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Instructor Name: 
Department:
Course:  

Regular & Substantive Interaction - Method of Instructor-to-Student Contact 
Place an “X” in the Professor Self-Review box to indicate which types of substantive interaction you use regularly in your course. 
	#
	Type of Instructor-to-Student Interaction:
Choose the type of substantive interaction you use in your course. Identify all types of evidence you include that are observable in our LMS, Canvas. 
	Professor
Self-Review

	1
	Synchronous/Remote Classes Only: I offer live direct instruction, including synchronous class meetings, office hours, or other live online activities. 
	

	2
	I assess or provide substantive individual feedback on a student's coursework (which may include embedded rubrics, comments, and videos).
	

	3
	I provide information or respond to questions about course content, which may include:  communication using LMS tools, external apps, email, phone, and/or remote meetings.
	

	4
	I facilitate group discussions regarding the content of a course or outcomes. 
	

	5
	I facilitate other substantive interactions regarding the content of a course or outcomes.
	

	6
	I monitor student engagement and success.
	

	7
	I create and follow a Communication plan and share it with students.
	



Evidence of Regular & Substantive Interaction 
NOTE:  Skip any Interaction Type if you did not mark an X above.
	Interaction Type:
	1: Direct instruction must be live, including synchronous class meetings, office hours, or other online activities.  (ONLY fill out if you teach remote/synchronous courses.)

	Describe how you substantively offer synchronous meetings.
	SYNCHRONOUS via Zoom:
☐ I give live lectures & presentations (while in a Zoom meeting)
☐ I facilitate live interactions/discussions that facilitate student engagement (this includes Zoom Chat and Zoom Breakout rooms)

	How frequently (i.e., regularly) do you offer synchronous meetings?
	☐ Daily on weekdays
☐ Multiple Times Per Week
☐ Weekly 
☐ Every Other Week
☐ Every Third Week
☐ Monthly
☐ 3 Times Per Term
☐ Twice Per Term
☐ Once Per Term
☐ Upon Request

	Where in your Canvas course can evidence of synchronous meetings be found? Be specific.
	☐ Zoom Tab in Canvas Course Navigation Menu 
     (List the schedule of all synchronous meetings.) 
☐ Syllabus or dedicated Canvas Page
     (List the schedule of all synchronous meetings.) 
☐ In the Communication Plan 

	Interaction Type: 
	2: I assess or provide substantive individual feedback on a student's coursework (which may include embedded rubrics, comments, and videos).

	Describe how you substantively assess/give feedback.
	☐ I use rubric-based feedback.
☐ I assess (grading) with non-automated (not rubric-based) feedback, i.e, meaningful comments that include constructive feedback and suggest improvements needed to meet the SLOs.
☐ Other: (Please specify here.)



	How frequently (i.e., regularly) do you provide substantive individual feedback?
	☐ Every assignment [as warranted] 
☐ Daily on weekdays
☐ Weekly
☐ Bi-Weekly 
☐ Monthly 

	Where in your Canvas course can this evidence of feedback be found? Be specific.
(If you use external tools, create screenshots of your practices and add them here.) 
	☐ Assignment Comments in SpeedGrader
☐ Canvas Discussions
      ☐ Comments on main thread (visible to all)
      ☐ Comments to individual student posts (visible to all)
  ☐ Comments to individual student in SpeedGrader
      ☐ Discussion summary/trends via Announcements
☐ Feedback delivered during Office Hours
☐ Canvas Inbox messages in response to student submissions (private–Share screenshots with examples here.)
☐ Canvas Chat
☐ Pronto: (private–email sydney@pronto.io to request RSI files & upload into Canvas ACCJC module.)
☐ Other: (Please specify here.)




	Interaction Type:  
	3: I provide information or respond to questions about course content, which may include:  communication using LMS tools, external apps, email, phone, and/or remote meetings.

	Describe how you substantively provide information and respond to questions.
	☐ I create my instructional content (lectures, audio, video). Note: Third-party tools are not included.
☐ I compose substantive responses to student questions (Share screenshot examples here.)
☐ I post announcements, which include
      ☐ Periodic reminder announcements about instructional content and reaching SLOs
      ☐ Additional content
      ☐ Encouraging student participation and question-asking
      ☐ In-depth content analysis (e.g., connections to previously covered topics, trends in assignments, trends in student questions, key concept highlights)
☐ Other: (Please specify here.)



