCFS-311Q from the State 
Chancellor’s Office (Attachment #1).  The Board of Trustees must review and approve this form at a regular 
meeting.  

Section I shows a multi-year trend of Unrestricted General Fund Revenue, Expenditure and Fund Balance. 

Section II shows a multi-year trend of Annualized Attendance Full Time Equivalent Student (FTES).  

Section III Total General Fund Cash Balance (Unrestricted and Restricted) compares actual cash flow over a 
four-year period.  This information can be useful in predicting possible cash flow problems.  

Section IV compares year-to-date revenues received versus expenditures.  

Section V provides the Chancellor’s Office with information relative to the status of negotiations. 

Section VI reflects the issuance of any Tax and Revenue Anticipation Notes (TRANS), Certificates of 
Participation (COPS) or General Obligation Bonds (GO Bonds).  

Section VII addresses any fiscal problems that the District faces in the current and subsequent year.  
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Attachment #2 is a graph showing general fund year-end actuals for revenues, expenditures and cash balance 
over a five-year timeframe.   

NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Quarterly Financial Status Report, CCFS-311Q 
Graph  
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 21 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. Mary Anne Gularte 
Vice President of Human 

Resources/Assistant Superintendent 

  

PREPARED BY: 
  

 Dr. Adriana Flores-Church 
Director, Human Resources/Risk 

Management 

 

 

SUBJECT: Consideration of Approval and/or Ratification of Employment of Classified, 
Short-Term, Substitute, Professional Expert, and/or Student Hourly as 
needed for 2015-2016 Academic Year 

 
ACTION 
It is recommended that the Board of Trustees approve and/or ratify the employment of classified, short-term, 
substitute, professional expert, and/or student hourly personnel as presented on the attached list. 
 
FISCAL IMPACT 
No additional financial effect.  This is budgeted in the General Fund.  Some positions are Categorically or 
Specially funded as indicated. 
 
REPORT SUMMARY 
The attached list of classified, short-term, substitute, professional expert, and/or student hourly personnel is 
submitted for approval and/or ratification of employment. 
 
The Office of Human Resources has received and completed the processing of Employment Request forms 
for the employment of classified, short-term, substitute, professional expert, and/or student hourly personnel 
as indicated on the attached list. 
 
All requirements for employment processing have been completed and the Office of Human Resources has 
cleared the individuals for employment. 
        
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Employment of Classified, Short-Term, Substitute, Professional Expert, and/or Student Hourly Personnel 
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* C
ategorically Funded  

** Specially Funded 
 Presented to the Board of Trustees:  Septem

ber 16, 2015 

  EM
PLO

YM
EN

T O
F C

LA
SSIFIED

, SH
O

R
T-TER

M
, SU

B
STITU

TE, PR
O

FESSIO
N

A
L EXPER

T, A
N

D
/O

R
 STU

D
EN

T 
H

O
U

R
LY PER

SO
N

N
EL 

 
I. 

C
lassified Em

ploym
ent 

 R
esearch Analyst (IER

P), G
rade 48, Step 1 ($5,276.00/m

onth) effective Septem
ber 28, 2015: Andrew

 Kretz. 
 

R
esearch Analyst (IER

P), G
rade 48, Step 1 ($5,276.00/m

onth) effective Septem
ber 29, 2015: Sophia H

iss. 
 O

ut-of-C
lass* assignm

ent as Lead, W
arehousing & D

elivery, G
rade 34, Step 2 + L- 2($4,394.56/m

onth) effective Septem
ber 2, 2015 and not to 

exceed O
ctober 31, 2015: M

iguel Arias 
 * C

lassified em
ployees required to w

ork in a higher classification according to the provisions of A
dm

inistrative P
rocedure 7233 (A

P
 7233) and 

A
rticle 5.12 of the C

S
E

A
 collective bargaining agreem

ent, shall qualify for “out-of-class” pay and their salary be adjusted upw
ard for the entire 

period required to w
ork out-of-classification. 

 
II. 

