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Submit Appointment Request 

To get started, click on the Student SAS Portal on the SAS website at www.cerritos.edu/sas/ and click the “SAS 
Student Portal” link posted on the page. 

http://www.cerritos.edu/sas/
www.cerritos.edu/sas


 
 

 
 
 
 

 
 
 

  
 

 
 
 

Enter your information in the Campus Portal and click “Login”. 

Then click “Schedule an appointment”. 



 
   

 
 

 

This will bring you to the appointment booking homepage.  Links to available guides and other important information are 
posted here.  Please read all the posted materials and click “Schedule an appointment” in the available menu. 

This will bring you to your Specialists appointment page.  To choose between in person, via zoom, and via phone 
appointments, click the “show availability for” drop-down menu and click and available item.  Please note that you may only 
book appointments with your approved SAS Specialist. 



 

If you prefer you can change how the appointments are displayed by clicking “switch to the list view:”. 

This will show all available appointments in a vertical stack.  You can book an appointment using this page or can click 
“switch to calendar view” to return. 



  

  

Then click directly on the appointment type and time you would like to book. 

This will take you to the appointment confirmation page.  Please review the details to ensure this is the appointment you 
actually want to book and click “confirm this booking” if it is correct. 



  
 

 

 
 
 

  
 

 

You will then be greeted by an appointment confirmation page.  You can also see the appointment availability block disappear 
from the list. 

You will also receive a confirmation email from the system which includes relevant details. 



   

 
 
 

   
 
 

 
 
 

  
  

   
 

 
 

 
 

 
 
 
 

   
 
 

View/Cancel Upcoming Appointment 

To review or cancel an upcoming appointment, click the “calendar” button in the menu from any page. 

This will show all your current and future appointment bookings. Please note that all appointments must be cancelled at least 
one day in advance.  As you can see here, today’s appointment cannot be cancelled using this system.  However, the 
appointment we just booked for tomorrow may still be cancelled here.  For all cancellations that need to be made the same 
day, please contact the office over the phone. 

To cancel the appointment, click on the corresponding cancel button. 

The system will ask you to confirm that you want to cancel the appointment.  Click “ok” to continue cancelling. 



 
 
 
 

  
  

 
 
 

 
 
 
 
 

The page will indicate that the appointment has been successfully cancelled and you will see that the previously viewable 
appointment has disappeared from the page.  You will also receive a confirmation email indicating that the appointment has 
been successfully cancelled.  From here you may book another appointment using the previously shown steps or simply click 
“log out” when you are done using the system. 
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