	How frequently (i.e., regularly) do you provide information or answer questions?
	☐ Daily on weekdays
☐ Weekly 
☐ Every Other Week
☐ Monthly
☐ Upon Request

	Where can evidence of providing information or answering questions be found in your Canvas course? Be specific.
(If you use external tools, create screenshots of your practices and add them here.) 
	☐ Module Pages/Assignments/Discussion Forums with original content Note: Third-party tools are not visible to the reviewers, so you must provide screenshot documentation below in the text box.
☐ Q&A Discussion Forum that the instructor monitors and contributes to (visible to all)
☐ Announcements (question trends)
☐ Chat (visible to all)
☐ Canvas Inbox (private–Share screenshots with examples here.)
☐ Pronto: (private–email sydney@pronto.io to request RSI files & upload into Canvas ACCJC module.)
☐ Other: (Please specify here.)




	Interaction Type: 
	4: I facilitate group discussion regarding the content of a course or outcomes. 

	Describe how you substantively facilitate group discussions.
	☐ I create discussions: I provide prompts, ask questions, and actively participate by answering questions, making connections, etc.
☐ I facilitate a Canvas Chat/Q&A Forum 
☐ Students ask substantive questions for the instructor to answer.
☐ I contribute highly developed interactive elements for students to meet SLOs.
      ☐ I provide guidance/tips/discussion flow
      ☐ I offer alternative viewpoints
      ☐ I connect ideas (discussion-wide or course-wide)
      ☐ I encourage students who might be struggling
 ☐ Other: (Please specify here.)




	How frequently (i.e., regularly) do you facilitate group discussions?
	☐ Daily on weekdays
☐ Multiple Times Per Week
☐ Weekly 
☐ Bi-Week
☐ Monthly

	Where in your Canvas course can evidence of discussions be found? Be specific.
	☐ Canvas Discussions in modules
☐ Canvas Chat
☐ Announcements (summarize discussion trends)

	Interaction Type: 
	5: I facilitate other substantive interactions regarding the content of a course or outcomes.

	Describe how you substantively facilitate other types of substantive interactions.
	I create activities using the following:
☐ Canvas Studio interactions
☐ Collaborative Google Docs or Slides
☐ Hypothesis
☐ Padlet
☐ Pronto (private–email sydney@pronto.io to request RSI files & upload into Canvas ACCJC module.)
☐ VoiceThread
☐ Zoom
☐ Other Collaborative Activities (Please specify types here.) 




	How frequently (i.e., regularly) do you facilitate other types of substantive interactions?
	☐ Daily on weekdays
☐ Multiple Times Per Week
☐ Weekly 
☐ Bi-Week
☐ Monthly

	Where in your Canvas course can evidence of substantive interactions be found? Be specific.
(If you use external tools, create screenshots of your practices and add them here.) 
	☐ Canvas Assignment/Discussions
☐ 3rd Party Software (private–Share screenshot examples here.)
☐ Other: (Please specify here.)



	Interaction Type: 
	6. I monitor student engagement and success.

	Describe how you substantively monitor engagement & success.
	☐ I assess their work.
☐ I check the Simple Syllabus student analytics
☐ I check their Total Activity & Last Activity (People tab in the Course Navigation Menu)
☐ I check the New Analytics tool in Canvas (Click on student name in Gradebook.)
☐ Other (Please specify types here.) 

	

	How frequently (i.e., regularly) do you monitor engagement & success?
	☐ Daily on weekdays
☐ Weekly 
☐ Bi-Monthly
☐ Monthly

	What do you do when you notice low participation or success?
	☐ I offer additional help.
☐ I refer to the Success Center.
☐ I refer to Embedded Tutors.
☐ I contact Counseling.
☐ I issue an Early Alert.
☐ Other (Please specify types here.) 




	Interaction Type: 
	7. I create and follow a Communication plan that is shared with students.

	Share your Communication Plan.
	Note: Here are two template options that you may choose to use and revise for your purposes:
· Template #1 Communication Plan
· Template #2 Communication Plan
(Please link your communication plan, or copy and paste it here.)

	Where do you place your Communication Plan?
	☐ Syllabus
☐ Home Page
☐ Orientation
☐ Other: (Please specify here.)
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