Short-term
 hourly em

ploym
ent (as needed), variable hours per day not to exceed 25 hours a w

eek, for a period not to exceed June 30, 
2015, or 175 total w

orkdays, w
hichever occurs first 

 N
am

e 
U

nit 
C

lassification 
R

ate 
C

leared for 
Em

ploym
ent 

Artiaga, Jorge A. 
H

PED
A 

Instructional Aid ll 
$13.30/hr (1) 

08/21/15 
Barragan, Jesus A.* 

Financial Aid 
Program

 Assistant I 
$10.37/hr 

07/16/15 
Batson, Kim

berly E. 
Fine Arts 

Aide-G
eneral Laboratory 

$9.00/hr 
08/17/15 

Blanshard, Jada A. 
Success C

enter 
Instructional Aid ll 

$13.30/hr (1) 
09/17/15 

C
uahutle, Isela 

Library 
Program

 Assistant I 
$10.37/hr 

08/25/15 
C

vjetkovic, N
icholas 

H
PED

A 
Athletic Trainer lll 

$21.76/hr 
09/17/15 

H
ernandez, Benjam

in N
. 

Technology 
Instructional Aid ll 

$13.30/hr (1) 
08/21/15 

H
ernandez, Benjam

in N
.** 

C
om

m
unity Education 

Program
 Facilitator 

$14.32/hr 
09/21/15 

Jackson, M
ichael W

.* 
Adult Education 

C
om

m
unity Education Specialist 

$30.27/hr 
07/01/15 

Leguizam
on-Tunnell, C

laudia* 
Adult Education 

C
om

m
unity Education Specialist 

$30.27/hr 
07/01/15 

Lekavich, C
hristopher C

. 
H

PED
A 

Instructional Aid ll 
$13.30/hr (1) 

07/01/15 
Lopez, Alejandro* 

Adult Education 
C

om
m

unity Education Specialist 
$30.27/hr 

07/01/15 
Louis, Josue** 

C
om

m
unity Education 

C
ont.Ed. Specialist/C

ultural Arts 
$29.15/hr 

09/14/15 
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* C
ategorically Funded  

** Specially Funded 
 Presented to the Board of Trustees:  Septem

ber 16, 2015 

M
arietti, C

arly A. 
H

PED
A 

Instructional Aid ll 
$13.30/hr (1) 

09/17/15 
N

goun, Kevin** 
C

om
m

unity Education 
Publicity Aide 

$9.42/hr 
07/06/15 

O
rtiz, Lorena* 

Adult Education 
C

om
m

unity Education Specialist 
$30.27/hr 

07/01/15 
O

rtiz, Luis F.* 
Adult Education 

C
om

m
unity Education Specialist 

$30.27/hr 
07/01/15 

O
rtiz, Tito E.** 

C
om

m
unity Education 

Sports Leader 
$9.00/hr 

07/01/15 
O

w
ens, Joshua C

. 
H

PED
A 

Instructional Aid ll 
$13.30/hr (1) 

09/02/15 
Pantoja, Jazm

in E.* 
Financial Aid 

Instructional Aid ll 
$13.30/hr (1) 

08/20/15 
Perez, H

enry 
H

PED
A 

Instructional Aid ll 
$13.30/hr (1) 

07/01/15 
Q

uesada, D
eanna M

.* 
Adult Education 

C
om

m
unity Education Specialist 

$30.27/hr 
07/01/15 

Valencia, M
onique A. 

Academ
ic Success 

Adm
inistrative C

lerk ll 
$17.47/hr 

09/17/15 
W

alker, R
yan J.* 

Technology 
Testing Technician 

$10.37/hr 
07/01/15 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 22 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. Mary Anne Gularte 
Vice President of Human 

Resources/Assistant Superintendent 

  

PREPARED BY: 
   

 Dr. Adriana Flores-Church 
Director of Human Resources/Risk 

Management 

  

 

SUBJECT: Consideration of Approval of Employment of Temporary and/or Substitute 
Hourly Faculty Personnel, as needed for 2015-2016 Academic Year 

 
ACTION 
It is recommended that the Board of Trustees approve the employment of temporary and/or substitute 
hourly faculty personnel as needed for the 2015-2016 academic year and as presented on the attached list. 
 
FISCAL IMPACT 
No additional financial effect.  This is budgeted in the General Fund. 
 
REPORT SUMMARY 
The attached list of Temporary and/or Substitute Hourly Faculty Personnel is submitted for approval of 
employment. 
 
The Office of Human Resources has received and completed the processing of employment request forms 
for the employment of temporary and/or substitute hourly faculty personnel as indicated on the attached 
list. 
 
