
How to Add a Contributor to a Course 

Step 1 

• On the “Cover Info” tab, scroll down to the “Proposal Details” section and click on “Add 
Additional Contributors” 

 

Step 2 

• The “Role” box must be filtered to the contributors role 
o For example, you want to add a faculty, department coordinator (chair), division 

secretary, etc.  

 

 

 



Step 3 

• Type the contributor’s name on the text box and click on their name 
o Their name will move under you name indicating that they have been added. 

o  

Step 4 

• Click “Close” 
o The contributor name will appear under “Authors” 

 

 

To remove the contributor: 

• Click on “Add Additional Contributors” button 
• Click on the person’s name  
• Close  

 

Contributor(s) can access the course through their eLumen inbox. 