All requirements for employment processing have been completed and the Office of Human Resources 
cleared the individuals for employment. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Employment of Faculty, Temporary Part-Time 2015-2016 Academic Year 
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* NH=New Hire, RE=Reemployed
Presented to the Board:  September 16, 2015 1

I.  BUSINESS ED/HUMANITIES/SOCIAL SCIENCES

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Garcia, Arturo NH Psychology 1AM 53.29
Hiscocks, Ryan NH Political Science 1AM 53.29
McIntosh, Sarah NH Psychology 1AD 55.15

II. COMMUNITY, INDUSTRY AND TECHNOLOGY EDUCATION

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Pham, Mai Anh RE Adult Education Prep Math 6BM 67.49

III. FINE ARTS/COMMUNICATIONS

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Figueiredo, Virgina NH Music 1AD 55.15
Tindell, Walter NH Music 1AM 53.29
Widner, Sarah NH Music 1AM 53.29

IV. HEALTH OCCUPATIONS

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Nicolas, Edlyne NH Culinary Arts 1AM 53.29

V. LIBERAL ARTS

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Gomez, Diego NH Spanish 1AD 55.15
Maravilla, Rudith NH English 1AM 53.29
Powell, Laura RE English 1AM 53.29

VI. PHYSICAL EDUCATION

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate

FACULTY: TEMPORARY PART-TIME
2015-2016 ACADEMIC YEAR
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* NH=New Hire, RE=Reemployed
Presented to the Board:  September 16, 2015 2

Guadagno, Jenel NH Coaching 1AB 51.49
Hicks, Rebecca NH Coaching 1AB 51.49
Rivas, Jonathan NH Coaching 1AB 51.49
Wagner, Alycia NH Coaching 1AB 51.49

VII. SCIENCE, ENGINEERING AND MATHEMATICS

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Aguiniga-Campos, Javier NH Mathematics 1AM 53.29
Elgindi, Isaac NH Mathematics 1AM 53.29

VIII. SUCCESS CENTER

Part-Time Instructors Salary
Name Status* Discipline Placement** Rate
Ysais, Rey RE Success Center - Math 6BM 67.49

** Instructors:
1AB=1st Semester-Bachelors, 1AM=1st Semester-Masters, 1AD=1st Semester-Doctorate
1BB=2nd Semester-Bacherlors, 1BM=2nd Semester-Masters, 1BD=2nd Semester-Doctorate
2AB=3rd Semester-Bachelors, 2AM=3rd Semester-Masters, 2AD=3rd Semester-Doctorate
2BB=4th Semester-Bachelors, 2BM=4th Semester-Masters, 2BD=4th SemesterDoctorate
3AB=5th Semester-Bachelors, 3AM=5th Semester-Masters, 3AD=5th Semester-Doctorate
3BB=6th Semester-Bachelors, 3BM=6th Semester-Masters, 3BD=6th Semester-Doctorate
4AB=7th Semester-Bachelors, 4AM=7th Semester-Masters, 4AD=7th Semester-Doctorate
4BB=8th Semester-Bachelors, 4BM=8th Semester-Masters, 4BD=8th Semester-Doctorate
5AB=9th Semester-Bachelors, 5AM=9th Semester-Masters, 5AD=9th Semester-Doctorate
5BB=10th Semester-Bachelors, 5BM=10th Semester-Masters, 5BD=10th Semester-Doctorate
6AB=11th Semester-Bachelors, 6AM=1th Semester-Masters, 6AD=11th Semester-Doctorate
6BB=>12 Semesters-Bachelors, 6BM=>12 Semesters-Masters, 6BD=>12 Semesters-Doctorate
Counselors and Librarians:
1CM=1st Semester-Masters, 1CD=1st Semester-Doctorate
1DM=2nd Semester-Masters, 1DD=2nd Semester-Doctorate
2CM=3rd Semester-Masters, 2CD=3rd Semester-Doctorate
2DM=4th Semester-Masters, 2DD=4th Semester-Doctorate
3CM=5th Semester-Masters, 3CD=5th Semester-Doctorate
3DM=6th Semester-Masters, 3DD=6th Semester-Doctorate
4CM=7th Semester-Masters, 4CD=7th Semester-Doctorate
4DM=>8 Semesters-Masters, 4DD=>8 Semesters-Doctorate
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CERRITOS COLLEGE                  Meeting Date: September 16, 2015                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        
Regular Meeting of the Board of Trustees                                   Agenda Item No. 26 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

REVIEWED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

PREPARED BY: 
   

 Noorali Delawalla 
Director of Fiscal Services 

  

 

SUBJECT:          Consideration of Approval of the 2015-16 Adopted Budget 
 
ACTION 
It is recommended that the Board of Trustees approve the proposed Adopted Budget for the 2015-16 
Fiscal Year.   

FISCAL IMPACT 
As presented. 
 
REPORT SUMMARY 
The College is required to have its 2015-16 annual budget adopted by the Board of Trustees and submitted 
to the Chancellor’s Office by September 16 and to the Los Angeles County Office of Education after adoption. 
 
This budget provides a snapshot-in-time view of the District’s projected revenues and expenditures. These 
financial projections are based upon the best and most current information available from both internal and 
external sources including the Chancellor’s Office Budget Workshop that was held on July 30, 2015. Budget 
revisions are regularly presented to the Board of Trustees throughout the year as new information becomes 
available. 
 
For 2015-16, key components of the unrestricted general fund include: 1.02% Cost of Living Adjustment 
(COLA); 3% enrollment growth; one-time mandate backlog funding, increased in operating expenses to cover 
STRS & PERS liability. Funding to hire full-time faculty and .26% deficit shortfall. Combined, these items 
equate to $17,154,166 in additional revenue over the previous year.  These additional revenues provide for 
a balanced budget with a surplus. 
 
It is important to note that any future revenue shortfalls or expenditure increases will impact the budget in 
some way. 
 
NOTICING REQUIREMENTS 
The notice of public hearing on the proposed 2015-16 adopted budget was advertised in the Long Beach 
Press Telegram newspaper on September 2, 2015. 
 
ATTACHMENT(S) 
2015-16 Adopted Budget  
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 27 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

PREPARED BY: 
   

 

Dr. David El Fattal 
Vice President of Business Services/ 

Assistant Superintendent 

  

    
 

SUBJECT: Consideration of Approval for the Cerritos College Integrated Energy 
Master Plan (IEMP) 

 
ACTION 
It is recommended that the Board of Trustees approve the Cerritos College Integrated Energy Master Plan 
(IEMP). 
 
FISCAL IMPACT 
Implementation costs are unknown at this time.  Cost savings are projected for specified projects; actual 
cost savings will be determined as energy usage is monitored after recommendations are implemented. 
REPORT SUMMARY 
The Cerritos College Integrated Energy Master Plan (IEMP) has been a collaboration between Cerritos 
College, the CCC Chancellor’s Office and Harley Ellis Devereaux, architects.  Funding for the plan was 
provided by Southern California Edison.  Subsequent to the IEMPs adoption by the Board of Trustees,  the 
Chancellor’s Office and Cerritos College will post the report online as a strategy and resource guide to be 
used by any of the System’s 113 colleges, or other public institutions or agencies for potential utilization 
within their own operations.   
The IEMP is a first-of-its-kind energy master plan that integrates energy planning with the College’s 
educational and facilities master plans.  The IEMP embodies a holistic and comprehensive approach to 
energy usage at each of the 40 buildings on campus and models current campus energy consumption and 
establishes Energy Use Intensity (EUI) metrics for setting building-by-building energy goals compared to 
external benchmarks. The plan strategically incorporates and leverages the synergies between energy 
efficiency, energy conservation, demand response and renewable energy production.  The plan provides a 
roadmap for the College to consistently prioritize energy related projects based on empirical data and to 
achieve energy cost savings that can be utilized for more pressing institutional needs, such as student 
success initiatives. 
Cerritos College understands it has a deep responsibility to its local communities and society-at-large to 
operate its facilities in ways that are efficient, sustainable and cost-effective—with the least possible impact 
on the environment. Reducing energy consumption is good for the environment and any generated cost 
savings can be utilized to better serve students and all communities, locally and globally. Consistent with 
these perspectives, the students, faculty, staff, administrators and Board of Trustees of the College have 
consistently pursued and implemented a wide range of sustainability efforts over many years, including 
energy efficiency improvement, recycling, LEED certification, green transportation and procurement 
practices, water conservation and more.  
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The major sections within the IEMP are: 
Project Background and Guiding Energy Policy 
This section provides an overview of key energy policies of the State of California and, relatedly, the 
California Community Colleges. Within this overview is a summary of the important role of Government 
Partnerships Energy Efficiency Programs and the benefits they provide to colleges. The section concludes 
with a discussion about how Cerritos College and other agencies can utilize these foundational policies to 
manage energy costs. 
Project Approach 
This section describes the methodologies that were used to create the IEMP. A hallmark of this plan is its 
innovative perspective and distinctive emphasis on the integration of varied energy solutions that 
synergistically address the College’s present state and projected future condition. 
Strategies 
This section provides a broad framework for implementing energy solutions that deliver maximum savings 
and operating cost efficiencies, in alignment with institutional needs and California’s loading order. 
Project Phasing 
This section identifies specific strategies that are most appropriate for each phase of campus development 
as outlined in the Facilities Master Plan. Thus, recommended phase-by-phase strategies with a range of 
possible savings are presented for Phases 1 through 5 of the FMP. 
Incentives and Rebates 
This section outlines incentive and rebate programs available for some of the strategies identified in the 
IEMP. These programs may yield financial advantages to the College in the implementation of selected 
strategies. 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Cerritos College Integrated Energy Master Plan, provided under separate cover 
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CERRITOS COLLEGE Meeting Date: September 16, 2015 
Regular Meeting of the Board of Trustees Agenda Item No. 29 
 
 
 

FROM: 
   

 
Dr. Jose Fierro 

President/Superintendent 
  

 

SUBJECT: Consideration of Appointment of Two Members to the Community Task 
Force 

 
ACTION 
It is recommended that the Board of Trustees take action to appoint two members to the Community Task 
Force. 
 
FISCAL IMPACT 
No fiscal impact. 
 
REPORT SUMMARY 
At the July 16, 2014 regular board meeting, the Board of Trustees established a Community Task Force to 
give District residents an outlet to provide feedback directly to campus leadership.  Each board member will 
recommend up to three Community Task Force members who reside in their respective trustee area.  The 
student trustee will recommend up to three students to serve on the task force. 
 
The college has received the following applications: 
 

 Grace Hu, Trustee Area 5 
 Parimal Shah, Trustee Area 5 

 
The board has received an application from the individuals above and will continue to receive applications 
as they are submitted.  Additional appointments may be considered throughout the year so long as each 
board member appoints no more than three members to the Community Task Force. 
 
NOTICING REQUIREMENTS 
None is required beyond posting of this item on the agenda. 
 
ATTACHMENT(S) 
Community Task Force Overview 
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Approved by the Board of Trustees – July 16, 2014 

Community Task Force  
 
 

The Community Task Force is a group made up of community members within the 
Cerritos College District.  Members will be presented with information on various 
educational and economic/workforce development programs, given an opportunity for 
comments and questions, as well as serve as college ambassadors to the community 
at-large.  (These topics are more like forums.  For example, budget forums, the 
accreditation report, programs and services, application procedures (including AOC and 
Ed Plans), transfer requirements, etc.) 
 
Each board member will solicit nominations from community organizations or high 
school principals, and appoint three individuals from his or her trustee area.  The 
student trustee will appoint three students.  The Board of Trustees will approve 
members in September of each year.  Members will serve one-year terms and can be 
renominated.  The goal is to have a minimum of 24 members of the community and 
students participate in the Community Conversations each year.  
 
The Community Task Force will take place three times per year and are open to the 
public. 

 
The calendar and the agenda for the Community Task Force will be developed by a 
planning committee consisting of: 
 
Community Task Force Chairperson or Vice Chairperson 
College President (or designee) 
ACCME President (or designee) 
Faculty Senate President (or designee) 
CCFF President (or designee) 
CSEA President (or designee) 
ASCC President (or designee) 
Board President (or designee) 
 
The Community Task Force Chairperson will be the elected by the Task Force.  The 
Chairperson will be responsible for organizing the agenda and leading the meeting.  
Prior to the first meeting, an orientation will be conducted so that members are 
knowledgeable enough about college matters to effectively serve as “college 
ambassadors” who will then share information with other members of the community in 
an informal manner. 
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